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FCC Compliance

The 1BV SELECTAIC . System:2000 WHEELWAITER .5 Typawriter generates and uses radio fre-
quency energy. If tha 18M WHEELWRITER & Typewriter is not installad and used in dccordence
with the operating Instructions and the service manual, it may interfere with radio or tetevi-
gion reception. The typewriter has been testad and found 1o comply with the imits fora
Class B computing device pursusnt 1o Subpart J of Part 16 of Federal Communications
Commissian (ECC) rules, which are designed to provide reasonable protection againkt
such interference when operated in 2 residential area.

If this typewriter interferes with radio or television reception, which can be deterrnined by
switching the typewriter off and on, the user is encouraged to iry one or more of the
following: .

+ Move tha receiving antenna on the radio or televislon.
+ Relocate the typewriter in relation to the radio ar television, .
» Plug the typewriter into a different electrical outlat fram the radlo or telavision,

if necessary, consult your authorized [BM service representative. if anyone other than an

autharized [BM reprasentative modifigs the typewriter and it causes interference, tha user
is responsible for correcting the interference. :

Fifth Eciilan, June 19848

Described herein are basic procedures for uging the 1M SELECTRIC . Systami2000 WHEEL-
WRITER.. 5 Typewriter. However, tha principles involved are ada ptabla to many different
oparations.

This operator's guide containg exam ples of business forms and reports with the names of
persons, companies, brands, and products. All of these names are fictitious.

Far prompt rasolution to questions and comments regarding suppiies, service, or the
product, cantact your point of purchase {IBM product center, authorized IBM dealer, or IBM
Direct at 1-800-1BM-2468.}

Publications are not stocked at the address below. For copies, contact your point of
purchase. ' '

Should you have any commants of suggestions concerning this operator's guide, use the
reader's comment form in the back of this book. if the form has been removed, address
your cormmants to the [BM Corporation, Dept. FO8/962-3, 740 Mew Circle Road NW.,
Lexington, KY 40511,

information you supply may be used by [BM without obligation. You may. of course, usa it
yoursalf. Necessary changes will be made in later aditions of this oparator's guide.

Refarences to IBM products, programs, or sarvices do not imply that IBM Intends 10 make
them available outside the United States. ’

@ Copyright Internationat Business Machines Corporation 1983, 1984, 1985
il
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Introduction

Step 1

Follow the steps in this section to unpack and
set up your typewriter.

If you need assistance with setup, operation, or

prablem determination, call IBM Direct at
1-800-1BM-2468.

Remove the cardboard liner.







Unpacking and Setting Up the Typewriter R

Step 4 Unscrew the bolts with red plastic knobs o * ~ "
" each side of the typewriter. Rermove the bols i Step 5 Close the typewriter cover.
and shipping brackets from each side. ' =
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Step 7 To remove the cardboard on top of the
keyhuttons:

: Ask someocne to help you lift the typewriter out
of the box. Do not lift the typewriter by grasping
‘the keyboard.

1. Grasgp the tab on the right side of the
cardboard.
2. Pul the tab up to remove the cardboard.

Place the typawriter on your typing table.

T T T T I mmmm
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Step 8 - Raise the typewriter cover.’

1. Locate the correctable ribbon cassette and
the correction tape cassetta in the accessory
box.

2. Follow the instructions on the back of the
ribhon cassette box to fastan the cassettes
together and install them in the machine.




Unpacking and Setting Up the Typewritel

Step 10 - Lift the red rubber tube on the lsft side of
the carrier rail to remove the tube from
the typewriter,

Step 11 Push the ribbon cassette to the left to move the
carrier to the center.
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Step 12 : Lift the red rubber tube on the right side
' of the carrier rail to remove the tube from
the typewriter.
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‘Step 13

Fill out the installation sticker located on the
inside of the typewriter cover.
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.. Unpacking and Setting Up the Typewrite:

- Step 15 ' Remove the electrical cord from the accessory
) box. '

1. Plug the small end of the cord intc the back
of the typewriter.

2. Then plug the larger end into an electrical
outlet.
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Step 16

Remove the paper table from the accessory.
box. Hold the paper table so that its back slants
toward the back of the typewriter. Insert the
three tabs on the paper table all the way into
the three slots on the typewriter.




Unpacking and Setting Up the Typewriter .

“Step 18

Push the orange on/off switch toward the

hack of the typewriter to turn it on, The

typewriter will:

« Beep ence and move the carrier to the left,
then

« Beep three times and flash all four lights on
the bottom right panet.

This tells you that the typewriter is operating
correctly and that its memory is emnpty.

If the carrier does not move, or if some other
combination of lights comes on, repest steps 8
through 18 carefully. if you need assistance, call
BM Direct at 1-800-I1BM-2468.
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Unpacking and Setting Up the Typewriter

In the next few steps, you will be ingtalling
batterles in your typewriter Do not turn the
typewriter off untit you are instructed to do so.

The batteries are located in the accessory box.
Remove the batteries from their box. Look at
the plus {+) signs on the batteries. You will use
these signs to help you install the batteries
correctiy. '

Note that these are nonrechargeable, size AA
slkaline batteries. You should replace the
batteries at least once every year When you
need to replace batteries, see “Batteries” in the
Reference section.




'Unpacking and Setting Up the Typew

- Unpacking and Setting Up the Typewriter '

Step20  Press the Tab key to move the carrierta the'
- right.
+ The lights stop blinking.

Step 21 Raise the typewriter cover.
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Locate the black plastic battery holder on the -

left front side of the typewriter.

To remove the battery holder, put your finger
under it and push up. Then carefully pull the
holder out.

Note: If yau pull the battery holder out too far,
you may unpiug the holder wires. The illustra-
tion below shows where to reconnect the
hattery wire plug. Align the plug over the
three-pin receptacle and carafully press down
on the plug.

Trademark of Duracel}, Inc.
#Trademark of the Union Carbide Corp.
Mradernark of tha Ray-0-Vac Corp.

Look at the plus {+) signs inside the holder,
When you install batteries, you must match the
plus signs on the batteries with the plus signs
inside the holder. The batteries will not work
properly uniess the signs match,

Install the batteries in the holder by pushing
the flat end of the batteries against the springs.

If you need to remove a battery, push it against
the spring end of the holder and pop it out.

You should replace the batteries at least once
evary year. Use only size AA alkaline batteries
{for example, Duracell® type MN 1500,
Eveready? type E91, Ray-0-Vac? type 815, or
equivalent). Do not use rechargeable batteries.




position. Then push down on the hack edge of
the holder to snap it into place.

Closa the typewriter cover.

Push the battery holder ali the way back into.
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Step 26

To verify that the batteries are supporting the
typewriter'’s memory, turn the typewriter off.
Wait at least one minute. Turn the typewriter
back on. The typewriter should beep once and
move the carrier to the left side.

M-

-+ The 1 light on the right pane! comes on, the

batteries are supparting the typewriters
memory.
Then:
You have successfully set up your typswriter
and should continue through this book to leam
to operate it.

‘(f:

« The typewriter beeps three times, and

« All four lights on the right pane! flash, the
batteries are not supporting the typewriter's

. mMemory.

Then:

The batteries are either installed incorrectly or

are dead. Repeat steps 19 through 25 carefully,

checking to be sure you install the batteries

correctly.

ff:

+ The carrier does not move, or

+ Some other combination of lights comes on,
turn the typewriter off and remove the
batteries.

Then:

Repeat steps 8 through 25 carefully. If vou need

assistance, call IBM Direct at 1-800-1BM-2468.

You have finished setting up your typevéﬁten
Continue with this operator's guids to learn
how to operate your typewriter.







RRRRCRRRERLOTL

'LI_"

:

rErey

n
-1
v

JITIL

UU“UUO(;{

Safetv

Guidelines

+ Keep hair and personal articles out of the

printing and ribbon area when the type-
writer is on to prevent them from getting
caught in the machine. Be sure to camply
with this warning and ask others to do so.

Maintain at least a 63.5to 76.2 mm
(214 to 3 in) clearance on zll sides of the
typewriter to allow for proper ventitation.

The iBM WHEELWRITER & Typewriter incorpo-
rates Class |l {doubie-insutated) construction
as defined by the International Electrotech-
nical Commission Publication 380, “Safety of
Electrically Energized Office Machines,” and
other national standards.

Class il construction provides protection
against electric shock through the use of
axtra insulation and does not raly upon
protective grounding.

The 1BM WHEELWRITER § Typewriter is
equipped with a nongrounding type ftwo-
wire) electrical cord because protective
grounding is unnecessary.

The IBM WHEELWRITER 5 Typewriter is
intended to be serviced by professional
service personnel trained to service this
product There are soma mechanical and
electrical hazards in the service ares of
this machine,

For Continued Protection Against Electric
Shock:

1. Connect only to an electricat outlet of the
proper voltage. {(See machine voltage
rating plate.}

2. Refer servicing to trained professional
service personngl,

3. When servicing, use only identical
replacement parts.
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' The 1IBM WHEELWRITER 5 Typewriter s desighed

iv

with special features such as automatic cen-
tering and underlining. These features are
designed to make your typing jobs sasier,
faster, more enjoyable and productive.

The storage feature (approximately 7,000
characters or four average letters) allows you
1o store jobs that you may need to change
later. After you store 2 job, you can play it back
and change it without retyping the entire job.

In addition, you no longer have ta retype fre-
guently used jobs; for example, repetitive
(form} letters, repetitive paragraphs, and cer-
tain statistical reports.

The decimal tabulation feature simplifies the
job of aligning numbers.

This typewriter is like having four typewriters
in one. You can type in either pica, elite, micro
elite, or propartional spacing. Also, you have a
choice of single, one-and-one-half, doubfe, or
triple spacing,

The alternate keyboard feature aliows you to
type different languages and special characters,
such as accent marks and other symbols, '

Just tell your 1BM WHEELWRITER & Typewriter
what you want it to dol
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*Operator’s Guide

~ Assistance

‘Learning Guidelines

Use this operatdi"s guide to learn how to use

your IBM WHEELWRITER 5 Typewriter. This guide
is divided inte seven sections:

-« & " 5 B

Contents and Introduction
Basic Features
Advanced Features
Storage

Reference

What Happened?

Index |

if you need assistance with setup, operation, or
problem determination, cali IBM Direct
1-800-IBM-2468.
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1 earning Guidelines

S.eétion Overiiéw '

1-2

The steps to unpack and set up your typewritsr
are located in the front of this operator’s guide,
Be sure to keep these steps in this guide.

Section 1 contains the Table of Contents,
Preface, Learning Guidelines and Safety
guidelines.

Section 2 provides instructions to operate the
basic features of your typewriter such as
inserting paper; setting margins, tabs and line
space; and erasing.

Section 3 provides instructions to operate
the advanced features of your typewriter;
for example, how to center, underline, align
columns of numbers, and typs other
{anguages.

Section 4 describes how to store, play back and
revise information.

Section § contains information on ordering IBM
supplies, ribbon and printwheel installation,
battery repiacement and application
recommendations.

Saction & may help you correct a problem
without calling a service representative and
avoid unnecessary down time and service cost.

Section 7 provides an index to help you
locate information.-

'.'-'-,Using'the ,
, - Operator's Guide

Set aside time to tearn the gsections in this
guide that meet your neeads,
Each section is arranged in easy-to-follow steps

to help you leam and locate information
quickly. The steps are:

Information. Read the information that
introduces the features.

How Yo . .. Read the How To . . . steps. Look
at the examples but do not type them.

- Practice. Type each practice. It is important that

you do the practices step-by-step as you go
through the operator’s guide. They appear in
shaded areas like this:

{Practices appear in shaded areas like this.|

Review the steps and repeat the practices onfy
as needed.

Helpful Hints. These hints are additional
information and should be used for reference
after you have learned ta use your IBM

- WHEELWRITER 5 Typewriter

$u'pplias Neeaded

s co:_npleted

A 10- or 12-pitch printwheel is recommended
while leaming. if you have only a PS
{Proportional Spacing) printwheel, use it
while learning,

. ‘When Learning

After you have completed this guide, you
should be familiar with operating your i8m
WHEELWRITER 5 Typewriter. However, only time
and practice will let you feel completely com-
fortable with your typewriter. As you do your -
own work look for ways to use the features

~ that you have learned.
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. Page End Indicator ' |

=]

B
. - . : |
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Information . - You can raise or jower the keyboard tothe

_ -Imost comfortable position for you. Page End Indlcator

Thera are three ;ettmgs Iow (1 ), medlum [21

. and high {3): .'o—Bott-alao.fp!W :

.1 from bottom

'2" from bottom :

Keyboard Height Adiost Lever

How to Use the Page End Indlcator
Using the Page En:l ‘Pull the page end indicator all the way up until

- Indicator " itlocks into place.’
- ' . As you type, the top of the paper comes out

.How to Adjust the Keyboard . : :::‘ ;Il:;tt::pewrrter and reaches 8 line on the.
Adjustingths - 1 Spatoe o;tab to mova:he carriertothe - "+ The lines on the in dloatortell you approxl- i
Keyboard = - - ?re" erho VOUFWIEBGW%BF . . mately how many inches remain to the
' + Jum the typewriier ofl. . : - . bottom of 11-inch papér :
3. Raisothetopcover -~ » The right side of tho Indfoator ls markad in
4. Push the keyboard height adjust lever af 9 - .

" the way back as far as it will go to set the centImetera

keyboard to the high position {3).
5. Move the lever to the center notch to set -
' the keyboard to the medium position {2}, .
- 8, Pull the lever all the way forward as far as
- it will go ta set the kwboard tothelow

" position (1) E

9.9

Prnale Facdicmmas . A A



‘Paper 'l'l_"lse'rt_'io'n

Paper Edge
indicator
==
Paper ; ’ -l F— Paper Releasa
Edgﬁ 2 Sl Lo el Et B e T B R Lever
Scale

L Paper Bail/
1 li Load Lever

How to Insert Paper Automatically

" '-Infdnnatiof; -

- You have four control keys to move your paper
up or down in the typewriter: Paper Up, Paper
Down, Micro Up, and Micro Down,

. How to Move and Remove Paper

inserting Paper

Helpfal Hints

When inserting loose carbon copies (five

1.  Make sure the typewriter is turned on,

2. Push the paper release lever all the way
back.

3. Slide the paper edge indicator to zero (0)
on the paper edge scale,

4. Align the left edge of the paper with the
center of the paper edge indicatot, then let
go of the paper.

5. Pull the paper baillload lever all the way
forward until the paper begins feeding,
then release the lever
» The paper feeds to approximately one

inch from the top of the paper.

