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PVKOBOACTBO Nno KONMUMpPoBaHUIO

BbinoNHeHUe YyCKOPEHHOro KonupoBaHUA

1 3arpysuTe UcxoaHbIi JOKYMEHT NMLEBO CTOPOHON BBEPX, KOPOTKON CTOPOHOW Briepes B NnoTok YA vnu
NMLEBON CTOPOHOW BHM3 Ha CTEKIO SKCMOHNUPOBAHNA CKaHepa.

MpumeyaHusa.

* He sarpy>xante B notok YAl noytoBble OTKPbITKN, (POTOKAPTOUKN, LOKYMEHTbI HEBONbLIOro dhopmaTa,
npo3payHble MneHKn, poTobymary u AOKYMEHTbl Ha TOHKOW Bymare (Hanpumep, BbIPe3KN N3 XXYPHanoBs).
MomelanTe Takne OKYMEHTbLI HA CTEKIO SKCMOHMPOBAHNA CKaHepa.

* Korpa bymara sarpy><eHa npaBuibHO, 3aroputcA ceetoBor nHamkaTtop YAI.
2 Tpu 3arpy3ke gokymeHTa B noTtok YAl oTperynvpyiTe nonoXxeHve Hanpasnawowmx anAa ymaru.
MpumeyaHue. Bo nsbexxaHne obpeskn nsobpaxeHma ybeantechb, 4To popmaT MCXOLHOIrO AOKYMEHTA U
bymaru ana KonupoBaHWA COBNaaatoT.

3 Ha naHenu ynpaBneHua npuHTEpa HAXXMUTE KHOMKY .

KonupoBaHue ¢ ucnonb3osaHuem YA

1 3arpysuTe opurnHan 4OKyMeHTa NLEeBOM CTOPOHOWN BBEPX, KOPOTKOW CTOPOHOM Breped B noTok YAIL.

MpumeyaHusa.

* He 3arpy>xante B notok YAl noytoBble OTKPbITKN, POTOKAPTOYKN, LOKYMEHTbI HEBONbLIOro doopmaTa,
npo3payHble NneHKN, oTobymary u AOKYMEHTbl Ha TOHKOW Bymare (Hanpumep, BbIPe3KN N3 XXYPHanoBs).
lMomellanTe Taknue OKYMEHTbLI HA CTEKIO SKCMNOHMPOBAHNA CKaHepa.

e Korpa 6bymara 3arpy>eHa npaBuibHO, 3aropaeTtcAa ceBeToBoun nHamkatop YAIL,.
2 OTperynupyiTe NosioXXeHne Hanpaenawwmx ana éymaru.

3 Ha HavanbHOM 3KpaHe BblbepuTe:
KonupoBaHue > ykaxxuTe napameTpbl konvposaHua >KonupoBaTb

KonupoBaHue ¢ NOMOLLbIO CTEKa cCKaHepa

1 MomecTnTe opurMHan AOKyMeHTa NMLEBOM CTOPOHOWN BHU3 B NEBbIV BEPXHUI YrON CTEKNa 3KCNOHUPOBaHNA
CKaHepa.

2 Ha HayanbHOM 3KpaHe BblbepuTe:
KonupoBaHue > ykaxxute napameTpbl konvposaHua >KonupoBaTtb

Ecnu Heo6xoamMMo 0TCKaHMpoBaTh 60MbLIEe KONMYECTBO CTPAHUL, MOMECTUTE Creaylolmil AOKYMEHT Ha CTEKIIO
cKaHepa, a 3aTeM HaKMuTe KHoMKy CKaHUpoBaTb Cneaylolylo CTpaHuLy.

3 Haxmute 3aBepwuTb 3apaHue.
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KonupoBaHue otorpadum
1 lNomecTtuTe hoTorpaduio B NIEBbIN BEPXHUIA Yros Ha CTEKII0 CKaHepa NMUEBON CTOPOHOW BHUS.

