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PykoBoACTBO no paboTte ¢ 35IeKTPOHHOMU NMO4YTOM

OTnpaBKa aﬂeKTpOHHOﬁ no4YThbl C NOMOLLbBIO NaHeJIn ynpaBJieHUA NpuUuHTepa

1 3arpysuTe opuruHan nuUEeBoO CTOPOHOWN BBEPX, KOPOTKOW CTOPOHOM Brieped B noTok YA unn nuueson
CTOPOHOWN BHM3 Ha CTEKIIO CKaHepa.

MpumeyaHuA.

* He 3arpy>ante B noTtok YAl no4TtoBble OTKPbITKN, POTOKAPTOUKN, LOKYMEHTbI HEBOMbLWOro dhopmara,
npo3payHble NieHKN, oTobymary n AOKYMEHTbI Ha TOHKON Bymare (HanpvMep, BbIpe3KUN 13 XXypHasioB).
[MomecTuTe 3TN INEMEHTbI HA CTEKIO CKaHepa.

* Ecnu 6ymara 3arpy>keHa npasuibHO, 3aropaetca nigukartop YANZ.
2 Tpu 3arpy3ke fokymeHTa B noTok YA oTperynupyinte nonoxxeHne Hanpasnawowmx ana éymaru.

MpumeyaHue. YTobbl n3bexxaTb 06pe3aHna nsobpaxeHua, ybeantechb, 4To hopmat opurmHana u ymarun onq
KONUpOBaHMA OAMHAKOBbIE.

3 Ha HauyanbHOM 3KpaHe BblbepuTe:
AnekTpoHHaA noyta >Mony4yatenb(n)

4 BeeauTe aapec 3M1eKTPOHHON NOYThI UNK HAaXMUTE #, a 3aTeM BBeAUTE HOMep Koaa 6bICTPOro AocTyna.

YTo6bI BBECTW AOMONHATENBHBIX NONyYaTeneil, HaxmuTe KHonky | < Creaytolumii agpec, a 3aTeM BBeaUTe
ajpec 3NeKTPOHHOWN NOYTbI UK KoA BbICTPOro AoCTyna, KOTOpbIi HEO6X0AUMO 406aBUTb.

MpumeyaHue. MOXHO Tak)xe BBECTU afpec U3 afpecHOn KHUMN.

5 Haxmure ¢ >MepenaTtb NO 3/1IEKTPOHHON MNoYTE.

MNepepaya coobueHnA 3NEeKTPOHHOM NMOYThI C UCMOSIb30OBaHMEM KoAaa
6bicTporo gocryna

1 3arpysuTe opuruHan nuUEeBoO CTOPOHOWN BBEPX, KOPOTKOW CTOPOHOM Brieped B noTok YA unn nuueson
CTOPOHOWN BHM3 Ha CTEKJI0 CKaHepa.

MpumeyaHuA.

* He 3arpyxxanTte B noToK YAl noyToBblE OTKPbITKM, POTOKAPTOYKM, LOKYMEHTbI HE6ONbLLIOro chopmara,
nNpo3payHble NAeHKN, PoTobymMary n AOKYMEHTbI Ha TOHKOW Bymare (HanpuMep, BbIpe3KN N3 XXypHasioB).
lMomecTnTe 9TW 3NEMEHTbI Ha CTEKJS10 CKaHepa.

* Ecnu 6ymara 3arpy>keHa npasuibHO, 3aropaetca nigukartop YA/Z.

2 Tpu 3arpy3ke fokymeHTa B noTok YA oTperynupyinte nonoxXeHne Hanpasnaowmx ana éymaru.

3 Haxmute #, BBeanMTe HoMep Koaa HbICTPOro AOCTyna C KnaBmaTypbl, 3aTeM BblbepuTe v

YT06bI BBECTW AOMONHATENBHBIX NONyYaTeneil, HaxmmuTe KHornky | < Creaytolumii agpec, a 3aTeM BBeaUTe
ajpec 3NeKTPOHHOWN NOYTbI UK KoA BbICTPOro AoCTyna, KOTOpbIi HEO6X0AUMO 406aBUTb.