6. Push the paper bail/load lever all the way
back until it holds the paper against the
platen.

maximum), pull the paper release lever for-
ward. Insert the copies, then push the lever all
the way back.

. Moving Paper Press Paper Up.
) _ ¢ The paper moves up one-half line.

Fapel Press Paper Down,
Down .
_ = The paper moves down one-half line.

Press Micro Up.
: * The paper moves up 1/48 of an inch.

Bhory Press Micro Down.
_ » - The paper moves down 1/48 of an inch.

Removing Paper 1. Pull the paper bail/load lever toward you.
- 2. Pull the paper release lever toward you.

3. Remove the paper.

4 Push the paper release lever back.

5. Push the paper bail/load lever back.

Note: You may also press and hold down the
Paper Up key or pull the paper bailfload lever
forward several times to remove the paper.



Printwheels

Information -

Your IBM WHEELWRITER 5 Typewriter uses
a printwheal. The printwheel is lightweight . .
and easy to change. You can choose from
faur different pitches as shown in the '
chart below,
Pitch Characters Pitch
(Type Size) Per Inch Symbol
Pica (10) 10 A 10P
Elite (12} 12 AZP
Proportional Spacing (PS)  Varies in Width ® PSP
Micro Elite {15} 15 l_15P
Automatic Selection When you install a printwheel, these settings
are automatically selected:
* Pitch
= Margins
+ Tabs
"+ lmpression
The symbol on the front of each printwheel
indicates the pitch in which you will be typing.
Pointer
Prlnt\_whgel .
na

- Printwheels |

R Chooaing a
. Printwheal

A 10- or 12-pitch printwhest! is recommended
for learning. :

i you need to install or change your print-
wheel, refer to pages 5-8 to 5-10.

Note: If you change to a printwheel in a

. different pitch, your margins and tabs may

change. Be sure to always press Code after
changing the printwheel.

_ Horizontal Inch

Characters Per -

The difference between 10 pitch, 12 pitch, 15
pitch and proportional apacing is the size of the

- ¢haracters.

The pitch determines the number of characters
typed per horizental inch. '

. Below are exampies of each pitch.

This is a sample.
This is a sample.

Pica {10 Pitch)
Elite {12 Pitch)

Proportional o

(PS Pitch). This is a sample.
Micro Elite

{15 Pitch) This is a sample,

Lines Par
Vertical Inch

There are six lines per vertical inch in 10, 12,
and PS pitch. There are eight lines per vertical
inch in 15 pitch.

Brmin Rt iwen b W |




information’

» For 10 A pitch (ptca) type, use the upper '

~ «» For 15 ® pitch (micro elite} type, use the

.. An orange polnter moves along the scale to - .5
show the posmon of the next character to prmt.

' the zero on the paper table.
* « marks the approximate center of paper 8‘/:

Your 18M WHEELWHI‘I‘EH & Typewriter has three 1 :
‘margin scalas. When typing, use the scale -

that matches the label on your printwheel.

- ‘scale.

» For 12 Aand PS @ pitch {efite and propor»
tional spacmg) type, use the middle scale. .

Iower scale

s

Marglrn'Pllch_ Orange ~ Genter
Scala _ Pointer Marks
—T1

“" Il!ll‘lll;)’ll‘i‘l [REEIRARIaRIRRIRER) I' TIRrgne l!r‘l . .
LT TR LTI ATTTYELES »a ALCEERT A TRTRNTA TN ARV ERITIy 1 KL
sl Yuvens e oo SR mrsnBinmon Mot ib

The ¢ and & mark the center of the paper
when the left edge of the paper is aligned with

Inchas (216.80 mm) wide.
3 marks the approximate center of paper
8.27 inches {210 mm} wide.

R
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Information

" The cardhotder holds papar, cards, end ‘
. envelopes egelnst the platen,

ines on the typevériter

The top red portion (A) of the cardholder Indl-
cates the base of the typing liné, Look at the

E' . example below.

. The notches (B) on tha cardholder are used for
... drawing vertical lines. Place a pen or pencil in

the notch and use the Paper Up key tomaove .
the paper freelv

' _l_’rintwheei Folnter
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How To Set the Left and nght Margms

Your typewriter sutomatically saves four sets

Setting the 1. Use Spacebar or Backspace to move the of margins: one set for each pitch {10, 12,
Left Margin carrier to the desired left margin posmcm PS, and 15},
2. Pressi Mar :
» The printwheel spins when the jeft Your typewriter has a battery pack to save
I ! " margin is set : marging when you turn the typewriter off. Keep
; batteries installed at all times and replace
: them once a year See pages 5-11 to 5-14,
setting th. 1' Use Spmhar or Bampm to move the : 4000V
Right Margin carrier to the desired right margin position. . Helpful Hints _ e When you change to a printwheel in a

2. Press R Mar

ﬁ ¢ The printwhest spins when the righ‘t
l ! margin is set.

» To check the right margin setting, space
toward the right margin and listen for
a beep. You should hear the beep
approximately five spaces before the
right margin setting.

different pitch, your margins may change.

* You can type, tab, or space through the right
margin without stopping.

= When you press C Rtn after setting margins,
the papsr moves up.

+ Press Mar Rel when the carrier is positioned
at the left margin and backspace to set a

Releasing the 1. Return the carrier to the left margin. new loft margin.
Left Margin 2. Press Mor Rel. .
Mar * The printwheel spins. : « You do not have to press Mar Rel to set a
Rat 3. Backspace through the left margin. new right margin.

+ To set a new left margin, backspace to
the desired position, then press L Mar.
The old margin is automatically
eliminated.

» The old margin is automatically eliminated
+ when a new margin is set.

T M s .. - ow



HowtoSet ;md Clear Tabs

';“5—;—}; ) g |

Setting a Tab 1. Press Spacebar or Backspace to move the
o carrier to the desired tab position.
2. Press T Set.
+ The printwheel spins when the tab is set,
3. Repeat these steps to set each additional
tab. You can set a tab at every space on the
margin/pitch scale.
Clearing a Tab 1. Press Tab to move to the tab stop you want

to clear

Press T Ch.

+ The printwheel spins when the tab
is cleared.

N

3. Repeat the steps to clear each individual

tab.

Clearing All Tahs

+

Press and hold down T Cir while you press

C Rtn.

= The carrier returns to the left margin.

« Al tabs are cleared.

« The carrier may be at any position to clear
all tabs,

Saving Tahs

Helpful Hints

212

Your typewriter has a battery pack to save tabs
when you turn the typewriter off, -

Your typewriter autornatically saves four sets

of tabs: gne set for each pitch {10, 12, PS,
and 15),

* When you change to a printwheel in a
different pitch, your tabs may change.

= You can tab, typs, or space through the right
margin,

* When you press Tab, the carrier will not stop

at the right margin unless a tab stop is set -

at the right margin,

» The carrier may be at any position to clear
all tabs.

ffffffffffffffff{
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 Line Spacing

. Infonnaﬁou Line spacing is the amount of space between
the tines of type.

Your typewriter bas a line space selector that
lets you choose four line space settings: 1, 1%,
2o0r3.

The Line Space indicator lights tell you which
line spacing you are using.

How To Set Line Spacing

Setting Line Spacmg Press the Line Space key. :
» Keep pressing the key until the desired Line

Space light is on.

ﬁa 11723
0000

Helpful Hints « The paper moves one-hatf line up or down
when you press Paper Up or Paper Down
regardless of the line space setting.

+ The paper moves 1/48 of an inch up or down
when you press Micro Up or Micro Down
re'galfdless of the line space setting.

= When you select a line space setting, it will
not change until you press Line Space or
turn the typewriter off.

« The line spacing resets to 1 {single space)
when you turn the typewriter off,



Shift and Shift Lock Keys

Information -~ Use the Shift and Shift Lock keys (Shift

and Lock} to typae uppercase characters
{all capitala).

The Lock key sliows you to type continuously
in uppercase without pressing the Shift key
each time. A Shift Loek indicator light comes
on to tet you know that Shift Lock is on.

How to Lock and Unlock the Shift Key

Locking Shift

B

Press Lock.
+ The Shilt Lock light comes on.

. All characters print in uppercase.

Unlocking Shift

|

214

Press either the left or right Shift key to unlock

the Lock key. :
+ The Shift Lock light goes off. -

{

LLLRLLLISINLLLEE

823
Gus

- wsl iew?hm-' wmerl sy} o
ER ‘S T -

!

A ) . Infarmation

" Typematic (Repeat] Keys.

Typematic keys have both a single and a repeat
action. Any of these keys can be touched
briefly for a single action, or held down for
repeat action.

Asterisk/8

. Backspace/Bksp 1
- Carrier Return

Correction Key
Micro Down

Micro Up

Papsr Down

Paper Up

Perlod

Plus/Equal

Qusstion Mark/Slash
Spacebar
Underline/Hyphen

- X, x

For exampie, if you press ths letter X, an X
prints on your papet. if you hold down the X
key for more than cne-half second, X prints
repeatedly until you release the key.




Co_rrec'tié'q' Memory
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Information

Just as you remember what you read, your
typewriter remembers what you type. In other
words, your typewriter has a correction
memory that remembers approximately the
last 200 characters you type.

The correction memeory makes erasing charac-
ters very easy and automatic, The correction
memory is present when you turn your
typewriter on,

Note: There are twa ways to grase charactars:

autornatically and manually.

Awtomatic Erase

Autornatic erasing (within the correction

memory} allows you to erase incorrect

characters:

» Naticed immediately

+ Farther back on the same line

« On previously typed lines, up to approxi-
mately the last 200 characters.

NManusl Erase

2-18

Manual erasing {outside the correction

memory} allows you to erase incorrect

characters: '

+ Farther back than approximately the last 200
characters

+ That are not erased automatically.

Example

Correction Memory}

} Manual Erase {Qutsida the

Corraction Memory —

Approximately the Lagt 200

Characters)

Automatic Erasa (Within the '

"0
Li :

) 2’"&;

/i

NI

i
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How to Erase Autnmatically in 10, 12, or 15 Pitch

' 8ame Line 2.

Backspace .
5.

Erasing a Character  Press the Correction key { (<} }.
You Notice » The character is automatically erased.
Immediately

Example

(ED

Erasing a Character 1.
Farther Back on the

Prass Backspace to move the printwheel

pointer to the incorrect character,

Press the Correction key.

» The character is automatically erased.

Typs the correct character.

Press Reloc. '

+« Use of the Relocate key {Reloc), within
the correction memory, will return the
carrier to the last typing position.

Continue typing.

Eall

ot marging. .
You wilt use these margm settmgs untii
structad tu change them ' :

10 Pitch
" U'Mar 20
FI Mar 75

i 'pe the Ime prtnted below, )ncludmg the
c:rcied emr.When vou reach the w stop

“Use Backspace to move the ca mer back
0 the incorrect characten; then press -
the Correction key to grase it. -
Type ane, 1hen press Beloc and con
ttnue typlng o ,

B Yau may n need w r:orr&l errors F:mher back'iﬂ ont




1sing Automatically in 10, 12, or 15 Pi

Erasing on
Previous Lines

2-1R

1.

Press Paper Down to move the carrisr to

the line with the incorrect character,

* Use Paper Up if you move back too
many lines.

Press Spacebar or Backspace to posntlon

the printwhee! pointar at the mcorrect

character,

* Il you are erasing several characters ina
word, or the entire word, position the
printwheel pointer at the /ast incorrect
character in the word. Look at the
example below

The Central School Distrite has

Pasition Printwheel Pointar Hare

Press the Correction key { <X] ) until each
Incorrect character in the word is erased.

Look at the example below.

The Central School Distri has

+ lfthe incorrect character is not srased,
be sure the carriar is not above or below

the typing line.

Type the corract characters as shown :
below,

The Central School District has
Repeat steps 1 through 4 unti} alf correc-

tions have been made.
Press Reloc and continue typing.

Erase the mcorrect characters using tha
foliowmg steps,-- ST

_Prass Paper Down wo tlmes to move the
cartier to the line with the mconem char:
acter {the second fine)., S
. Hyoumove too far, press Paper Up.
. Remembe:. the paper moves: eng-haif: :
tinie gach t:me you press Paper Down or
. PaparUp, S o - :
Press the Spacebar to move the pfmmheei g
pointer to g . : e
. Hyou Spaca mc fa: press Backspace
Press the Correction key { G 1.
»" The & is automatically arased
* Type & {the Correct character)."

... Pross Paper Down two times, then press
the Spacebar ta move the printwheel -

. pomter tac (the }ast :ncorrect charactef
in'the word).". 3 Lo
Press the Currection key two tlmas.

» That and ¢ are automatically. erased

o Type ¢t {the ccrrec! characters}

Press ﬂeloc. : :

= "." Bk

i

# £
P

¢
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Erai_éing _Ma_r_l_l_.lall'y“iri 10, 1 2,. or 15 Pltch )

rasmg Manuallym 1012, or 15 Pltc

How to Erase Manually in 10, 12, or 15 Pitch

Erasing Manubally 1.

Press Paper Down to move the carrier to

the line with the incorrect character,

« Usa Paper Up if you move back too
many lines.

Press Spacebar or Backspace to position

the printwhes! pointer at the incorrect

character.

» [|fyou are erasing the entire word or
several characters in the word, position
the printwheel pointer at the last
incorrect character in the word.

Look at the example balow.

Position Printwheel Pointer Here

The world’s first duel wiht typewriters } Outside the

.was fought in Cincinnati, Ohio, in 1888,

Correction Memory

A Cincinnatian, Louis Taub, challenged Within the
Frank McGurrin, a Salt Lake City court Correctioh Mamory

typist, to a contest consisting of 45
minutes of direct dictation and 45 minutes

of copylng

2-20

{Approximataly the Last
200 Characters}

Press the Correction key.

+ The printwheel spins.

Type the incorrect character.

» The incorrect character is erased.

i you are erasing several characters from

right to left, press the Correction key again

and type the next incorrect character,

+ You do not need to press Backspace
when arasing from right to left, The
carrier moves 1o the ieft when you type
the next incorrect character.

Repeat steps 3 and 4 to manually erase

each incorrect character,

Type the correct characters.