2 Ha HavanbHOM aKpaHe BbibepuTe:

KonupoBaHue >Copepxumoe >PoTo > 4

3 B MeHo VICTOYHUK COAep>KMMOro BbibepuTe HACTPONKY, KoTopaa 6onbLlue NoAX0ANT K KONMPYEMON MCXOAHOM
¢hoTorpacun.

4 Haxmnte " >KonupoBatb

MpumeyaHue. Ecnu Heob6xoaMmo oTckaHupoBaTbh 6onblue doTorpacuin, NOMeCcTUTE CneayoLyo
doTorpachumio Ha CTEKNO CKaHepa, a 3aTeM HaXXMnTe KHONKy CKaHUpoBaTb CrieAyolyio CTpaHuLLy.

5 Haxmute 3aBepwuTb 3apgaHue.

CBepneHuA o0 napameTpax KOnMpoBaHUA

KonupoBatb u3

BbibepuTe napameTp, COOTBETCTBYIOWMIA hopMaTy BymMarm UCXOAHOro AOKYMEHTA.
* Buibepute chopmat bymarv, COOTBETCTBYIOLMA OPUrMHANIBHOMY AOKYMEHTY.

* Haxxmute CmewaHHbIW hopmat, 4ToObl CKONMMPOBATL OPUTMHAS, CTPaHULbI KOTOPOro MMET pasHbI hopmaT
Y OZHY LUMPVHY.

KonupoBatb Ha

HaHHaa dyHKuMA no3BonAeT BbibpaTtb dopMaT 1 Tun Gymarm, Ha KOTOPOKW A0SIKHA NPON3BOANTCA NeYaTb KOMUN.
* BuibepuTe chopmaT 1 TUM, B COOTBETCTBUU C 3arpy>KeHHoW Bymaromn.

* Ecnu 3HavyeHunA napameTpos “KonmpoBatb ¢” 1 “KonuposBaTb Ha” OTNINYAIOTCA, MPUHTEP aBTOMaTUYECKU
HacTpamBaeT napameTp "MacwTab" anAa yyeTta pasHuubl.

* Ecnu HM B 0AMH 13 NTOTKOB He 3arpy>KeHa bymara ansa KonuposaHuA Tpebyemoro Tuna unu oopmata, HaxmmTe
YCTpOMCTBO py4HOU NoAaym 1 BpyyHyto 3arpy3uTte 6ymary BO MHOroLeneBoe yCTPOMCTBO NoAayqu.

e Korpa ana napameTpa “KonmpoBaTtb Ha” 3a4aHo 3HadeHne "ABTopacnosHaBaHue popmaTa”, popmart Kaxaom
KOMun COOTBETCTBYET chopmaTty opurmHana. Ecnu Hu B 04HOM 13 NTOTKOB He 3arpy>keHa bymara
COOTBETCTBYIOLWEro hopmaTa, oTobpakaeTcA cooblleHe Bymara BamaHHOTO popMaTa He oBHapyxeHa U
npeanaraeTca 3arpy3nTb bymary B 10TOK, YCTPOMNCTBO PYYHON NoAayv Uiv B MHOroLeneBoe yCTPONCTBO Nogayn.

MacwTabupoBaHue

[aHHbIM napamMeTp No3BoNAeT macwTabupoBaTb AOKYMEHT 0T 25% [0 400% OT MCXOOHOro pasmepa OOKYMEHTa.
Tak>xe MOXKHO 3afaTb aBTOMaTn4yeckoe mMmacltabnpoBaHme.

* [pu KonuposaHun Ha bymary gpyroro ¢oopmara, Hanpumep ¢ cpopmata Legal Ha dhopmar Letter, 3apante ana
dopmatoB bymarn "KonuposaTtb ¢" 1 "KonmpoBaTb Ha" aBTOMaTu4eckoe maclutabupoBaHne CKaHMpPOBaHHOIO
n3obpaxkeHuAa nog cpopmat 6ymaru, Ha KOTOPbIV BbINOAHAETCA KONMPOBaHUE.

* YT06bI YMEHBLUMTb UM YBEMUYUTL 3HAYEHNE HA OMH MPOLEHT, HAXMUTE — UnW = Ha naHenu ynpasneHus
npuHTepa. YTobbl yMeHbLWaTb UM yBENNYMBATbL 3HAYEHNE Ha HECKOMbKO NPOLEHTOB, yAEPXXUBaNTE KHOMKY
Ha)xaTon B Te4eHue AByX unu 6onee CekyHn,.
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MnoTHOCTL

[aHHbIn napameTp NO3BONAET 3a4aTb YpOBEeHb OCBeTJIeHNA U 3aTeMHEHNA OTCKaHNPOBaHHbIX AOKYMEHTOB Mo
OTHOLWEHNI K NCXOAHOMY OOKYMEHTY.