4 Haxmure ¢ >[epenaTtb No 3NEKTPOHHOM NouTe.
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MNepenaya coobLEeHNA INIEKTPOHHOM NOYTbI C UCMOJIb30BaHUEM afPeCHOM
KHUTN

1 3arpysuTe opurMHan nuueBo CTOPOHON BBEPX, KOPOTKOW CTOPOHOM Bnepea B notok YA vnu nuuesom
CTOPOHOMN BHU3 Ha CTEKJSI0 CKaHepa.

MpumeyaHua.

* He 3arpyxxanTte B noToK YAl noyToBblE OTKPbITKM, POTOKAPTOYKM, LOKYMEHTbI HE6ONbLLIOro chopmara,
npo3payHble NMeHKN, poTobymMary n AOKYMEHTbl Ha TOHKOW Bymare (HanpuMep, BbIPe3KN N3 XXYpHasioB).
lMomecTnTe 9TM 3NEeMEHTbI Ha CTEKJSI0 CKaHepa.

* Ecnu 6ymara 3arpy>keHa npasuibHoO, 3aropaetcAa niaukartop YAMZ.
2 [pu 3arpy3ke fokymeHTa B noTok YA oTperynupyinte nonoxXeHne Hanpasnaowmx ana éymaru.

3 Ha HauyanbHOM aKpaHe BblbepuTe:

AnekTpoHHana nouyTta >Monyyartens(n) > <~ > BBeauTe UMA nonyyaTtensa > 4

4 BbibepuTe UmA nonyyarens.

Y1066l £06aBUTL OPYrUx nonydartenen, BbibepuTte NnyHKT HOBbIM NOUCK 1 BBEAMTE UMA CNeayoLWwero
nony4arens.

5 Haxmute ¢ >MepenaTtb NO 3NEKTPOHHOU NoYTe.

CBepneHuA 0 napameTpax 3N1IeKTPOHHOMN MOYThbI

MonyyaTtenu

OTOT napameTp NO3BOMAET BBECTM NonyyaTena AnAa coobLeHNA 3NeKTPOHHOM NoYTbl. MOXHO yKasaTb HECKOMbKO
a[pecoB 3MEKTPOHHOMW NOYTHI.

Tema

OTOT napamMeTp NO3BOJIAET BBECTM CTPOKY TEMbI AJ1A COOOLIEHUA 3IEKTPOHHOW MOYThI.

CoobweHue

OTOT NnapameTp NO3BONAET BBECTM COOBLLEHNE, KOTOPOE ByAeT OTNPaBNEHO C OTCKAHUPOBAHHBLIM BIIOXXEHWEM.

Nma cdanna

OTOT NnapamMeTp NO3BONAET HACTPOUTL UMA dhanna BNOXKEHMUA.

CoxpaHeHue B Buge Koga 6bicTporo gocryna
[aHHaA oyHKLUMA NO3BOMAET COXPaHATbL TEKYLUME HACTPONKN B BUAE Koaa 6bICTPOro AocTyna.

Mpumeyanue. MNpy BbIGOpe faHHOrO NapaMeTpa NPou3BOAMTCA aBTOMATUYECKOE HasHa4yeHue creayroLero
LOCTYMNHOro koaa 6bICTporo AocTyna.
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dopmar opuruHana

C nomMoLUbIo 3TOro NapaMeTpa MOXHO BblbpaTb hopMaT bymarv JOKYMEHTOB, OTNPaBAAEMbIX M0 3IEKTPOHHOWN
noyte. Ecnu ana gyHkuum "VicxoaHbin hopmaT” ycTaHOBNEHO 3HayeHne "CmeluaHHbii doopmat”, BO3MOXHO
KOMMpoBaHMEe UCXOAHbIX OKYMEHTOB CMeLUaHHbIX hopmaToB (Letter/Legal).

MnoTHOCTL

[aHHbIN napamMmeTp NO3BOJIAET 3a4aTb YpOBEeHb OCBeT/IeHNA U 3aTeMHeHNA OTCKaHNPOBaHHbIX OKYMEHTOB Mo
OTHOLWIEHUIO K UICXOAHOMY OOKYMEHTY.