‘Iype the fol Iowmg paragraph e by tme as’”
printed below, including the circled errors. Do
not remove the paper from your typewriter

anually erase the incorrect tharacters after

T e'r'merasad

| = P R N W Y



Erasing in 10, 12, and 15 Pitch

Helpful Hints

Always erasa from right to left, then "
correct characters. '

if the printwheel spins when you press the
Correction key, and the incorrect character is
not erased:
- Type the incorrect chargcter again, 1ust
tike you typed it the first time, and it
is erased.

Use the Correction key ( (X] } to erase
unwanted carrier returns. For example, if
you accidentally press C Rtn, pressthe
Correction key uritil the carrier moves back
to the end of the previous lina.

After you perform any of the following

typewriter functions {even if you are within

approximately the last 200 characters),

you must use manual erase.

~ Pull the paper bailload lever forward to
advance tha paper.

- Remaove the printwheel,

~ Enter a keyboard change; for exampla
press Code + X {Lang).

— Set or clear a temporary left margin.

- Press Stove or Stors -+ & number. :

- Press Papar Down or Micro Down and
type on a new line.

When manually erasing 8 symbol created by
two or more characters, for example (§),
erase each character individualty Then type
the correct character or symbol.

To manually erase undariinad characters,
turn L_Jndarline on and then erase the
incorrect character.




The Code key is used with other function keys
on the typewriter. The Code key and some of
the function keys have green letters on them.
The other function keys used with Code (which
do not have green letters on them) are: Q,

hyphan, Spacebar and Del.

) r‘%aﬂﬁm
T
r@@ﬂ!%“ &

I
AT HTHT@Q

How to Use the Cade K

Using Cods

<4

- Any Fﬁmﬁon
Kay

Helpful Mints

1. Press and hold down the Code key.
2. Keep Code held down while you press a
function key.

u can use more than one coded function at a
time. Far example, you can use Automatic
Centering and Underlining togsther.




Information

" “You can automatically center words betweer G
the ieft and right margins, or at any pomt on .
the page.

How to Center Automatically

3 - How to Turn Automatic Underline On and Off

- Tuming Underline

Ceontering between
the Left and
Right Margins

Press C Rtn.

s The carrier must be positioned at the leﬂ

margin.

Press and hold down Code + C (Ctr}

+ The printwheel spins. '

* The carrier moves to the center po:nt
betwean the margins.

. . Type the words you want centerad.

* As you type, the carrier backs up
without printing.

* If you make an erroy, press the Cormo-
tion key and type the correct character.

Press and hold down Code + C.

» The wards pring,

Note: The centered words also prlnt when '

you press Tab, Dec T, or C Rtn.

F)+
m

Press and hold down Code + U {Undin}.

« Tha printwheel spins.

¢ Everything you type wili be underlined until
-~ you turn Underline off.

‘Tuming Undarline
oM

ED+

Centaring at Any
Point on the Page

&~

Helpful Hints

Press Tab or Spacebar to position the

carrier at the desired center point. |

Press and hold down Code + C (Ctrl

» The printwheel spins.

Type the words you want centered,

* As you type, the carrier backs up
without printing,

Press and hold down Code + C.

+ The words print,

Note: The centered words also prlnt whan_ _'

you press Tab, Dec ¥, or C Rtn,

+ To cancel centered characters before thay

print:

Press the Correction key until the carrler

stops moving forward.

2.. Press and hold down Code + (Ctrl. '

Tab, Dec T, or C Rtn.

* To change a printwheel in & centered .
heading, type a stop code at the point where )

you want to change the printwheel.

Helpful Hints

Press and hold down Coda + U (Undin),
* The printwheel spins.
¢ The typewriter stops undertining.

+ If spaces between words should not be
undertined, turn Underline off before you
press the Spacebar. Spaces created as a
result of a tab are not underined.

» If you are within the correction memory, the
characters and the undarlines are automati-
cally erased.

» To manually erase undedined characters,

turn Underline on snd then erase the incor-
rect character,

Arhvancad Eaateas - 2.2



'{'-Autc:'matic Carrier Return

Information

right margin. When the beep sounds as the
carrier moves toward the right margin, con-
tinue typing. The carrier automatically returns -

to the left margin when you press the Spacebar -

near the right margin.
Naote: Be sure Automatic Carrier Return is

off when typing tabies, columns, or heavily
formatted material.

How to Turn Automatic Carrier Return On and Off

With Automnatic-Carrier Return (A Rtn} on, vo'u" S
do not have to press € Rtn when you reach the

Turming Automatic Press and hold down Code + R (A Rtn}.
Carrior Return On + The A Rtn light comes on.

- + » The printwheel spins,

Turning Autematic Press and hold down Code + R {A Rtn). .
Carrier Retum Off » The A Rtn light goes off.
+ = The printwheel spins.
R
& Rin
34

IR

zu

i

i

N

.en, and correct onlv the errors that you |
'notlce immediatety. !

-Nour line endings wlll not match the
- printed copy below when vou have .

3Nd§a Do not prass c Rtn at the and f ﬁ’u
_lmeé except where marked

- The wnrld s Tirst ducl wuh Lypcwrm,r:, was fought
n Cmcmnati Omo inc ESBB ACmcmnatlan, Py
- Louis Taub, challengcd Frank McGurrin, @ Sait Lakt
'. City eoun typlst o d contest cons:stmg of 45
;- minutes of direct du.tatmn and 45 minutes of
_:'jcopymg frnm a scnpt c Rm Code + R [A nm]

+ When the A Rtn light is on, you do not have
to press C Rin at the end of each line. The
typewriter will automatically return the
carrier to the left margin.

Helpful“l-iints

+ Ifyou need to end a line before you reach
the right margin, press the C Rtn key. Some
exampies of short lines are: Date, ingide
address, salutation, short last line in a
paragraph, closing, and short headings.

s Do not use Automatic Carrier Return when

typing tables, columns, forms, ar heavily
; formatted material.

Advances Features 3-



Information -

When the A Rtn light is on, the carrier automat-
ically returns when you type a space near the
right margin.

There ara times when you do not want the
carrier to return automaticalty. For example,
you do not want the carrier to return automati-
cally between names or dates at the right
margin. You want the typewriter to keap them
on the same line, .

The carrier does not automatically retum‘fwhen
you type a required space. Therefore, required
spaces typed between words keep them on the

" same line.
How to Type a Required Space
‘fyping a When the beep sounds at the right margin
Required Spacea while you are typing words that must be kept

)+
-

Spacebar

on the same line:;

Finish the ward you are typing. _ _

Press and hold down Code + Spacebar

+ If you accidentatly press the Spacebar
and the carrier returns, press the Correc-
tion key until the carrier moves back to
the pravious line. Then press and hoid
down Code + Spacebar.

3. Typethe next word. :

4. Continue typing required spaces between

words that must be kept together

5. When you type the last word on the lins,

" press the Spacebar to return the carrier

automaticatly.

N -

Below is an example of words tvped
without required spaces.

This is to confirm our reservatlon for May
16, 1984.

Below is an example of words kept
together with required spaces.

This is to confirm our reservation for May l'6, 1984,

y
¢

VLTI

u

Mai:a sure the A Rtn light is cm R
Type the line below using mgu!ar spaces--
between words in the date. . -

The carier automaucalfy 'etums
between August and 72, :
4. Type the same line again uslng fequued
5Paces; between words in the date."
: "-The typewriter keeps tha da:a on the

The <ol ennon wl_- be hcld _ ugust'lz , 1984

Helpful Hints You only need to keep words together wn'h
required spaces after the beep sounds at the
right margin.

11!

VA
vudg

i
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I
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Subscripts and Superscripts

Information Subscripts are typed below the writing line {for

example, CuSQOy).

Superscripts are typed above the writing line
(for example, Happy Living3).

How to Type Subscripts and Superscripts

Press and hold down Code + H {14 ).

+ The carrier is positioned one-half line
below the typing line.

Type the subscript.

» The carrier automatically returns to the

typing line.

Typing Subscripts 1.

EJ+ .

Typing Superscripts 1.

Code i
=+ .,

Press and hold down Code + Y {14 1).
¢ The carrier is positioned cne-half line
above the typing line.
Type the superscript.
.= The carrier automatically returns to the
typing iine.

» To erase subscripts or supersc:npts

Helpful Hints
manualty:
1. Space 1o the position where the sub-
script or superscript is typed.
2. Press and hold down Code + H {4 JJ ar.
Code + Y {2 1).
3. Press the Correction key,
4. Type the subscript or superscript,
— The subscript or superscript is erased.
5. Press and hold down Code + H {4 |} or
Code + Y (V2 1) to type the correct
subscript or superscript.
= |t is not recommended to use Code + U
{Undin) while typing subscripts or
superscripts.
3-R

) How to Type These Special Characters

__

Saction Symbol (§) Press and haid down Code +

* A § prints,

. Paragraph Symbol () Press and hold down Code +
1+

e AT prints.

_ Superscript (*)

Press and hold down Code +
* A superscript 2 prints,

:.J]+

. Superscript (3)

“Helpfal Hints

Press and hold down Code +
* A superscript ? prints,

To erase special characters manually:

1. Position the carrier at the special character,
2. Press the Correction key.
+ The printwheel spins.
3. Press and hold down Code + the special
character.
* The special character is erased.

Ardvunrmeand Coamtisrne "



Information There are two impression controt settlngs.
+ Normal

+ Heawy

The impression control is set to normal when
you turn the typewriter on.

Use the impression control anytime you need a

heavier imprassion.

How to Set the Impression Control

Changing the Press and hold down Code + Q.
Impression to Heavy

e
c)

Retuming the Press and hold down Code + G
Impression to
Normat

E )+

Helpful Hints When the typewriter is turned off, the im pres-
sion is reset to normal. :

310

Uise Code + Tab (Indent} to set a temporary
left margin for indented lines. When you

set a tamporary left margin, you do not have
to press Tab at the beginning of each
indented line.

Herg are examples of temporary left margins:

*Ternporary Left Margin




‘How to Indent

Setting a Tamporary
Left Margin

EE:

Tab

indent

1. Type untif you reach the first line of the
indented lines.

2. Space ortah to move the carrier 10 the
desired temporary left margin position.

3. Press and hold down Code + Tab {Indent)
to set a temporary left margin.
= The printwheel spins.
* Atemporary left margin is set,

Typing

Type the indented lines.

= If the A Rtn light is on, the carrier automati-

catly returns to the temporary left margin.

Clearing the
Temporary Left
Margin

)+

e A )

When you finish typing the indented lines,

press and hold down Code + C Rtn (In Cir).

* The carrier returns to the original left
margin.

*» The temporary left margin is cleared.

r . 10 Pitch
©o LMar1o

. "RMarédg -
_Tab at 15

Tvpe the f" rst paragrsph prinred below SRS
"'Space ortab to position the carner to type :
< the indented {second) paragraph. =

4. ‘Set atemporary teft margin {Coda + Tab)

5. Type the indented paragraph _'
_r"'F'ress and hoid down Code + C Rtn (In CIr) _
"o clear the temporary ieft margm _ -
Type the Iast paragraph - -

Yﬁur new IHM Typewrm.r i des:gned to makeﬁ_._-i
.ypmg gasier and more en_;oyable ER

] .urexample centermg, undu.r!:nmg
and indentmg are donc autommcaﬂy cm ._
s pew typewnter R

Tl')’ usmg thcse new fUI'lCtI.Ol'IS to help ynu w1th".':
_your werk' A R

o~ 4. ... 1 = . P



Helpful Hints

3-14

+ Tocancela temporary left margin, pféss and

hoid down Code + C Rtn (In Chr).
— The Correction key will not cancel a
temporary left margin,

« To erase other characters after setting or
clearing a temporary left margin (as in tha
example below):

Incorrect Character
Code + Tab (indent)

12. The worlds first duel with

1. Press Backspace until the carrier stops at
~ the temporary left margin. ,
Press Mar Rel.

- Press Backspace to position the carrier at
the 2 (the incorrect character), :

4. Manually erase the 2 {the incorrect

character), and then retype a 3.

5. Press Reloc and continue typing. :

~ The temporary left margin is still set,

W N

o

.
Y

Tt 1t

2

F

:

M

- “Information

The Caps featura lets you type capital letters
while typing numbers and lowercase punctua-
tion without using the Shift or Shift Lock key.

~ How to Turn Caps On and Off _

" Turning Caps On 1. The Shift Lock light must be turned off.

* If necessary, press Shift to turn the light
off.
3 - + _ 2. Press and hold down Code + N (Caps).

* The printwheel spins.
*+ All letters are typed in uppercase {capital

: ' letters), .
 {Caps = All numbers and punctuation are typed
. : in lowercase.
Tuming Caps Off Press and hold down Code + N {Caps).

+ The printwheel! spins.
» All letters return to lowercase,

)+
6)

Helpful Hints « The Shift Lock light must be turned off

before Caps can be turned on.

* While Caps is turned on, press the Shift key
to type uppercase symbols {on the numbers
row) and uppercase punctuation marks.

* The Caps feature can be used only with the
United States keyboard.




Information

Use the Dec T key to automatically atign
columns of numbers.

How to Type Columns with Decimal Tabs

Setting Up
the Columna

Set regular tabs at the desired decimal point in
each column as shown below.

Set Tab Here Set Tab Here Set Tah Here
234.56 456.79 1.3
2.87 20.13 i 5
Typing the Columns 1. Start at the left margin.
' 2. PressDecT

L!

118

s The carrier moves to the first tab stop.
+» If you accidentally press Tab instead of
Dec T, press the Correction key until the
tab is erased, then press Dec T.
3. Type the numbers in the column and the
. decima! point.

« The carrier moves back without printing.

+ The numbers print when you type the
decimal point, or press Dec T, Tab, or
C Rtn.
4, Type numbers or characters after the
decimal point,
5. Press Dac T to move ta the tab stop in the
next column, or press € Rtn to return to
the left margin.

Note: The decimal point may be a period or
comma depending on the keyboard language
selected for alternate language keyboards.

y - How to Type Columns without Decimals

_

Setting Up Set regular tabs at the right edge of each
the Columns cefumn. Sag the example below.
Set Tak Here Sst Tab Hers: Set Tab Here
26,745 87,453 873
,. K1.% 3,498 34
_ 'I'\;fping the Columns 1. Start at the left margin.

ko

Press Dec T.
+ The carrier moves to the tab stop in the
* first column.