Konuu

OTOT napameTp NO3BONAET 3a4aTh KOMIMYECTBO pacnevaTtbiBaembIX KOMUIA.

CTOpOHbI (ABYCTOPOHHAA Nne4vaTb)

OTOT NnapameTp NO3BONAET nevataTtb OAHOCTOPOHHME UMW ABYCTOPOHHME KOMUK C OAHOCTOPOHHETO UM
[BYCTOPOHHETO UCXOAHOrO [IOKYMEHTA.

Pa3obpatb

OTa CpYHKU,I/IFI npu BbINOJIHEHNN 3aJaHNA Ha Ne4vyaTb obecneumBaeTr COXpaHeHne nopAanka yknagbiBaeMbIX CTpaHUL,
npuv nevyaTn HeCKONMbKUX Konum OOKYMeHTa.

Copep>xumoe
,D,aHHbIVI napameTp NO3BONAET 3a4aTb TUM N UCTOYHUK OpUrnHana.

BbibepvTe 0aMH U3 cneayowmx TUNoB COAEPXXUMOTO:

* pacdhmka — MCxoaHbI JOKYMEHT B OCHOBHOM COCTOMUT U3 rpacdivkin AEeNOBOro TUNa, TAKOW Kak KpyroBble
AnarpamMmbl, TMCTOrPamMmMbl ¥ aHUMaLMA.

* ®OTO — MCXOAHbIA AOKYMEHT B OCHOBHOM COCTOUT U3 choTorpaduin nnm n3obpakeHun.
* TekCT — coOEepP>KMMOE UCXOAHOro AOKYMEHTa B OCHOBHOM TEKCT WM LUTPUXOBOWN PUCYHOK.
* TekcT/®OTO — UCXOAHLIN AOKYMEHT NpeAcTaBnAeT cobon codeTaHue TeKCTa, rpacmku n ootorpacui.

BbibepuTe 0auH 13 cneayowmnx UICTOYHUKOB COAEPXXUMOrO:
® YepHo-6enbin nasep — UCXOLHbIA AOKYMEHT HarnevyaTaH ¢ MOMOLLbK MOHOXPOMHOIO fIa3epPHOro NpUHTEpa.
* LiBeTHOM Nnasep — UCXOAHbIN AOKYMEHT HanevaTaH ¢ MOMOLLbIO LIBETHOrO SlTa3epHOro NpuHTEpa.
® CTPYMHbIW — UCXOOHBIN OOKYMEHT HanevaTaH ¢ MOMOLLbK CTPYWHOrO NpuHTEpa.
* )XypHan — nCXoOHbI AOKYMEHT B3AT U3 XypHana.
* [aszeTa — MCXOAOHbLIV AOKYMEHT B3AT U3 raseTsbl.
* [ipyroe — MCXOAHbIN AOKYMEHT Hane4aTaH C MOMOLLbIO APYroro UM He3BeCcTHOro NpUHTEepA.
* doTonsieHKa — MCXOOHbIA AOKYMEHT ABNAeTcA poTorpaduein ¢ NeHKN.
* [lpecca — NCXOAHbIN OKYMEHT HaneyataH C MOMOLLbLIO NeYaTHOW Npeccehbl.

LiBeTHOM

[JaHHbIn napameTp No3BoONAET BbibpaTh LUBETHYIO UM MOHOXPOMHYIO NevaTb CKaHMPOBAHHOMO N306pakeHuA.

CoxpaHeHue B Buge Kkoga bbicTporo gocryna
HaHHaA dyHKUMA NO3BONAET COXPaHATbL TEKYLUME HACTPONKN B BUAE Koaa 6bICTpOro AocTyna.