Pa3peweHue

OTOT napamMeTp NO3BOJIAET PEryIMPOBaTb KAYECTBO BbIXOAHOIO (hanna sneKTpoHHOro coobileHus. Mpu yBenmdeHum
paspelueHnA n3obpaxkeHna Bo3pacTaeT pa3mep dainna, nepegaBaemMoro no 3NeKTPOHHON NoYTe, a Takxe Bpema,
HeobxoanMoe ANA CKaHMPOBaHUA opurnHana. YMeHbLleHue paspeLleHna n3obpakeHme npuBoanT K YMEHbLIEHUIO
pasmepa ganna.

LiBeTHOM

[JaHHbIN napameTp No3BOMAET BbiOpaTb LBETHYO UM MOHOXPOMHYIO NeYaTb CKaHUPOBaHHOTO M306paXkeHuA.

Mepepatb Kak
[aHHbI napameTp No3BoNAeT 3a4aTh TUM BbIXOAHOMO (harna aAnd 0TCKaHMPOBaHHOMO N306paXKeHunA.

BbibepyTe 0avH 13 cneayowmx napamMmeTpoB:

* PDF — ucnonb3yeTtcA AnAa co3faHua ogHoro danna ¢ HECKONbKMMU CTpaHnuaMu. Ero MoXxHO oTrnpaBnTb Kak
3awmueHHbIn (Secure PDF) nnu cxatbivi goann.

* TIFF — ncnonb3yeTcA aAnAa co34aHNA HECKONbKUX (hannioB unu eguHoro danna. Ecnun B meHio "HacTtporika"
BCTPOEHHOro Beb6-cepBepa oTKMoUMTb napameTp "MHorocTpaHnyHbin TIFF", Toraa Kkaxkpaa ctpaHiua B
dopmate TIFF 6yneT coxpaHATbCA B OTAeNbHbIN hann. ObbivHO pasmep TIFF-chainna npesbiwaeT pasmep
cootBeTcTBytowero JPEG-canna.

¢ JPEG — ucnonb3yeTcA ANnA co34aHnA 1 BNOXEHUA OTAEeNbHOro dpanna onAa Kaxxaon CTpaHuLbl ICXOAHOro
OOKYMeHTa.

e XPS — ucnonb3dyeTtca anA cosgaHuA ogHoro danna XPS ¢ HECKONMbKUMK CTpaHMLaMMm.

Copep>xumoe
,U,aHHbII7I napamMmeTp NO3BONIAET 3aAaTb TUN U NCTOYHUK OpUrnHana.

BbibepuTe 0avH U3 crieayrowmx TUNoB COAEePXMMOro:

* pachmka — UCXOAHbIA OKYMEHT B OCHOBHOM COCTOUT U3 rpachvkin Aen0BOro TUna, Takon Kak KpyroBble
AvarpaMmbl, TMCTOrpaMMbl U aHUMaumA.

* ®OTO — UCXOAHbIN OKYMEHT B OCHOBHOM COCTOMT M3 dhoTorpacmii unu n3obpakeHui.
* TeKCT — COAEP>KMMOE UCXOAHOTO AOKYMEHTA B OCHOBHOM TEKCT WX LUTPUXOBOWN PUCYHOK.
* TekcT/POTO — NCXOLHLIN OOKYMEHT NpeacTaBnAeT cobor coyeTaHne TekeTa, rpadoukm n cpotorpacmin.

BbibepuTe oMH U3 cneayowmx UCTOYHNKOB COAEPXXNMOro:
* YepHo-6enblit nazep — UCXOAHbIV AOKYMEHT HaneyaTaH ¢ NOMOLLbIO MOHOXPOMHOIO Nla3epHOro NpuHTepa.
* LiBeTHOI Nnasep — WCXOAHbIA AOKYMEHT Harne4aTaH C MOMOLLbIO LIBETHOIO fla3epHOro NpuHTepa.
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® CTpyMHbIA — NCXOOHbIA AOKYMEHT HarneyaTaH ¢ MNOMOLLbK CTPYAHOrO NpUHTEpA.

* XKypHan — ncxogHbln AOKYMEHT B3AT U3 XXypHana.

* [aseTa — MCXOOHbLIN AOKYMEHT B3AT U3 raseThbl.

e NIpyroe — NCXOAHbI OOKYMEHT Hane4yaTaH ¢ MOMOLLbIO APYroro uin HEM3BECTHOro NpUHTEpa.
e doTOoNNEeHKa — UCXOAHbIN AOKYMEHT ABNAETCA boTorpadment ¢ NAeHKN.