» [f you accidentally press Tab instead of
Dec T, press the Correction key until the
tab is erased, then press Dec T.

3. Type the numbers in the column,

* The carrier moves back without printing
» The numbers print when you press
Dec T, Tab, or C Rtn.

4. Press Dec T or Tab to move to the tab stop

in the next column, or press € Rtn to retur

to the left margin.

Ardvianecad Cantiirme "3 41



Type the table be!ow uslng the bac T kay ta;
S automat{cally align coiumns withou .

» To cancel Dee T before tha numbers print:

1. Prass the Correction key until the carrier
stops moving forward.

2. Press Tab, Spacebar, Backspace or C Atn,

Helpful Hints

= When using a proportional spacing {PS}:
printwhee!, always type the number 7 (on
the numbers row}. Never use the letter f for
the number 7.

» After typing a number, always press Tab,
Dec T or C Rtn to print the number before
performing another operation (for example,
making corrections on a pravious line).

3-18

" Helpful Hints
~ {continued)

If columns withowt decimals contain addi-
tional information {for exarmple, 3,865%):

1. Usethe Dec T key to align the numbers

in the column (3,865).
2. Press C Rtn or Tab to print the numbers.
3. Press the Correction key to return the
carrier to the right edge of the column.
4, Type the additional information {%).

To underline numbers in a column:
1. PressDecT
- The carrier moves to the first tab stop.
2. Turn Underline on. {Press and hold
down Code + U.)
3. Type the number
- Type any leading blank spaces that
appear before the number in the
column if you want the space
underlined.
4. Turn Underline off. {Press and hold
down Code + U.)
5. Press Dee T to move to the next tab
stop.
6. Continue typing each number by
repeating steps 1 through 5.

To double underline numbers in a column:

1. Use Underline while typing each
number,

— See the steps above "To underline
numbers in a column.”

2. Press C Rtn after tha last number

3. Turn Underline off. (Press and hold
down Code + U.)

4, Press Paper Down until the carrier is
positioned one-half ling below the first
undertine, '

5. Spaceto each column and manually
type the second underline (Shift + —).

Advancgd Features 3-19
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-Backspace 1

Information -

How to Use Backspace 1

You have already learned that the Backspace
key moves the carrier back one space. Code 4
Backspace (Bksp 1) moves the carrier back one
unit of space when used with the Coda key.

Use the one-unit backspace (Bksp 1} key when

you want to insert an extra character in a word.

Inserting an Extra
Character

Backspace )
! Bkspt !

| Type the following fine. When you reach the i -
o -stop typing and correct the word stould. ff .-
< you need halp, use the instructions above.

3-20

Look at the example below.

The letters shoud be

The letters should be

1. Position the printwhee! pointer at the last
character in the incarrect word. Look at the
example below.

Position Printwheel Pointer Here

The letters shoud be

2. Press the Correction key until the incorrect
word Is erased.

3. Press Code + Bksp 1 two or three times
(for any pitch) to rmove the printwheel
pointer back a fraction of a space.

4. Type the correct word.

5. Press Reloce and continue typing.

The Teters shoud

=

A

-

i,

" Complete this section (pages 3-21 to 3-24) only

if you have a proportionai spacing printwheel.
Do not complete this section if you are using
a 10-, 12-, or 15-pitch printwheel. If you need
help changing the printwheel, see pages 5-8
to 5-10.

in proportional spacing {PS), you should erase
the entire word containing an incorrect char-
acter. Ergse the word from right to left, then
retype the corract word.

" When you are using a PS printwheel, think of

each character arranged in a box. Each bex is
slightly larger than the character.

When erasing automatically or manually, posi-
tion the printwheel pointer at the left edge of
each incorrect character (the left edge of the
character box). See sample printwheel pointer
on page 2-6.

Examptle: Tlviple

Position the printwheel pointer here to erase the e

. How to Erase Autornatically in Proportional Spacing

Erasing
: A?utomatica Hy

1. Use the Backspace key to position the
printwheel pointer at the left edge of the
last character in the word,

2. Press the Correction key.

» The last character in the word is auto-
matically erased.

» |f the character is not erased, you are
outside the correction memory. The
word must be erased manually.

3. Press the Correction kKey for each characte

until the entire word is érased.

Retype the correct word.

Press Reloc.

o s

Advanred Faaturee 2.7



How to Erase Manually in Proportiona! Spacing

Erasing Manually When erasing manually, hold down Code whlie
: you press Backspace (Bksp 1) to correctly |

realign the printwheel pointer at the incorrect

character. i

The carrier moves back one unit of space eahh
time you press and hold down Code while j
you press the Backspace key. :

1. Position the printwheel pointer at the left
edge of the /ast character in the word. .
'« Lise Spacebar, Backspacs, or Code +
. Backspace (Bksp 1).
2. Press the Correction key
* The printwheel gpins, :
. Type the last character in the word jus1 l:ke
+ you typed it the first time.
= Thecharacter is srased. :
* If the incorrect character is not com-
- pletely erased, press and hold down i
Bep? Code + Backspace (Bksp 1} to reposition
: the printwhest pointer to the left edge
of the incorrect character, Repeat steps
2and 3.
4. Press the Correction key. .
* The printwheel spins and the carrier
- does not move. :
5. Type the pravious character in the word
+ The carrier backs up and erases the '
previous character i
6. Repeat stops 4 and & for each character
- until the entire word is erased.
7. Type the correct word,

3-22

i & : ¢ r 3 , 1 - B i 1 %1 I i . s & . : ] . ™ F i ¥ B B ;

Tvpe tha follomng paragraph line by hne as
prrnted below; including the c;rcled errors. Do
nat remove the paper from your typewmer
'ManuaHv erass the | incorrect word aftar you _
type the entrrs paragraph' . '

The world (3 f‘ st duc @ ypewmem
was foughi n Cmcmnau Ohio, in 1883
ACmcmnanan  Louis Taub, challenged
Frank Mcﬁurtm & Sa}z Lake. City court
-t_vptst, toa coniest mnustmg of 45 .
mmutes of direct d:clatmn and 45 mmuws

F_'_ress Papar Dm tweive t{rnes to mova-
the carrier to the ling. wlth tha mcorrect e
" 'word (the first line},.
Press; Spacabar, Backspace. or COdé +
Backspace (Bksp 1) ta position the | pnnt-
= wheel pointer atthe left edge of thew -
in thive tthe Iast mmrract character in tha :
- word): i N
Press tha Correctmn kev
- '»: The printwhes| sping. .
L Yype the incorrect character {w
The w is erased.” Lo
Fthe incorrect: character is not com-
pletely erased, press and hoid down:
Code -+ Backspace (Bksp 1) to reposition:
the printwhael pointer to the left edge
otthe mcorrecl character Repeat steps
- 2.3and 4,
B Press the Correcﬂon ke\«. :
» The printwheel spms, but the camar
; doesnotmove. SO :
Typa the mcorrect charactar (r).'- L
+. The carrier backs up and erases th_e i
.- Repeat steps 5 and & to erase the b and
The entlre mcorrer:t word i erasad

1
}
;



Erasing in Proportional Spacing (PS)

Helpful Hints

3-24

When erasing manually, you only need to
position the printwheel pointer at the left
edge of the /ast character in the word, After
you erase the last character, pressing the
Correction key and typing the previous
character automatically moves the carrier
and erases the previous character,

Always erase a word from right to left, then
type the correct word.

if the incorrect character is not completely
erased, press and hold down Code + Back-
space (Bksp 1) to reposition the printwhes}
pointer at the left edge of the incorrect
character.

When erasing in PS {within the correction

-memory) your typewriter remembers

approximately the last 106 characters
you type.

G‘E"E
S-?g
G-TQE
Fw
ﬁ-mg
Gw
Gh:ma
Gﬂwﬂ
G‘-W
c-uarq|

Information

Complete this section (pages 3-25 {o 3-46) onty
if you have a printwheel for other languages
. or special applications (Library or Trilingual).

Your typewriter has primary and alternate
keyboards. You have already been using your
pr:ma ry keyboard.
The primary keyboard lets you type in your
home language. Your typewriter automati-
cally sets your primary keyboard to match
the keybuttons on your typewriter,

_» Alternate keyboards let you type in another

language {for example, French}, or special
applications (for example, Library or Trilin-
gual} when used with the appropriate
printwheel.

Keyhnard/
Printwheael

- dentification
Humbers

Each printwheel for alternate keyboards con-
tains characters other than those printed on
your typewriter keybuttons. You can access
characters of an alternate keyboard by typing :
keyboard change called a keyboard identifica-
tion {ID) number.

The keyboard {D is printed on all printwheels.
When more than one set of numbers is printec
the first number is the keyboard ID, for
example, 001-008, The keyboard ID for the
United States keyboard is 001 or 1. Look at the
example below.

¥eyboard
ID Number

See the list on page 3-31 for alternate keyboare
ID numbers.



Sometimes you may want to type accent - -
marks, universal symbols, or Latin and Greek
characters using the Latin Suppiemental key-
board, ID 089. You must tell your typewriter
that you are typing alternate language cherac-
ters by turning on the Language {Lang] light.

Information -

How to Use the Latin Supplemental Keyboard

Iternate Keyboard

= - Information * You can select alternate keyboards for other’

countries (for example, France and Spain), or
special applications (for exampie, Library

and Trilingual), These keyboard 1D numbers are
listed on page 3-31.

= How to Use Alternate Keyboards

Using the Latin 1. Insert a printwhesl with an ID 099, ¢
Supplemental 2. Hold down Code while you press X (Lang).
Keybeard * The Language (Lang} light comes an.

« The printwheel spins. _
*+ The keyboard is changed to a Latin
Supplemental keyboard. :

g Use the Latin Supplemental keyboard

chart below to locate the characters you
. want to type. :
4. When you finish typing in the Latin Supple-
mental keyboard, hold down Code whtle
you press X (Lang).
- » The Language light goes off.
r + + The printwhee! spins, -
* The keyboard returns to the pr:mary
_ keyboard.
5. Remove the 039 printwheel and install tho
Lang 001 primary printwheel,

+ Be sure to press Code when you lnstall
the printwhsel and make any print
position adjustments using Bksp 1,
Backspace, or Spacebar.
~ The printwheael spins.

@@@@G‘]ll@@ll@

Kayboard I3 099
3-26 : Latin Supplamantat Keyboard

£t Using the Alter- 1. Select a keyboard and keyboard ID number
;. nate Keyboards

" ffCose _ | pages 3-32 to 3-46.
l I + . Insert the country or special application
. printwhesl.

for a country or special application.
» Alternate keyboard charts are printed on

[

' ¢+ The ID number on the keyboard list
.! Kayhoard should match the number on your
- iD Number printwheel.
3. Pressg and hold down Code while you type
o ' X (Lang) and the keyboard 1D, for example:
Code + X + 251,

+ The Language light comes on.
= The keyboard is changed to the alternate

_ : keyboard.
- 4, Find the keyboard chart that matchas your
- keyboard 1D.
: = Keyboard charts are on pages
3-32 to 3-48.
- _ : « Place the chart near your typewriter.
" + Use the keyboard chart to locate the
: : character you want to type.

E.  Whan you finish typing in the alternate

keyboard, press and hold down Code + X

{Lang).

= The Langusage light goes off,

» The keyboard returns to the primary
keyboard.

Reinstall your primary 001 printwhesl.

m

Arhvancad Eashiirae 2.707




3-28

+ Ifyou are using the primary keyboard, your

typewriter automatically sets the keyboard
to match the keybuttons on your typewriter
keyboard. '
~ You do not have to type the keyboard
ID 001. However, be sure you have a
printwhesl| ID 001 in your typewriter,

To type in alternate keyboards for accent
marks, universal symbols, or Latin and
Greek characters only, use the Latin Supple-
mental keyhoard and printwhee) 009,
1. Select keyboard ID 099 (Latin
Supplemental).
2. Select the matching printwheei (ID 099).
3. Press Code + X.
— You do not have to type the keyboard
1D 099. However, be sure you have a
printwheel ID 099 in your typewriter.
4. When you finish typing, press Code + X
to turn the Language light off.

To type in alternate keyboards for other

languages or special applications:

1. Select the keyboard and ID number,

2. Select the matching printwheel (same
number as keyboard D).

3. Press Code + X + ID number.

4, When you finish typing, press Code + X
to turn the Language light off.

When typing an alternate keyboard ID, yse
the numeric keys 10 type the one {7} and the
zero (0). '

Alwaye make sure the Language light is off

when you are not typing in alternate
keyhoards.

“Helpful Hints
{continued)

If you are storing jobs using alternate key-
‘boards, type a stop code at the point where

you want to change the printwheel to typa ir

anothsr language.

~ When you play back the job, playback will
stop at the point where you want to
change the printwheel and the keyboard
D number:

Note: You will learn how to store and play
back jobs in the next section.

Many alternate keyhoards contain accent
marks which are dead keys. Dead keys print
without advancing the carrier to the next
space. To type accent marks over alphabetic
characters:

1. Type the accent mark first.

— If the accent mark is a dead key, the
carrier will not advance to the next
space.

2. Type the alphabetic character.

The alternate keyboard charts show some
keybuttons with three characters. To access
the third {bottom) character see page 3-9.



Information

Alternate Keyboards

The keyboard for each country and spacial’
application has an identification number, The
list on page 3-31 shows the name of the :
country and special application printwheels
and their keyboard identification (ID} numbars

For a complete list of available typestyles for
your alternate keyboard countries, see :
“Qrdering Procedures” in the Reference
section, .
See page 5-17 for a list of printwheel typestyles
and pitches available for use with your pnmary
keyboard. .
Note: Alternate keyboards have sorne key-
buttons with three characters. To access the
third {bottom} character, see page 3-9. ’

Use the keyboard charts on pages 3-32 to 3-46
to type symbols, accent marks, and characters
in another language.

