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Using the control panel

Use the To

1 Display • View the printer status and messages.

• Set up and operate the printer.

2 Home button Go to the home screen.

3 Power button Turn the printer on or off.

• Turn the printer on or off.

• Wake the printer from Sleep or Hibernate mode.

4 Keypad Enter numbers or symbols on the printer.

5 Pause button Place a two‑second dialing pause within a fax number.
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Use the To

6 Start button Start a job, depending on which mode is selected.

7 Clear all or Reset button Reset the default settings of a function, such as copying, faxing, or scanning.

8 Stop or Cancel button Stop the current job.

9 Back button Return to the previous screen.

10 Indicator light Check the status of the printer. For more information, see the “Understanding the colors of
the indicator light” topic.

11 Volume buttons Adjust the volume of the headset or speaker.

12 Headset or speaker port Attach a headset or speaker.

Understanding the colors of the indicator light
Indicator light Printer status

Off The printer is off or in Hibernate mode.

Blue The printer is ready or processing data.

Red The printer requires user intervention.

Using the home screen
When the printer is turned on, the display shows the home screen. Use the home screen buttons and icons to initiate
an action.

Note: Your home screen may vary depending on your home screen customization settings, administrative setup, and
active embedded solutions.

Touch To

1 Change Language Change the language on the printer display.

2 Copy Make copies.

3 Document Manager Access held jobs, bookmarks, and applications.
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Touch To

4 Fax Send fax.

5 USB View, select, or print photos and documents from a flash drive.

6 E‑mail Send e‑mails.

7 Scan Profiles Scan documents, and then save them directly to the computer.

8 FTP Scan documents, and then save them directly to an FTP server.

9 App Profiles Access profiles and applications.

10 Lock Device Prevent users from accessing any printer functions from the home screen.

11 Job Queue Show all current print jobs.

Note: You can also access this setting by touching the top section of the home screen.

12 Held Faxes Show all current held fax jobs.

13 Settings Access the printer menus.

Note: Make sure to enable the printer menus. From the Embedded Web Server, click Settings
> Device > Maintenance > Configuration Menu > Panel Menus > On.

14 Status Supplies • Show a printer warning or error message when the printer requires intervention to continue
processing.

• View more information on the printer warning or message and how to clear it.

Note: You can also access this setting by touching the top section of the home screen.

15 Shortcuts Organize all shortcuts.

Features

Feature Description

Menu path

Example:

Settings > Copy > Copy Defaults >
Number of Copies

A menu path is at the top of each menu screen. This feature shows the path taken
to arrive at the current menu.

Touch any of the underlined words to return to a previous menu.

Make sure to save the changes to a setting before returning to a previous menu.

The current screen on a menu path is not underlined.

Note: This feature appears only on the Settings menu screen.

Warning If an error condition occurs, then this icon appears. Touch the top of the home screen
to show the error message.

Notifications bar Shows the current printer status, messages, and jobs.

Printer IP address

Example: 123.123.123.123

The IP address of your printer is at the top of the home screen. Use the IP address
to access the Embedded Web Server and remotely configure printer settings.
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