* Mpecca — UCXOAHBIN AOKYMEHT Hane4yaTaH ¢ MOMOLLBIO NeYyaTHON Npecchl.

MapameTpbl cCTpaHULbI

OTOT NnapameTp NO3BONAET UBMEHATL CeAYOLME HACTPONKMU:

* CTOpOHbI (ABYCTOPOHHAA NevaTb). YKa3blBaeTcA, pacneyaTaH i opurnHan Ha 0AHOM UK Ha 06enx CTOpoHax.
Tak>e ¢ NOMOLLBIO 3TOro NapaMeTpa MOXHO ykasaTb, Kakoe coAepXumoe HeobXxoaAumMo OTCKaHMpoBaTb U1
BKIMIOYNTb B COOBLLUEHNE IIEKTPOHHOMN NOYTHI.

e OpueHTaumA. YKasaHne opMeHTauum opurmHana AoOKyMeHTa 1 nocneaytolee usMeHeHe napameTpoB
"CTOpOHbI (OBYCTOPOHHAA neyvatb)” n "ClumBaHmne" B COOTBETCTBUMN C OPUEHTALMNEN.

¢ CwuBaHue. YKasaHne CTOPOHbI CLUMBAHUA: MO ASIMHHOW UM NO KOPOTKOW.

NMonb3oBaTenbCcKoe 3afaHue

OTa (hyHKUMA NO3BONAET 06beAMHUTB HECKONbKO 3a4aHni CKaHMPOBaHWUA B OAHO 3a[aHune, KoTopoe oTobpaxaeTca
TONbKO B Clydae yCTaHOBKM paboyero XXeCcTKOro Avcka npuHTepa.

MpenBapuTenbHbIA NPOCMOTP CKAHUPOBaHUA

Mpw ncnonb3oBaHWK 3TOro NapameTpa nepeas cTpaHuua n3obpaxkeHna otobpaxkaeTca 4o AobaBNeHus B
coobLeHWe 3MeKTPOHHOW NoYThl. Mo 3aBepLUeHUN CKaHMPOBaHWA NePBOI CTPaHMULbI MPOLLECC NpMocTaHaBnnBaeTca
1 oToBparkaeTcA aKpaH NpeaBapuTeNbHOMro NPOCMOTPa M306PaXKeHUA.

)XypHan nepegaum

OTa (hyHKUMA NO3BONAET pacneyartaTb XypHan nepeayn unm >XxypHan owmbok nepenayn.

"Ouuncrtka kKpaeB"

OTa oyHKUMA NO3BONAET yAanATb NATHA UM NOMETKU MO KpaAM AOKYMeHTa. [peaycMOTpeHbl pexxuM yaaneHmn
0[MHAaKOBOr0 NPOCTPAaHCTBA CO BCEX YeTbIpeX CTOPOH N PEXMM OHUCTKU OnpeaeneHHON CTOPOHbI. C NOMOLLbIO
KoMaHabl «O4ncTKa KpaeB» TakXXe yaanAlTcA Bce AaHHble BHYTPY Bbl6paHHOM 061acT CKaHUMPOBaHHOIo
n3obparkeHus.

Oon. napam. o6p. nso6p.

[aHHbI napameTp CNy>XUT ANnA perynMpoBKn napameTpoB nepen oTNpaBKoN Mo 3N1eKTPOHHON noyTe: "YapaneHne
¢oHa", "LiBeToBorn 6anaHc”, "BoinageHne useta", "KoHTpacTHocTh", "Kavectso JPEG", "3epkanbHoe oTpaxkeHne",
"HeraTtus", "CkaHupoBaTb OT KpaA go Kpaa", "3aTeHeHne getanen”, "Pe3kocTtb" 1 "Temnepartypa”.

HacTtpouka ckoca B YAI

9Ta PyHKUMA NO3BOMAET BbINPAMIATL CKAHUPOBAaHHbIE M306paXkeHuA, cnerka cABuHyTbie Npu nogaye M3 noTka
aBTOMaTU4ECKOro YCTPOUCTBA.
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