. Keyboards
. of Othar
. Countries

" Keyboards for
‘Speclal

_ ﬁw«-a ~Applications

fName

Argentina

Austrslia

Austria

Befgium

Bulgaria

Canada (Bi-Lingual}
Canada (English)
Czechoslovakia (Czech)
Czechoslovakia (Slovak}
Dsnmark

Fintand

France

Germany {East}
Garmany {(West)
Greacs (Greek)
Greece (Latin}
Haong Kong
Hungary

leeland

haly

Japen {English}

_ Japen {Katakana)

Latin America (Spanish)
Netherlands

New Zealand

Morway

Poland

Portugal

fumania

South Africa

Spain

Swedan

Switzerland (French)
Switzetland (German)
Turkey

United Kingdom
United Statas (English)

USSR

Yugoslavia {Cyriltic}
Yugoslavia {{atin)

Latin Supplemental
Library
Trilingual

Printwheel and

Keyboard ID

35

1
29
251
227
39
37
a3
a5
59
B3
251
3
29
219
207
112
108
97
41
69
Fral
25
43
1
&5
213
63
217
a
70
53
49
51
78
E7
1
231
225
233

99
in
13
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 Belgium
- Keyboard ID 251

_'3'Aastria S
- Keyboard ID 29

character lacations.
able for your 1BM

Hlowing keyboard charts show the key-
h

to page 3-31 for an
ry namme} of thes

ID numbers and

bo
Th
WH
Ref
cou

Information
Countries
Argentina
Keyboard ID 35

"Tﬁ_.: i

L~

& . v
: - .

Advanced Eaatiar -1

i = Bulgaria
»~8 Keyboard iD 227

-|
2
o
—
1]
Q
£
o
4

Australia

3-32



Canada {Bi-Lingual)
Keyboard ID 39

Czembslovakia (Slovak)

Kevboard D 85

Canada (English)
Keyboard ID 37

- Denmark

Keyboard ID69

Czechoslovakia {Czech)

Keyboard 1D 83

Advanced Features 3-35 .;
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S
o
R
_”.. 4
o
R
B -
R
g

&

Japan {Katakana)
Latin America {Spanish)
. Keyboard 1D 25

I.']_a'pan {English}
KavbOard ID 221

Keyhoard iD 6%

N

h.a

w ww%%&ﬁ%%%%%%%ﬁ%ﬁﬁ _

E vy

.n i
|
S

R ™
FIN « I
T - I
e
e
R TR
..”.”..”. A

Keyboard ID 109

£
lceland

Hungary
Keyboard ID 97
Italy

Keyboard ID 41

ires 339

cad Feat

Advan

3-38




Keyboard ID 217

Fllimania

E e Keyboard ID 213

= . |

cerd Fa

Arvan

Netherlands
Keyboard ID 43
New Zealand
Keyboard 1D 1
Norway
Keyboard iD 5%

. 3-40
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" “United Kingdam - 2Yug

. Keyboard ID 67

 Keyboard I0 225

G""?hﬂ Yi.i.goslavia {Latin)

- Keyboard ID 233

&

United States
Keyboard D 1

" "UssR

Advanced Features 3-9

' Keyboard ID 231



Special Appncaﬁom

"Latin Supplemental
Keyboard 1D 99

Library
Keyboard ID 111

Triiinguat
Keyboard ID 113

3-46




‘Your iBM WHEELWRITER § Typewriter can store
approximately 7,000 characters. There are up
to 99 storage areas available. You can store
information in individual storage areas until th
totai storage capacity {(approximately 7,000
characters) ig used,

The information you store is called a job. A jok
can be a word, line, sentence, paragraph, page
or several pages. Some specific examples of a
job may be a letter, will, statistical report, or th
current date.

Storing jobs allows you to:

* Play back information that you use
frequently; for example, names, addresses,
and paragraphs in a letier

*» Play back copies of letters or other jobs
without retyping the entire joh.

» Make changes to your letters or documents
without retyping the entire jab.

The storage capacity of the typewriter is
approximately four average letters. You store a
job in your typewriter similar to the way you
store letters or raports in & file cabinet.

Your typewriter uses batteries to save stored
information when the typewriter is turned off.
Keep batteries instatled at afl times and replace
them once a year. See pages 5-11 to 5-14 in
the Reference section.

e . o



Storing a Job ‘Storing a__Jol_S_:

How to Store a Job ' ' i
Opening Storage 1. Always prepare your typewriter before ynu
open storage:

S s . Insert paper; install the desired print- i
! ! + wheel: set margins, tabs, and line space.
2. Press and hold down Store while you type

the number where you want to store the

. job. !
+ You may type any number -

_ {1 through 99).- .
::“t'h“"mb&g, » Always use the number 7 (ona) on the
rous top row, not the L to type a humber. |
» The Store light comes on. This teils you
that storage is open. [
« The A Rtn light comes on. ‘
+ The carrier returns to the left margin but
the paper doss not move up. i
» The printwhee! spins. -
3. Write down the number of the stcrage area

Insert paper; install the desired prmtwhee!
'_and set marglns. tabs, and hne space.

' 12 Pltch
L Mar24
.R Maf 74

10 Pr:ch
. L Mar 20
R Mar ?0

: ,ZStore the iolinwa ng paragraph Ieavmg t
‘A Rtn hght o -
__j'Ccrrect arity the errors that vou notncs

-_.Remember ba sure to ;'J'ress Stora to c}ose
_the storage area at the end of th& S
-paragraph Ry :

_'Stm+ thnnurnb& LY '

- The Central School Dmtnct has been granted fund
to establ:sh B Demonqlrauon Ccnter to serve this
stire area. On behalf of our st.aff 1 would llke

yOu are using on your paper or on a log
sheet. (See pages 4-18 and 4-19 fora
sample storage log.)

'__té extcnd a formai mvnauon to. you Ly vml our

Helpful Hints

Always set margins and tabs beforé you

Typing into Storage  Type your job. ‘- begin storing a job.
+ et the carrier return automatically at the. Do not change margins while storing a job.
end of each full lina of typing. If you plan to change to a printwheel in 2
+ Useg the Corraction key to erase any :ncor— [ - different pitch while storing a job, be sure to
rect characters, spaces, Or carrier returns &-&q set the same margins and tabs for both
you natice immediately. - —_ printwheels before you begin storing the job.
T ' Do nat try to use manual erase while storing
Note. You cannot use manua! erase to correct M ' a job. The typewriter backspaces when you
errors while storing a job. You will learn how to . press the Correction key cutside the corrac-
revige a stored job later. . tian memory.
' ' Use the Correction key to erase incorrect
Closing Storage Press and relsase Store. characters or unwanted spaces and carrier

B

The carrier returns ta the left margin, |

The Store light goes off and the storage area '.

is closed, :
The A Rtn light stays on.
Tha printwheei spins. o

returns you notice immediately.

-~ You will learn how to revise a stored job
iater in this section,

Always press Store 10 close storage when

you finish typing a job.

Storaae 4-3



Playing Back a Stored Job

‘How to Play Back a Stored Job

Beginning Playback

+

Fay

)

the numbaer
{1 through 99)

Stopping Playback

Playing Back One
or More Characters

+
L

Spacebar

Continuing
Playbhack

4-4

. Press any key and release it. For example, the

1. Insert paper. Install the same pitch print-
wheel and set the same margins, tabs, and
line space you used when you stored the
job.

* Be sure the A Rtn light is on,
+ Be sure the carrier is positioned at the

point where you want playback to begin.

2. Press and hotd down Play + the number
where you stored the job.

3. Release the keys.
» Playback begins immediately.

Spacebar, Play or Correction key, or any key on
your typewriter will stop playback.
* Playback stops immediately.

Press Play + Spacebar.

» QOne character prints each time you press
and release the Spacebar while holding
down Play.

» Characters keep printing if you hold down
the Spacebar while you hold down Play.

Press and release Play.
« The typewriter prints the rest of the job.

it

i

:

i

&

Playing :Ba;ck a _S_fo_red Je

-.Iin.sert ﬂape: Install the: sa me pitch print- 5
wheel snd set the same marging, tabs, an
ine space you used when vou stored the

.;--’Qb AR

2. . Play back the job vou stored earher

You cen play back the ]ob as many tll‘nE
as you wish. = v

8. PressC Rtn to posmon the carner a
* the left margin. . _

Press Play + the number where yow
stored the job. - '

Practice startlng, stopping, and
playing back one character at a _t_rmn

» If you are playing back a job and want ta
start from the beginning, press C Rtn to
position the carrier at the teft margin, then
press Play + the number,

» A job can be played with the Automatic
Carrier Return {A Rtn) light on or off. The
A Rtn light stays on until you turn it off,

When the A Rtn light is o during playback

- The typewriter automatically ends the
lines according to the present margins s
in the typewriter. If a8 word extended pas
the right margin when you originally
typed it, it may be printed on the next lin
during playback. :
— |f you press € Rin before your typewrite:
beeps at the right margin, the typewriter
will return at that point during playback.

When the A Rtn light is off during playback
your job plays back line for line as you
typed it,

« Corrections made whila playing back with
the Store light off are not corrected in the
stored job. The corrections will not appear
the next time you play back the job.

* When complex jobs are stored in PS and
played back in 10, 12, or 15 pitch, they may
not play back properly spaced characters

or underlines. Ctarame 4



Revising a S_tore;d Job o " Revising a.St.ored Job

" You have just leamed to play back a stored job
with storage closed {Play + the number). |

Information - Jl::ontinumg Plavback Press and release Play to pnnt the rest of the

job or to reach the next point to add a word.

You will learn another way to play back a
stored job with storage open (Store + the .
number). Storage must always be open if yau
wart to add, remave or replace words ina !
stored job. !

Closing Storage Press and release Store.
e » The carriar returns to tha left margin.

How to Add a Word in a Stored Job » The Store light goes off and storage is

Opening Storage -1, Insert paper Install the same pitch print—%

closed.
wheel and set the same margins, tabs, and « The A Rtn light stays on.
+ line space you used when you stored 1he s The printwheal spiNs.
' job.
2. Press and hold down Store + the number o KR
- Insert paper. install the same pitch print:
{1 through 99} where you stored the ;ob wheel I:nz set the same rnarg?ns, t:bs and'- L
3. Release the kays. fing Spaca you used when you stored the
: s The carrier returns to the left margm ok, _ _

the number * The Store light comes on.
(1 through 99} + The A Rtn light comes on.
* The printwheel spins. |

'- ';.'_"'_.._Press Sture + the numbar where you
- stored the Central School Dtstnc:t 1ob
‘e’ Leave the A Rin light on.:
Prasg Plny to play back through the space
after tha word Demonstrarrran, then tvpe s
'_.Trammg plus a space ' ' :

Press and release Play to begin playback.

Playing Back
' Press Play or any key to stop playback o'ne

[ % =Y

Pay or two words before tha point where you Use the Cotrection key t!é) erase an i
3 :g;:; L%:::‘d;l:e T::‘:?e ou oress and. ' " characters if you played too far to: msert fi'
' release the Spa::abar F’\I(a\;;j bparck one char- - the v::;r: Remémber tr{;ehcharacters you__._gl
: " eras ecause you will have to retype. " :
+ 3:;?5 ?; :;;?;ZLO dzja{:h the point where T.he * them affer you add the word ?’rammg
s If you played too far, use the Carrection \ar addang the ward Training, press .
_ you piay Play:+ Spacebar to make sure the next S
key to erase the characters. Remember i el T
“character ptays back correctly; e
what you erase $0 you can retype tha “When you add 3 word o a job, the o+
characters |atex ; words in storage move over as you add
Spacebar ; 3 '_tha mformatfon You are not typmg ‘
: . over anythi ng.;'._ L
Adding a Word 1. Type the word plus one space after it. Press Play to back the ramamder of

+ Also retype any words that you erased |f
you played too far
2. Press Play + Spacebar to make sure the
next character plays back corractly. :

:'the JOb BRI s
Always end a job bv pressmg Store. o o
. Th’ns closes tha stcraga area _ '

Starane A7



R‘*"’.isi_n_g a S_tored Job

How to Remove a Word in a Stored Job

Opening Storage

B+

the number
{1 through 99)

Playing Back

Spacehar

Removing & Word

Continuing Playback

4-R

1.

w

Insert paper. install the same pitch print-

wheel and set the same margins, tabs, and

line space you used when you stored the
job.

Press and hold down Store + the number
where you stored the job.

Relsase tha keys.

+ The carrier returns 1o the left margin.
The Store light comes on.

The A Rtn light comes on.

The printwheal spins.

[ Y

Press and release Play to begin playback.
Press and release Play or any key to stop
playhack one or twa words before the
point where the word is 1o be removed.
Press and hold down Play while you press
and release the Spacebar until the last
character in the word and the space you
want to remave print on your paper.

Press the Correction key to erase the word
and the space following the word from
your paper.

* The word is automatically being erased
from storage and your paper at the
same time.

Press Play + Spacebar to make sure the

next character plays back correctly

Press and release Play to print the rest of
the job or to reach the hext point to remove
a word.

e Rewsmg a S_tored Jo

Press and release Store,
» The carrier returns to the left margin.
» The Store light goes off and storage is
. closed. The A Rtn light stays on.
The printwheel spins,

- rinsert paper. instalt the' sams pltch pr:nt—
wheel and set the same margins tabs, and
--hne space you used when you stored the |
. *Sae if your ima andmgs match tha

rinted copy below. i not, mark the
_ ha-nge_s QN YOUr copy. -
rass Store + the number where fyd_u
gtored the Centrat School District ;ob
+ ‘Leavethe ARtn lighton, "0
.Press Play to play back through the space
- after the word Training. - .
"4 ‘Press the Correction key to erase the word
_ETra:nmg and the space after i’t {The space

" is erased first.} o :
8. -Press Play to ptay back the rest of the
LU glocument,

:-Remember, press Sture to end the ]Ob and

Z.The Centra] Schoo! D;strlct has been grantecl fuuds
to-establish 2 Demonstration Trammg Ccmer to .
._'-':ser\e this i:nltre ares. On behaif of our staff

':"i wuuld hkc 1o éxtend i furm.:l mvx(almn to you

: -.-.-_-1'20 wsu our facilities. Store "

« Be sure the Store light is on when adding o
removing a word from a stored job.

+ llse the Correction key to remove unwantec
tabs, carrier returns, and spaces from a
stored job.

» |fyou play back too far and play into the
next line, press the Correction key to erase
back to the previous line. Be sure to
remember what you erase so that you can
retype the characters iater.

'Helpful Hints

crd
-

Cravnrmm A



Revising a Stored Job

How to Replace a Word in a Stored Job

Opening Storage 1.

0 .

the number
{1 through 99}

Insert paper. Install the same pitch print-
wheel and set the same marging, tabs, and
line space you used when you stored tha
ioh.

Press and hold down Store + the number
where you stored the job.

Releass the keys. .

