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PyKOBOﬂCTBO no MmatTepuvasiam ArnAa ne4vyatun

[daHHbI NpUHTEP NOAAEPXMBAET cneaylolme popmaTthl Gymaru 1 cneumanbHbIX MaTepuanos AnA nevaTu.

NMopnep>xuBaemble chopmatbl Gymaru

dopmart u pasvepbl CTaHaapTHbIN [OonosnHu- [OonosnHu- [OonosnHu- MHoroue- PyyHan PyyHan
6ymaru JIOTOK Ha 550 TeNbHbIN TenbHoe TenbHoe nesoe noaava nogaya
NIucToB JIOTOK Ha 550 |ycTpoicTBO YCTPOMUCTBO | YCTPOMCTBO 6ymaru KOHBEpTOB
JIUCTOB noaauyu Ha 550 nogayu nogayu
NucToB 6onbLuom
cneuuanbHOro eMKOCTU Ha
maTtepuana 2000 nucroB
Ad vk Vi YA Vi vk V2 X v
210 x 297 mm

(8,27 x 11,7 provimoB)

AS V2 Vv VE X V2 VE X v
148 x 210 Mm
(5,83 x 8,27 prorimoB)

A6 X X \/2 X \/2 \/2 X X
105 x 148 mm
(4,13 x 5,83 arorimoB)

JIS B5 J? J V2 X VE V& X v
182 x 257 Mm
(7,17 x 10,1 grorimoB)

Letter \/2 \/1 \/1 \/1 \/2 \/2 X \/
215,9 x 279,4 mm
(8,5 x 11 pgronmos)

Legal V> Vi A Vi V> V2 X v
215,9 x 355,6 mm
(8,5 x 14 pronmos)

Executive \/2 \/1 \/2 X \/2 \/2 X \/
184,2 x 266,7 MM
(7,25 x 10,5 arorimoB)

Oficio (Mekcuka) \/2 \/2 \/2 X \/2 \/2 X \/
215,9 x 340,4 mm
(8,5 x 13,4 groiMoB)

Folio \/2 ‘/2 \/2 X \/2 \/2 X \/
215,9 x 330,2 mm
(8,5 x 13 pronmos)

Statement X X \/ 2 X \/ 2 \/ 2 X \/

139,7 x 215,9 Mm
(5,5 x 8,5 nronmoB)

T UcTouHrK nopaep>xusaet bymary ¢ pacrnosHasaHuem goopmara.

2 ACTOYHVK NoAaepKuBaeT bymary 6e3 pacrnosHaBaHusa chopmara.

3 ®opmat 6ymaru noanepXunBaeTcA, ecnum ycraHosneH anA CLUA.

4 ®opmaT Bymaru noaaepXXnBaeTcs, eC/iv YCTaHOBSIEH B METPUYECKUX eAVNHNLAX.

5 dopmart 6ymarvi noAaep)XMBaETCA, eCnv eé AnvMHAa HAaX0AUTCA B AuanasoHe ot 8,27 groinma (210 Mm) 4o 14 aroiimos (3855,6 MM); a wupuHa — ot 5,5 atoiima
(139,7 mm) po 8,5 aronma (215,9 mm) npu 3arpyske ymaru B KOPOTKOW CTOPOHbI.

6 310 hopmaT koHBepTa pasamepom 215,9 x 355,6 MM (8,5 x 14 AOMMOB), eCnv MHOW (hopMaT He yKasaH B MporpavMme.

7 BbIK/H04MTE pacro3HaBaHve hopmara A4Jid NOAAEPXKKM YHUBEPCasbHbIX Pa3MepoB, 6/IM3KUX K CTaHAAPTHBIM.
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p
dopmart u pasvepbl CTaHaapTHbIN [OonosnHu- [OonosnHu- [OonosnHu- MHoroue- PyyHan PyyHan
6ymaru JIOTOK Ha 550 TeNbHbIN TenbHoe TenbHoe nesoe noaava nogaya

nucToB JIOTOK Ha 550 |ycTpoicTBO YCTPOMUCTBO | YCTPOMCTBO 6ymaru KOHBEpTOB

JIUCTOB nopgaym Ha 550 noaayu nopayu
NucToB 6onbLuom
cneuuanbHOro eMKOCTU Ha
maTtepuana 2000 nucroB

Universal’ \/2 \/1 \/ X \/2 \/2 X \/5
148 x 210 mm go
215.9 x 355.6 mm

(5,83 x 8,27 gronma no
8,5 x 14 grorimoB)

Universal’ X X X X \/2 X X X
0T 76,2 Xx 127 MM

(3 x 5 prorimoB) oo
215,9x 1219,2 Mmm
(8,5 x 48 pronmos)

7 3/4 Envelope X X 2 X 2 X 2 X
(Monarch) \/ \/ ‘/
98,4 x 190,5 mm

(3,875 x 7,5 prorimoB)

KoHBepT 9 X X \/2 X \/2 X \/2 X
98,4 x 226,1 MM
(3,875 x 8,9 grorimoB)

Koueept Com 10 X X \/1 X \/2 X \/2 X

104,8 x 241,3 Mm
(4,12 x 9,5 aroriMoB)

KousepT DL X X \/1 X \/2 X \/2 X
110 x 220 mm
(4,33 x 8,66 arorimoB)

C5 KoHBepTt X X \/1 X \/2 X \/2 X
162 x 229 Mmm
(6,38 x 9,01 grorimoB)

B5 KoHeepT X X \/2 X \/2 X \/2 X
176 x 250 Mmm
(6,93 x 9,84 arorimoB)

Opyroit koHBepT® X X \/2 X \/2 X \/2 X
85.7 x 165 mm oo
215.9 x 355.6 mm
(3,375 x 6,50 gronma
0o 8,5 x 14 ptonimoB)

T UicTouHrK nopaep>xusaet bymary ¢ pacrnosHasaHuem goopmara.