= The carrier returns to the left margin,

+ The Store light ¢comes on. '
+ The A Rtn light comes on.

» The printwheel spins.

—

Playing Back

,
) +
(I

Press and release Play to begin playback.
Press and release Play or any key to stop
playback one or two words before the
point where the word is to be replaced.
Press and hold down Play while you press
and release the Spacebar until the iast
character in the word and the space you
want to replace print on your paper

Specebar

Replacing a Word 1.
2.
3.

4-10

Press the Correction key to erase the word
and the space foliowing the word from
your paper. '
» The word is automatically erased
from storage and your paper st the
same time.
Type the new word plus a space.
Press Play + Spacabar to make sure the
next character plays back correctly.

Revising a .Stdr_e_'t.i Job |

Cant!numg Playback Press and release Play to pfln‘[ the rest of
' the job or to reach the next point to replace
a word.

Press and release Stora,

+ The carrier returns to the left margin.

« The Store light goes off and storage is
closed.

» The A Rtn light stays on.

+ The printwheel spins.

. ingert papef Instail the same pitch prmt~
-~ wheel and set the same margins, tabs, and _
- line space you used when vou stored the

L jobl)

2. Press Ston + the numbef where vou R
- gtored the Central School District job. -
'« Ses if your line endings match the .
sample beluw. If not mark the changes

Press Play to piay back through the spaca

frer the word formal,

4. Press the Correction key to erase the .
- waord formal and the Space after tt tThe

- space Is erased first) - S

5. Type the word persona! pfus a space, ;.

Presa Play + Spacebar to be sure the._ o

" next character plays back correctly. -

L Press Play to play back the remamder of .

to establ lsh a Demonstrancm Center to serve th b :
ntire arca. On behalf of our staff, { would like’
‘to exténd & furmal mvnanon to yr.m ta wsn our

fac:}h;xes Ston _ : RN =

Storage 4-11



 Syllable and Permanent Hyphens at the Right Margin -

information -

A syllable hyphen is used to divide a word that

is too long at the right margin. If the hyphen-
ated word does not fall at the right margin
during playback, the hyphen will be automati-
cally dropped. Look at the following example.

Gur credit department has reviewed your appli-
cation,

Soms hyphens are permanent parts of words;
they must always be there. Permanent
hyphens followed by a carrier return or an
automatic carrier return must be coded. Other-

_ wise they may be treated as a syllable hyphen

and dropped when played back with A Rtn
on. Lock at the following example.

Code + ~

Enclosed is your new credit card No. 567-345-
6501 to replace your stolen card.

How to Type Syllable and Permanent Hyphens

Typing a
Svllable Hyphen

&

1. When you hear the beep at the right
margin, type the first part of the ward plus
the hyphen (7).

Press C Rtn to return the carrier,

Finish typing the word on the next line.

w N

Typing a
‘Permanent Hyphen

™ )+
)

a4-17

1. When you hear the beep at the right
margin, type the word or characters up to
the permanent hyphen,

2. Hold down Code while you type the
permanent hyphen {—}.

3. Press CRtn to return the carrier

4. Finish typing the word on the next line,

Syllah!eand Permanent H_y'phéns'hit th_e__H.i'gh_t Mérg

R insert paper mstall the desared prmtwheal
‘get margms, bs and ime space L

_Store tha paragraph prmted below wnth
ARthon. R
@ Press © Rtn only where rnarked
» Press Code + + where marked.” = '
- Play back the job usmg the sarne margms
‘you used when you stored lt L
“Change the tight margin {0 60 and play
ack the job a second time with A Rtn on
""The hne endmgs will change

- Helpful Hints » Use syllable hyphens ta divide words that
' are too long to be typed at the right margin
e » Parmanent hyphens or dashes are not

[~ required uniess they are typed at the right
margin.

« Permanent hyphens or dashes are typed in
different styles (for example, two hyphens (
space/hyphen/space). Just remember that
whatever style you use, the permanent
hyphen or dash must be used when itis at
the end of a line.



Storage He_lp'fulj Hints

While Storing 2 Job

. Always remember to close storage (press '
Store) after storing a job.

+ Use the Correction key 10 erase unwanted
tahs, carrier returns and spaces.

While Storing an
indented Job

. When storing an indented job {the Store light is

on}, you should set tabs for each temporary

left margin before you begin typing.
+ Be sure to make all corrections in storage
before setting or clearing a temporary
left margin.
« To correct errors when stormg a job with
indented lines, do not backspace beyond the
temporary left margin to correct errors,
Finish typing the job, then correct the errors
durlng playback,
Set tabs for each tamporarv left margin
before you begin typing.

2. Type until you reach the first
indented line,

3. Type any characta rg to the left of the
temporary left margin {for exampie,
a number or letter when typing
indented outlines}, _

4, Press the Tab key to move to the
temporary left margin. -

5. Press Code + Tab (Indent) to set the
temparary left margin.

6. Type the indented lines.

7. When you finish typing the indented
lines, press and hold down
Code + C Rtn {in Cir).

7

Storing a Job
with Undaerlining

Always store the underines while you are
typing and storing the job. if a job is stored
with Undarline off and is played back with
Underline on, the underlings in the job may not
play back as desired. .

CHHHLH

Storing a Job with
Required Spaces

414

Required spaces are not needed unless they
are typed at the right margin. See “Required
Spaces” page 3-6 for more information.

f‘

“z}

T

. Stgjr@ge Helﬁful i_-i_ints' f-

When complex jobs are stored in PS and
played back in 10, 12, or 15 pitch, they may
not play back properly spaced characters
or underlines.

a Stored Job .

Wh:la Revising a Joh

When revising complex jobs, be sure to play
back and make revisions in the same pitch
used to store the job, especially if the job
was stored in PS.
» Always open storage before making a
©Tevision.
— The Store light must be on.
« Always close storage after you finish
revising the job by pressing Store.
~ The Store light goes off,
+ Pressing Store + the number (1 through 99)
always cpens storage at the beginning of
a joh.
if you play back too far or want to start over:
1. Press Play to stop playback.
2. Press Store + the number
: {1 through 99}.
3. Press Play. {Playback starts again at the
beginning of the job.} :
+ LIse the Correction key to erase unwanted
carrier returns from a stored job:
1. Press Play or Play + Spacebar until the
carrier return plays back,
2. Press the Correction key,
After making a revision, hold down Play
while you press and release the Spacebar
~ several times to make sure the next few
characters play back correctly.
+ When revising indented jobs, be sure to stop
playback at the word or character you want
to revise. Remember, you cannot use the
Correction key to erase characters typed

% - before you press Code + Tab or Code +

- o C Rtn. Therefore, if you play back too far,
. f . I you may need to start playing back again
N s S from the beginning of the job.

s



| Deletmg Storage

How to Delete a Storage Area

Psleting &
Storage Arma

() +

the number
{1 through 99)

1.

Press and hold down Del while you type
the number of the storage area you want
to delete,

Releass the keys.

+ The printwheel spins.

» The storage area is deleted.

Cancaling Delete

if you press Del by mistake, you can cancel it.

1.

When you press Del, do not release Del,
While holding down Del, type a number
larger than 100 or any alphabetic character.

3. HRelease the keys.
» Nothing is deleted.
Deleting All 1. Hold down Code and Shift while you
Storage Areas press Del.
— \ 2. HRelease the keys.
_l_ » Al storage areas are deleted.
.
Deleting to the 1. Press Store + the number where you
End of Storage stored the job.
2. Press Play te play back the portion of the
job you want to save.
3. Press Play or any key to stop playback.
4. Press and release Del,
+ The remainder of the job is deleted.
5. Ceontinue typing or press Store to close
storage.
a4-16

Wormaton

S .- '_ S:to?rage' Full'Wamil_-i

The storage capacity of your typewriter is
approximately 7,000 characters. Therefore,
each job you store subtracts from the available
capacity.

,._-Stoi-&ga Full Warning

When your typewriter baeps three times while
the Store light blinks continuously, you have
space for approximatety 90 characters.

+ Do not continue typing.

+ You must make more space available.

Note: If you are using a PS printwheel, you
have space for approximately 30 characters.

ﬂow to Make Space Availabie in Storage

- Making Space y
Available in -
" Storage

1. Do not press Store to close the present
storage area.

2. Decide which storage area you want to
delets (a job you no longer need}. -

3. Press Del + the number of the storage are
you want to delete.

» The printwheel spins.

+ You may need to delete one or more
storage areas until the Store light stops
blinking.

= The present storage area stays open.

4. Continua typing.
if vou do not want to delete a storage area:
1. Press Store to close the storage area.

» You must position the carrier at the last
character you typed.

2. Continue typing. {Your typing wilf not be
stored.)

S'T'“ ) | Storage Full -

If you ignore the warning and type until

storage is full:

+ All keybuttons become inoperative except
Del and Stare. .

+ The typewriter beeps sach.time you press
a keybutton but no charactaers print on
your paper.

« Nothing else can fit into storage.

» You must delete one or more storage areas
or close storage,

Staramna 4-1



Stdrage Ldg : ' S

Information -

Because your typewriter can store information
in many starage areas, you need to keep
track of what you stors and where you store it.

How to Find Your Storage Information

Write down the number of tha storage area
on the job itself, :

Use a log to keep track of what you store.
See the sampie log below.

Description

Farm Letter

Current Date

Thank You

Printwheel Line
Pitch Margins  Tabs Space
12 18-80 51 1
12 — — 1

PS 18-90 — 1

10 1575 20,42 2

The next page has a blank storage log. If you
wish, copy and use thig log for your own work.

Storage Log

Storage . Description  Printwheet

Storage 4-19



. Sioﬁ Cc}de .

information

A stop code in a job automatically stops play-

back. Use a stop code when you want to:

+ Type variable information; for example, the
date or inside address in a form letter,

* Change the line space setting.

+ Change the printwhesl.

— Remember, if you change to a printwheel
with a different pitch, you must set your
margins and tabs for both pitches before
opening storage.

+ Change keyboards.

How to Type a Stop Code |

Typing a Stop Code

£+

- Press and hold down Code + 8 (Stop) when

you want the typewriter to stop during
playback,
* Nothing prints on your paper.

Coantinuing
Playback After a
Stop Code

!j

Press Play. _
« Playback continues to the next stap code or
to the end of the job.

Erasing a Stop Code

4-20

-4

Press Store + the number of the job with
the stop cades.
2. Press Play.
3. When the typewriter stops during play-
back, press the Correction key.
= The printwheel spins.
4. Press Store to close the storage area, or
press Play to continue playing back and -
erasing stop codes.

5 Helptul Hints

+ To change the printwheel at a stop code:

1. Type the stop code, or play back to the
stop code.
2. Remove the grintwheel.
3. Install the desired printwhael.
4. Press and reiease Code.
~ If the printwheef is a different pitch,
the carrier moves 1o adjust for the
pitch change.
— Be sure to press Code, then make
any print position adjustments
using Spacebar, Backspace, or Code 4
Backspace {Bksp 1).
8. Continue typing or playing back.

If you want to change the printwhee! while
storing centered headings, type a stop code
at the point to change the printwheel, See
the example below,

Cods + C o+ B e+9 Code+C
IBM “Selectric” Typewriter

— When you press Code + C to print the
centered heading, be sure to change the
printwheel when the typewriter stops.

- Press Play or any key to continue
playback.

If you are storing jobs using an alternate
keyboard, type a stop code at the point
where you want to change the keyboard an
printwheet,
- Be sure to press Code, then make
any print position adjustments
using Spacebar, Backspace or Code +
Backspace (Bksp 1).
- Be sure the alternate keyboard and the
printwheel you select have the same ID
numbers.



'Form (Repetitive) Letters .=~ -

A form {repetitive) letter is the same letter sent
to several different people. On your IBM WHEEL-
WRITER 5 Typewriter, you have to type the -
form letter only once.

Information

How to Store a Form Letter Using Stop Codes

Storing # 1. Insart papser; install the desirsd printwheel;
Form Letter set margins, tabs, and line space.
2. Press and hold down Store + the number
where you want to store the letter.
3. Type the form letter placing stop codes
(Code + 9} wherever variable mformatlon
is to appear
4. Press Store to c[ose storage

In the example below, the variable informa-
tion, such as name, address, salutation,
and additional information in the body of
the letter, is shaded {{Z5mnmrd).
When you type the letter, press Code + 9
{Stop) where the address, name and other
variable information appeat

April 23, 1984
6 C Rtns

Cade + 9fingide Addicssy

2 € Rins. -
Dear Code + 9{Mr m;tt@
2 CRtne

Thank you for ordering an IBM Typewriter.
Your new typewriter will be delivered

Code + 9{»&1{@ Please call me 1fyou have any
guestions.

Cardially yours,

Paul Boler
Sales Manager

Store
4.22

 Form meas_étm#e) Lettors. |

'To store_the form_ !etwr prmted on page 4-22:

. Insert paper; install the desired prmmheelfi_f}
'_set margms, tabs and hne space T

10 Pltch_--.
CrLNerads
BMarSS-- L

Press Storc + the number where you want
10 store the form Ietter. Sl : :_
3. Type the date and press c Rtn srx umes
"-Press(:ode-l-s,. Lol L '
- The prmtwheel spms o o
- «: Do not pressC Rtn to ieave space for the
-, inside address. L S
5. Press C Rtn two tn'nes. AR A
6. Type Dear pius one space, then press

v Do not space after the stop ccde_ R
_? Tvpeacoion } then presscmn L

.8 Typa the. rest. of the Ietler up to
1. the word defivered. - LT
9 Type delivered. Press Spaeebm; then press_ -
- Coda + 9. (Do nat space.) Type 3 penod
" {)and space two times.. .