2 WcTouHuK nopgepxueaet bymary 6e3 pacnosHaBaHus hopmara.

3 dopmaT Bymaru noaaepXvBaeTcs, eciv yctaHosseH anA CLLUA.

4 dopmat 6ymarv noaAep>XX1BaeTcA, eCnv YCTaHOBMEH B METPUYECKUX eAMHULIAX.

5 dopmart 6ymarv noAaep)XMBaeTCA, eCnv eé AnvMHa HAaX0AUTCA B AuanasoHe ot 8,27 groima (210 Mv) 4o 14 aroiimos (3855,6 MM); a WwupuHa — oT 5,5 atoiima
(139,7 mm) po 8,5 aronma (215,9 mm) npu 3arpyske ymaru B KOPOTKOW CTOPOHBbI.

6 310 hopmaT KoHBepTa pasmepom 215,9 x 355,6 Mm (8,5 x 14 AlOMMOB), €CIIN MHOM hopMaT HE yKasaH B nporpamme.
7 BblKnoumMTe pacrnosHaBaHve hopmara Asia NoaaepXXKu yHUBepcanbHbIX pa3MepoB, 6IM3KMX K CTaHAAPTHbIM.
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XpaHeHue 6ymaru
Bo usbexxaHne 3amATUA N HEPAaBHOMEPHOIO KayecTBa nevaTn NpuaepXXnBanTechb NpUBEAEHHbIX HUXE
pekoMeHAaLmnin No XpaHeHuo bymarn.

* [1nA AOCTMXKEHMA HaUNYYLWUX pe3ynbTaToB XpaHuTe ymary npu temnepatype 21°C n 0THOCUTENBHOM
BraXKHOCTU 40%. NI3roToBUTENM 3TUKETOK, KaK NpaBuiio, PeKOMeHAYOT rneyataTb Npu Temnepartype oT 18 oo
24°C 1 oTHOCUTENbHOMW BRaxHoCTH oT 40 Ao 60%.

* He xpaHuTe Bymary Ha NOMy; XpaHUuTe ee Ha CTenna)kax Unu nosikax, no BO3MOXXHOCTU B KAPTOHHbIX KOPOOKax.
® OTaesnbHbIE CTOMKM XPaHUTE Ha rOPU3OHTANIbHON MOBEPXHOCTH.
* He knaauTe Ha cTonku 6ymaru NOCTOPOHHWE NPeaMEThI.

npeﬂOTBpal.l.l,eHMe 3aMATUA mMmaTepuanoB ANA nevyatu

3arpy3uTte 6ymary Hagnexxawum obpasom.
* Y6eaouTechb B TOM, YTO Bymara NexxnT poBHO B JIOTKE.

MpaBunbHana 3arpy3ka 6ymarn HenpasunbHasa 3arpy3ka bymaru
* He usBnekamnTe fI0TOK, KOraa NpMHTEpP BbINOSHAET neyaTb.

* He BbINONHANTE 3arpy3kKy 6ymaru B NOTOK, KOraa npuHTEp BbINOSIHAET neyatb. OTO HeobxoAMMOo caenatb 40
Hayana neyartu Unu nocre 3anpoca Ha 3arpysky.

* He 3arpy>ante cnuwkom mMHoro bymarun. Y6eamtecb B TOM, YTO TOJSLUMHA CTOMKU HE NPeBbIWaeT yKa3aHHOro
MaKCMMarnbHOro ypoBHA 3anofiHeHWA Bymaromn.

* Y6eauTech, YTO HanpaBnAlLWmMeE B NIOTKE UM MHOTOOYHKLMOHANBHOM YCTPOUCTBE NoAaym yCTaHOBNEHbI
NpaBuUSIbHO U HE CINLIKOM NpuXaTbl K CTOMKe 6ymarn unn KoOHBepPTOB.

* [Mocne 3arpy3ku 6ymarv 3aaBvHbTE NIOTKW B NMPUHTEP [0 yrnopa.

Heobxoaumo ucnosnb3oBaTb peKOMeHAOBaHHY0 6ymary
® Vicnonb3ynTe TONMbKO PEKOMEHAOBAHHYIO Bymary unm cneuuanbHble MaTepuanbl AnA neyatu.
* He 3arpyxavite B NpUHTEP U3MATYIO, MOKOPOONEHHYIO, BaXKHYIO U CKPYYEHHYIO Bymary.
* [lepen 3arpy3Kon U30rHNTE CTOMKY Bymarn B pasHble CTOPOHbI.
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He ncnonb3yite matepuarnsl, paspesaHHble U 06pesaHHble BPY4YHYIO.
He nomeluainTe B 04Hy CTOMNKY 6ymary, pasnuyaroLlyroca no oopmarty, NAOTHOCTU UMK TUMy.

Y6eautecb B TOM, 4TO BCE (POPMaThI U TUMbl Hymarv ykasaHbl MPaBUIIbHO B MEHIO HA MaHeNN ynpaBneHma
npuHTEpa.
CnepynTe pekoMeHAaUnAM N3roToBUTENA NpKY XpaHeHuu Gymaru.
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