10, Type the rest of the letter and press Store
to clos& the staraga araa Lo

A1

Qtrranc



. Form (Repetitive) Letters - B orm(Repet:tve) Lette

“Repeat the' steps on ‘the previous page and *

How to Play Back a Form Letter

Playing Back & 1. Press Play + the number (1 through 99} rint the next letter using the variable mfarma‘-
Form Letter where the form letter is stored. I-i:on bEIOW fF’fﬁSS C I-'l‘tn C'“'Y Whaf 8 ma"k"»'d ? '

Ms. Drane Moorec Rtn S
809 Sun Lfbﬂey LaneC Rtn
exmgron, 4 Y #0509 :

Z. When playback stops at a stop code,
type the variable information.
3. Press Play to cantinue playback.

To play hack the furm ietter wu store : . Bear Ms Moore

1. _--'lnsert paper Instai! the same pltch print-_. .
< whesl and set the same margins, tabs, and -

_ _:Jg._rne__}.’_f_;. _1984 o
o _'_.;!me space VOu used whan you stored 1he B S

'.'-texmgwn K Y 40502&[)0 not press c tn.}

: ,'_'_?_:..__.rass and reiease Plav.
.- ‘When playback stops, type: Mr 8 ack :
“ithe salutation). Do not press Spacebar
8. Press and’ mlease P!ay fo- play back to the
. ‘mextstop code.. S
7. Type:June 21, 1984 {the date}-no not -
“. . press Spacebar .. - ST
8. - Press and re1easa Piay to play back_'the rest
o ._aftheletter RTINS

a4-24 Storage 4-



Combmmg -S._tqré.d._-.l__c:i:bs SRR : 

i :cb'mbi'-:_iiné Stored Jobs |

Information After you have stored cach job in a separate

storage area, you can combing those jobsinte . _ { @ racti ‘Store each uf the, followmg jobs in.a separat
one job by playing each job into another 1 torage area. if the storage areas you chaose
storage area. For example, paragraphs stored e are dlfferent fram the job numbets printed
as separate jobs can be combined to create a "

form letter, ;

How to Store and Combine Jobs

Storing Jobs in 1. Insert paper. Install desired printwheel and
Separate Storage set margins, tabs, and line space.
Areas : :

12 Pitch or 10 Pitch

L Mar 24 _ L Mar 20

A Mar €0 R Mar 65

2. Press and hold down Store + the number

where you want to store the job, then

release the keys.

Type the job. :

Press C Rtn two times or as many times as

necessary at the end of eath job.

5. Press and release Store to close the
storage area.

6. Repeat steps 2 through § untn each job has
been stored in a separate storage area.

W

4-26



* Combining Stored Jobs

- jir.--.'tlsmg the pbs y\ou iust storad practlce com- g f'
© . w'bining the jObS to cﬂaate two jcbs m saparate o
R .-'5torage araas _ L ERTREE

- You will dombins jobs 3, 4_ 6, 8 and 9 10 create
- one job. You will combme;jobsfi 5, 7.8, and 9
S '-'.ta create another foh : o

where you ‘stored ]Db 4, See page 427, -
" B. Relgase the keys when piayback starts,
6. When. playback stops femove the
‘envelope. - _
. insert anather envelo pe* o L
. Press and hold down. Plav + the number :
“ where you Stored job 5. See page 4-27. .
. Release the keys when plavback starts.
0. When playback stops, rgmova the

S 1._: “Insert paper Install the same putch prim=_
~_ wheel and set the same margins, tabs and -
o oo - fine space you used whenyoustoredthejob.
2. Préssand hold down Store + the pumber = go
1. - ofanunused storaga ares; releasethe keys.
.3, -Press and hold down Play # the number
L. hwhete you stored 3ob 3; release the keys
' :"'3 The mb wili play into the new storage
o arga.
i_;When ptayback stops presa and ho!d down
--PMay + the number where vou stored job 4
* refease the keys. - -
e The jOb wrill p}ay mm the new storage
G e area. . o
LB .’When p!ayback stops type
© i Dear M Torez:CRinCRin .
B. . Press and hold down Plav + the numbar
;whara you stored job 6; releass the keys. -
. The 3ob will play mto the new storage I
7.. _=When playback stops, preSs. Play + the
- .aumber where ' you stored ;ob B Ny
» .The ;nb Wi“ play mto the new storage .
LU area. . s
+ 8. When playback stops press and hold down
- “Play 4 the number where you stared job 9.
. 5; Press and reiease Stom

Bepeat steps 1. through g above to combina the
following jobs: 3,5, 7.8, and 9.
w When you reach step 5 type:
. "Dear Ms. MoGre:¢ Rtn G Rin

Note: Delete these two Iatters You no longer
A --need them ' L T

"Optional Practice

4-28
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IO:."de_rih_g and Installation Procedur

UUse this section to leam how to
: » Remove and instal! the ribbon cassette,
- printwheel, or batteries in your typewriter
© = Order IBM supplies
» Take care of your typewriter.

This section also contains recormmendations
for ribbong and printwheels for various
applications.

- Ovdering Procedures To order IBM supplies contact your point of
~ ¢ for IBM Supplles - - purchase:

Iem product center
{phone number)

Authorized IBM dealer

{phone number}

18M Direct _ 1-800-1BM-2468
 Installation ? If you need assistance remaoving of installingﬁ
Procedures ; IBM supplies, call 1IBM Direct st 1-B00-IBM-2468

| o PV Y



The ribbon and tape casseties féétan !Ogethel: ' Space or tab to the center of your

Paperl Bail

To change one of the cassettes, remove both typewriter.
cassettes from the typewriter, throw away the 2. Raise tha typewriter cover.
used ribbon or tape cassetts, and reassemble 3. Make sure the paper bail is against the ;
with a new ribbon or tape cassette. platen.
' : 4. Push the ralease laver until the cassettes
release. b
£

Tape Cagsette

5. Lift the cassettes up and out of the
typewriter,

Note: When you install the ribbon, you may
need to space or backspace to move the carrier
away from the first or last mark on the margin/
pitch scale. If you are in storage, you may

need to erase these spaces or backspaces,

Brbrvrmman L 9



n.bboncasseue System

Installing the
Cassettes

E_A

After you remaove the cassettes fram your
typewriter, press on the top of the center
tatch and slide the cassettes apart.

Throw away the used cassette.

Center Latch

Slide the ribbon cassette onto the tape
cassette.

Bs sure the center latch latches onto the
correction cassette.

LARRRREEELLL

N

lnstalling the
s assettes

i

5. After you latch the cassettes togethar,
press the gray tabs {on both ends of the
correction tape) 1o be sure the tape and
ribbon casssttes are latched together.

6. Turn the take-up wheels to advance the
orange or blue ribbon and tape leaders
past the center. -

Refaranca

Take-Up Whe

F



Instaliing the
Casszottas
[continued)

5-6

7. Install the cassettes in your typewriter. - S
In your typ Infor m atl on

8. Push down on the right corner of the
ribbon cassette to snap it into place.

The 18M Cartridge Printwheel I is available in
several different typestyles and pitches. Some
of the available typestyles are listed on page
5-17. The illustration below shows where to
find the typestyle angd reorder number on the
printwheel.

Typestyle

Reocrder
Nurnber

To order new or replacement printwheels, refer
to “Ordering Procedures” on page 5-1.



Removing the
BM Cartridge
Printwheel 1l

58

CAUTION
To prevent unwanted carrier motion, make
sure the paper bail is against the platen.

1. Pull the print hammer all the way toward
you and hold it

2. While you are holding the print hammer,
grasp the printwheel tab.

Print
Hammer

el

Tl
- i ':':r'.-'.'..'i'.'.-';iL.'
W

3. Lift the printwheel straight up and out
of the slot. Be careful not to scratch
the ribbon.

4. Release the print hammer,

Printwhee

) . “Installing the 18V
. Printwheel !l

important: Remove the yeliow shipping seal
from the center of a new printwheel before
installing the new printwheel.

Remuove this seal.

Rutiraz cette capsule,
Digsen Verschiuf abriehan, Hef“c'}’e Th
Retitar este procinta. Shipping St

N

When installing the IBM Cartridge Printwheel |
make sure the IBM logo is facing you. Read
the information on the upper right corner to
verify you have the desired pitch and typestyl

Your typewriter automatically sets the pitch t¢
match the printwheel.

| - J RPN -



installing the

Printwheol
(continued)

A-10

CAUTION :
To prevent unwanted carrier motion, make
sure the paper bail is against the platen.

1. Hold the printwheel so the IBM logo is in
the upper left corner.

2. Puil the print hammer all the way toward
vou and hoid it. ;

3. While you are holdmg the pnnt hammer,

slide the printwhee! into the slot. Be careful

not to scratch the ribbon,

4. After the printwheel touches the bottom of
the slot, release the print hammer,

5. Press the Code key:

= The printwheel spins.

+ If the printwhest is a different pitch, the
carrier moves to ad|ust for the pitch
change. '

— Besure to always press Code after
changing the printwheal, then make
any print position adjustments using
Spacebar, Backspace or Code +
Backspace {Bksp 1).

l- 7

'hformatlm- o Your typewriter uses three size AA alkaline

batteries. These batteries are used to save
marging, tabs, and storage when the typewriter

is turned off. They must be installed correctly

and changed at least once every year (hefore

they run down), Otherwise, stored information

wilt not be saved when the typewriter is ;
turned off. A

_Cﬁqcking the
Batta:rlul .

o 5Tradernarl: of Duracatl, Inc.
.. ¥ Trademark of the Union Carbide Carp.
o 'Trademark of tha Ray-0-Vac Corp.

If the beeper signals three times and the

Line Space lights blink continuously when you
turn the typewriter on:

» The batteries are installed incarrectly, or

« No batteries are instailed, or

= The batterias are weak, or

» The batteries are dead.

Check the following while thé typewriter is on:

1. Make sure the battery holder wire plug is

connected. {See page 5-12.}

2. Look at the batteries for correct instatlation.

= [f the battaries are installed carractly, the
batteries may be weak or dead.

3. Replace all three weak or dead batteries.

+ Da not turn the typewriter off while
replacing the old batteries. if you turn
the typewriter off without hatteries
installed, margins, tabs, and storage will
be lost. See pages 5-12 to 5-14 for
correct installation,

If you have optional faatures installed which
also use batteries, replace all batteries at the
same time.

Important: Use only size AA alkaline batteries
(for example, Duracell! type MN 1500,
Eveready? type £91, Ray-0-Vac? type B15, or
equivalent}. Do not use rechargeable batteries.



Removing Old
Batteries

Leave the typewriter turned on so that
margins, tabs, snd storage will not be lost.
Press the Tab key to move the carrier to the
right. :

Raise the typewriter cover.

| ocate the black plastic battery holder on

the ieft front side of the typewriter.

Remove the holder by putting your finger

under it and pushing up. Then carefully

pull the holder out,

« If you puil the battery holder out too far,
you may unplug the battery holder
wires. The iflustration below shows
where to reconnect the battery holder
wire plug. Align the plug over the three-
pin receptacle and carefully press down
on the plug.

Push the batteries against the spring ends

of the holder and pop them out.

Wire Plug

.y Batteries

Battery Holder -

Mazke sure the batteries you are installing are
nonrechargeable. {See page 5-11 for recom-
mended types of batteries.)

1.

Install three new batteries by pushing the

flat ends of the batteries against the

springs in the battery holder.

+ Be sure you match the plus {+) signs ot
the batteries with the plus signs inside
the holder.

Note: The batteries will not save stored
information untess the plus sign on each
battery matches the plus sign inside the
holder. See the example below for correct
battery instaliation,

Lo [P PR o
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Installing New
Batteries (continued)

2. Push the battery ho

Ider all the way back
into position. : :

3. Push down on the back edge of the holder
to snap it into place. '
4. Close the typewriter cover.:

To order any of the following IBM ribbons, see
“Ordering Procedures for iBM Supplies” on
page 5-1.

IBM EASYSTRIKE
Correctabls Rihbon
Cassetts

Reorder Numbers:
1337761 {black}
1337762 {brown)
1337763 (blue)

This ribbon is for general correspondence
applications, and typing with three copies or
less produces the best results. It is not recom-

" mended for typing negotiable items, such as

checks. Your first or original sheet should be a
smoath surface, 20-pound soft paper, such as
good OCR or hond paper. Typestyles larger
than Courier may not produce uniform type
with this ribbon. For larger typestyles, use the
IBM EASYSTRIKE Multipurpose Ribbon Cassette,
recrder humber 1337764,

Leader

ColorCoded * |
Take-Up Whes!

il - 1BM EASYSTRIKE
- Lift-Off Tape
cmaﬂl. o

__'Raordéf:Number:

The lift-off tape is designed to be used with the
IBM EASYSTRIKE Correctable Ribbon Cassette.
The lift-off tape lifts incorrect characters from
the paper

Nate: Be sure to match the appropriate tape

and ribbon, The take-up wheels and leaders are
colorcoded orange for your convenience.

Leadar

Color-Coded
Take-Up Whee!

L R [ =~ =



ring Printwheels

IEM EASYSTRIKE »
Mutltipurpose
Ribhon Cassette

Reorder Number:
1337764
{black only)

This ribbon provides a high-quality, uniform
image on a broad range of papers. Typestyles
targer than Courier work well with this ribbon,
This ribbon is recommended for typing negoti-
able items, such as checks.

Leader

Color-Codad
Take-Up Wheel

IBM EASYSTRIKE v
Cover-Up Tape
Cassette

Reorder Number:
133?7_66

The coverup tape is designed to be used with
the IBM EASYSTRIKE Multipurpose Ribbon
Cassette. It covers the incorrect characters, t is
not satisfactory for making corrections on
direct-image offset masters.

Note: Be sure to match the appropriate tape

and ribbon. The take-up wheels and leaders are
color-coded btue. :

Leader

Color-Coded
Take-Up Wheet

IEM EASYSTRIKEw
Fabric Ribbon
Cassette

Reorder Number:
1356000
iblack only}

5-16

This high-yield ribbon has been designed
primarily for use in a classroom environment.

Note: This ribbon is not to be used with the
IBM EASYSTRIKE Lift-Off Tape Cassette, rearder
number 1377765 or the 1BM EASYSTRIKE Cover
Up Tape Cassette, reorder number 1337766,

*:Information

To order any of the following 1BM Cartridge
Printwheels, see “Ordering Procedures for 1BM
Supplies” on page 5-1.

BM Cartndge Printwheel il Typestyles and Pitches

- 3‘.’__-_10 Pitch

: Svmbol 10* '

. 12 Pitch 15 Pitch PS
.t Advocate - ~Adjutant Courier 16 Boldface
'_'Amsan 10  Artisan 12 Gothic 15 Essay
Bookface Academ|c . Auto Elite Prestige 15  Essay Halic
‘Courier 10 - Courier 12 Symbol 15%  Modern
- Delegate - Courier 12 hafic Thesis
" Manifold ' Dual Gothic
. OCR-A ' Elite
.OCR'-B ' Large Elite
- Pica. . _ ' Letter Gothic
.:Prestiga Pica Light ltalic
'Pri_ntiﬁg and ' Olde Werld
| 'g‘é'gis"‘i"g No.3 Prestige Elite
" Rhetoric Scri.be
.Rheturic Presentor Script
g Symbol 12*

- *For hest results, use 2 symbal printwheel that matches the pitch of
“your regular prtntwheel For example, use Symbol 15 with 15-pitch

" typestyles.

Reference 51



Biptpp'n" Application _ﬁgcommendg;ions:

Typing Applications !
1BM . IBM 1BM
EASYSTRIKE EASYSTRIKE EABYSTRIKE
Multipurpose Carrectable Fabric Ribborn
Ribbon Cassette Film Cassetite
Legal Correspondence . - ) NR
Stetisticat Correspondence N B ) .
Spacification Writing » . .
Medical Reports . " .
Executive Correspandence » P NR
Routina Correspondence . . : -
Hard-to-Image Originals® .

Exampie: Enginesering Drawings . : .
OCH . : : NR
Carbon Copies . : . : .
Speech Writing** . . -
MNegetiable Instruments—— : :

{checks. stocks, ete.} " : .
Erasable Bond?* . *

W

Reproduction Recommendations

IBM -1 =10
EASYSTHIKE EASYSTRIKE EASYSTRIKE
Muttipurpose - Correctable Fabric Ribbon
Ribbon Caseatis - Film Cassette
Heat Transfer - S .
Transfer Electrostatic » . : .
Direct Elgctrostatic . : . .
Offset Masters, Direc to Plate ) .
Offsat Masters, Copiar Process . : .- .
Offsat Masters, Photo Process . S e .
Diazt Process, Ozalid' or Bruning? . .om .

»=Recommaeanded :

NR = Not Racommuanded .

* The receptivity of the surface of these materials varies widely and care must be uged in
the selection of a specific material to be typed on, typestyls, impression control and
ribbon to produca tha best result. When in doubt, prepare samples first.

**Bast results with Rhetoric and other large typastyle printwheels are obtained by using
the {BM EASYSTRIKE Multipurpose ribbon, ; '

*Trademark of the GAF Corp.

2Trademark of the Charles Bruning Co., lnc.

5-18
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1-3

Catbon Carthon  Offset
Originel _Copies Coples Masters Mastars  Stencils

Spirit

A A A A A A
A A A A, A A
A B c A e B
A A A A 8 8
A A A A B B
A A A A B 8
A A A A A A
A & B A B B
A B C A B B
Rhetorié Presaritor A B C A B B
" Symbak 10 A g C B C C
Ratings!
A—Good; B~Fair;, C—Marginal
_{B_asgd Ot proper selection of ribbcmf_ carbon paper stencils, etc.)
Mefauammn LEa)



intwheel Application Recommendatlo s

12-Pitch Applications

Typestyle Original Coples Copies  Masters Masters  Stencils

Adjutant A A A A B B Originel  Coples Copies  Masters Masters _Stencils
Artigan 12 A A A A B B L - e

Auta Elite A A A A A A v Lourierds [0 A A 8 A B B
Caourier 12 A A A A B B e - Gotmc!s ik A B8 ¢ NR NR B
Courier 12 fatic A A A A B B . Frestige 5 - A A B A A A
Dual Gothic A A 8 B B B i Bymbol 15 A c ¢ B c £
Large Elite A A A A A A L

Lottor Gothic A A A A B B .. - Joldtace A 8 C NR NR B
Light ltatic A A A A A A o Eesay A A B A 8 8
Olde World A A c B c NR . Essay Hallc A A B A B 8
Prestige Elite A A B8 A A A j:; Modarn . A A 8 A B B
Secribe A A A A A A W patings: :

Script A B C A C C a | A—-Good: B--Farr. C—-—Margmal NR-—Not Recornmended

Symbol 12 A e C B c C . {Basnd on pmper aelectlun of ribbon carbon papet, stercils, etc.)

RAatings:

A—Good: B—Fair; C-—Marginal; NR—Not Recommended
(Based on praper selection of ribbon, carbon papar, stencils, ete.}

E-20)



Replacing Batteries Al batteries should be replaced annually to
' protect against loss of storage when the power
i8 tumned off. See pages 511 t0 5-14.

- - - - ]
Cleaning the Important: Use only a damp cloth and miid
Typewriter Cover detergent to claan the typewriter cover and

keyhuttons. Certain fluids may be harmful. Do
not use 18M Cleaning Fluid.

577 ot




What Happened
tf you have a problem while using your

typewriter, use this section to help you soive
the problem.

You may be able to correct the probtem
without help from a service representative
and avoid unnecessary downtime and
service costs.

Before you call for service:

1. Find your problem in the index on the
next page.

2. ‘Turn to the page referenced.

3. Complete as many steps as needed to
correct the problem.
« Try using the typewriter after completin

each step. _ '

4. If you cannot correct the problem or need
help completing the steps, calt IBM Direct
at 1-800-IBM-2468.




WhatHappenedzindex | [ P —

What Hap'p_ened? Problems B‘e'epéi'.ﬁin d--i.'ights Signals
%
. . %-
Be;ﬁ?;“g? ;;Igsh:‘; Sig.lf.'a" : _ 63 Beaper SIgnals © Wait until the typewriter stops printing, then §
per 5ig TE8 TIMES. ch.ovvnniervaennenees ety Thmt Tlmen T continue typing. You were typing faster than

Beeper Signals Three Times and Line Space Lights S the typewriter could accept your typing ;.
BIink CONBRUOUSIY + v« vvenensneeanees e, SUTO 63 4 ‘ ¢
Beeper Signais Three Times and tha Store Lnght Blinks ........... 6-3 B ; ;
: eepar Slgnail : If the beeper signals three times and the E
Beﬁgﬁi gihg:kasls Each Time You Press a Key and the Store 54 . Thres Times and Line Space lights blink continucusly when you
Beeper Signals Six Times and One or More Lights Blink .......... 84 G f‘ _ if-k:';::g:ﬁ;:;:ﬂ:; y turn the typewritar on:

all iigf:lttsgitav Oré e n e aeeeaeeeaeearans ek 6—1 g BT + The batteries are installed incorrectly, or

O LIgNtS LOME LN . ..covvvnvinimenennennn i 6 = No batteries are installed, or

Erasing Problems
Correction Does Not Erase All of the Character or

+« The battaries are weak, or
» The batteries are dead.

CorrectlonLeavesShadows...................., ............ 6-5
Typewriter Problems : : « the follow ite the t o
Typewriter Daad (No Lights Come On} ...... N S 6-8 Check the oflowing while the typewriter is on:
'Tl'vpewr!tar ?uningt ....................... SCICITTTIPETRIRAES 6-6 1. Make sure the battery holder wire plug is
Typewriter Too Noisy ....... fiieaaer e CEPRR TSP PRI Y 6-6 connected. (See page 5-12 in the Reference
Print Quality Prohlams _ section.)
gzaracters E‘_’ N$t Frl'-':'t fa T SRR Peeesenanes 67 2. Look at the batteries for correct installation.
Iarau:l::'tm's;:'l rint Too Lightly ............ e aeaerarer s 6-7 « ifthe battaries are installed correctly, the
T\/p ng Frohiems : - ' batteries may be weak or dead.
Line Spacing Aligns Incormdiv ............. Cieeaen beerenvanrs . .68 3. Replace all three weak or dead batteries.
_ ‘I:\?par Fgeds Incorrgc_tty D CLELIELEERRETPRPRT PR RN 6-8 « Do not turn the typewriter off while
rong Characters rm_t b emrereimaaaaiabasisr e are iy 6-8 replacing the old batteries. If you turn
Wrong Character Spacing ......-.....co.0s SETREE STRPRPPPPPS 6-8 the typewriter off without batteries

installed, margins, tabs, and storage will
be lost. Refer to “Batteries” on pages
5-11 to 5-14 in the Reference section

far correct installation; type and size

of batteries.

.- Baepar Signals Do not continue to type. You must creats
“Thres Times and the more space if you want to store the remainder
' Store Light Blinks of the job. See “Storage Full Warning” on
P page 4-17. However, if you do not want to
continue to store, press Store.




‘What Happened? Problems

Beeper and Lights Signals {continued)

Beeper Signais Each  Storage is full. Delete one or more storage

Time You Pross 8 areas or press Store to close storage. if you

Key and the Store press Store, reposition the carrier to the last

Light Bilnks typing position and continue typing. See
“Storage Full” on page 4-17 for more
information,

Beeper Signals Six 1. Make sure the printwheel is installed

Timas and One or
Mare Lights Blink

correctly.

2. Make sure the ribbon and correctlon tape
cassettes are installed correctly.

3. Turn the typewriter off, then on again. if the
same thing happens, install another
printwheel.

4. Turn the typewriter off, then on agam i the
same thing happens, call for service.

» Tell your service person which'lights are
blinking when you place ths call.

All Lights Stay On

Turn the typewriter of, then on again. Iif all the
lights still stay on, call for service.

No Lights Come On

1. Make sure the typewriter cord is p!ugged

~ into the back of the typewriter.

2. Turn the typewriter off, then on again,

3. Make sure the typewriter is plugged into a
wall outlet.

4. Make sure the extension cord, if you are
using one, is plugged into the typewriter
cord.

5. Look to see if any other equipment
plugged into the same wall outiet operates.

6. Make sure the wall outlet does not turn off
with the room lights.

D _-_'Erasmg Problems

" ‘Correction Does Not
... Erase All of the
- Characteror :
s - :Character Leaves
- Bhadows !

-4

omaw

Make sure the ribhon and eorrection tape

cassettes are fastened together correctly.

+ Make sure the center latch is latched
securely. {See page 5-4 in the Reference
section.)

+ Make sure the gray tabs are pressed in.
{See page 5-5 in the Reference section.)

Make sure the ribbon and correction tape

cassettes are installed in the typewriter

correctly. {See page 5-6 in the Reference
section.}

Try plain bond paper

Try a new corraction tape.

Look far folds in the paper

Make sure the typewriter is on a level

surface.



What Happened? Problems

Typewriter Problems

Typewriter Dead
{No Lights Come On)

Make sure the typewriter cord is plugged
into the back of the typewriter.

Turn the typewriter off, then on again.
Make sure the typewnter |s plugged into'a
wall outiet.

Make sure the extensuon cord if you are
using one, is plugged into the typewriter
cord.

Look to see if any other equipment
plugged into the same wall outlet operates.
Make sure the wall outiet does not turn off
with the rcom lights.

Typewritar Runs Hot

Make sure nothing is blocking the top, rea,
or bottom typewritsr vents.

Make sure the typewriter is at least three
inches away from the wall on all sides.
Make sure the tvpewnter is not near g
heatet.

Typewrlter Too
Noisy

Make sure the cover and sound hood, if
you have a sound hood are snapped down
tightly.

Move any objects touchi ng the typewriter
cover. _
Look for objects in the typewriter.
Remove any material placed under the
typewriter.

Check the typing table or desk. (Metal
tables can make the tvpewrlter sound
noisy} : :

. What Happened? Problems |

. Turn the typewriter off, then on agam

» Try typing again.

. Make sure the ribbon is installed correctlyt

Make sure the printwhesl is installed
correctly

~ « Look at tha printwhee! for broken parts.

Make sure the platen is latched down at
both ends, .

e« Pull the paper release lever all the way

toward you.

. s Push down firmly on each end of the

platen. Then push the paper release
lever all the way back.

M _ t:haructars Print

- Too Ltghﬂy

W =

NO g s

Maka sure the ribbon is installed correctly,
Look for folds in the ribbon.

Change the impression control. {Press
Code + Q).

Look for folds in the paper.

“Try a new ribbon.

Try plain bond paper.
Try a new printwheel,



!
1
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!
i

Look for objects inside the typewriter

Look at the number of carbon ¢opies being
used (five maximumy}.

Make sure the paper release lever is
pushed all the way back.

Check the number of carbon copies being

used {five maximum}.

When inserting loose carbon copies, pull

the paper release lever forward. Insert the

copies, then push the lever all the way

back. _

Look for labets or paper caught under the

platen.

Make sure the paper release lever is

pushed all the way back.

Make sure the platen is latched down at

both ends. .

« Pull the paper release lever ali the wi
towsard you. )

o Push down firmiy on each end of the
platen. Then push the paper release
{ever all the way back.

Wrong Characters
Print or Characters
Space ncorrectly

Wh -

H3

*

e

Turn the typewriter off, then on again.
Try typing again.

Make sure the Language light is off.

Try a new printwheel. _
Look for objects in the path of the carrier.

Wrong Character
Spacing or Breaks
in Underiine

i you are playing back from storage, make
sure you use the sama pitch printwheel you
used when you stored the job.
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Impression €ontrol ... ...o.eiaa i baenues e 310 T
. Z : 5-15
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Inserting an extracharacter .................. s v
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- . 5 - : BN PP TP PR PR T PR PEERERTRE 29
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LOCK KEY {LOCK) - (.ovitien e 214

| ) - Ordering supplies ... PR 6-1, 61510 6-17
R L R RLETTETTLEREELE LR 418, 4-19 . Coveruptape ..... L R RTIATERRY 5-16
MNIAINtENRANCE BN CAFG « 0 vvvverr v rrrrnmanenmsnssrras ssstrisiey 5-22
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Adding . ..oorviien e weaaranraeanh 4-6to 47

REMIOVIM( o evvevrrionnracnaarensassssntonaanannnis s 4-81049
N T 111+ P LR 4-10to 4-11
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Marginfpitch scale ............. PN e
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GAVING .. vve et s
Setting ........00enn T T L L
Setting a temporary leftmargin ... Ceereren 311 t0 3-12

Memory correction {See Correction memary) . L
: - .-_Paper Up key ......... S
Micro down key {Micro Down) ' ' :

_ o Parts of the typewrlter R I 2.1
Micro @hite {15 PHER) (. v vvevanreneren s ae e rcees i :

Micto up key (Micro Upl ... ...

Moving and removing paper

OnJOff swiich .............................. B TR

Ordering ProCeOAUIES .. ... vraersarrivrscasrnssanrassorssstessy 5-13

_ Plav key Iﬁav} ....... Qneren P RITE 4-
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Continuing afterastopcode ............. O PN 420
ONe OrmoOre CharactarS ... ..o vt ceie i cnen it riarnrrraarrnnuan 44
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Primary keyboard ............. 3-25
Printwheel _
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