Mpumeyanue. MNpu BbIGOPe AaHHOrO NapameTpa NPOM3BOAMTCA aBTOMaTUYECKOE HasHaYeHne CrneayoLlero
AOCTYMHOro Koaa 6bICTPOro AoCTyna.
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Wcnonb3oBaHue [ONONHUTENIbHbIX NapamMeTpoB

BbibepuTe 0avH 13 cnenyowmx napaMmeTpoB:

YcTpaHeHue caBura npyu cKaHMpoBaHUM — BbinpAMneHne cKaHMPOBaHHbIX M306paXkeHuin, cnerka caBUHY TbIX
npu nogaye M3 aBTOMaTU4ECKOro YCTPOMCTBA.

ﬂByCTOpOHHﬂﬂ nevyaTtb - AONOJIHUTENIbHO — CNY>XUT ANA 3adaHnA opueHTaunn oOKyMeHTa, ABMAK0TCA
OOKYMEeHTbl OAHO- U1 ABYCTOPOHHUMU N KaK JOKYMEHTbI CLUNTbI.

[ononHutenbHble NapameTpbl 06pPaboTKn N306paXKeHnn — CNy>XXUT OS1A U3MEHEHUA UNN PETYNINPOBKIA
napameTpoB nepea KonuposaHueMm: "ABToueHTpupoBaHue", "YaaneHue coHa", "LiBeToBoun 6anaHc”,
"BbinageHne useta", "KoHTpacTHOCTh", "3epkanbHoe oTpaxkeHune", "Heratme", "CkaHnpoBaTtb OT KpaA 4o
Kpaa", "3ateHeHne getanen”, "PeskocTb" 1 "Temnepartypa".

Co3paatb 6polwtopy — cny>xuT gnAa cosaaHua 6poLtopbl. MOXHO BbibpaTh 1-CTOPOHHIOK MK 2-CTOPOHHIOK
neyarb.

MNpumeyaHue. ITOT NapameTp oTo6paxaeTcA TONbKO NP HANUYMUU B MPUHTEPE YCTAaHOBMIEHHOTO,
0T(OPMaTMPOBAHHOIO XXECTKOro AnCKa.

HacTtpoika cTpaHuLbl 0610XKKU — CNY>XUT ANA HACTPOMKU CTPaHULbl 0BMTOXKM MPU KOMMPOBAHUM 1 CO34aHUU
6poLutopsbl.

Monb3oBaTenbckoe 3agaHne — Cry>XuT AnA 06beAMHEHNA HECKONbKNX 3a4aHU CKaHMPOBaHNA B eQnHOe
3apaHue.

MNpumeyaHue. ITOT NapameTp oTo6paxaeTcA TONbKO NP HANMYMUU B MPUHTEPE YCTAaHOBMIEHHOTO,
0T(OPMaTMPOBAHHOIO XXECTKOro AnCKa.

Ouuctka KpaeB — CNy>XUT 41A yaaneHnAa NATEH U NOMETOK Mo KpaAM AOKYyMeHTa. [1peaycMOTpeHbl peXxnm
OYNCTKN OQNHAKOBOIro MPOCTPaAHCTBA CO BCEX YETbIPEX CTOPOH M PEXMM OUYUCTKKN ONpeneneHHon cTtopoHbl. C
nomoLLbio KomaHabl "OuncTtka Kpaes" yoanArTcA BCe AaHHble BHYTPU BblIOpaHHOW 06/1aCTu CKaHMPOBAHHOMO
n3obpaxkeHus.

BepXHUA/HUXHUI KONOHTUTYN — CNY>XWUT ANA aKTUBauMn 3Ha4yeHuA napameTpos "[daTa u Bpema", "Homep
cTpaHuubl”, "Hucno ybasneHmin" nnm "MNonb3. TEKCT" 1 BbINOSIHAET UX NevaTb B 3a4aHHOM 3arofloBKe Unun B BUAE
HUXXHEr0 KOMOHTUTYIA.

casur OTCTYNna — CNYy>XUT AnAa yBenn4eHnAa Unim coKkpallueHma pasmepa nonen Ha YKa3aHHYyo BeJin4nHy caBmurom

OTCKaHUPOBaHHOIro n3obpaxeHuna. HaxmmnTe + unn T, yTo6HI 3amaTH HY>XHbIN pa3mep noneun. Ecnu
OOMOMHUTENBHOE NOMe CNUWKOM 6orblioe, konua 6yaet obpesaHa.

HanoxxeHue — cny>xuT AnA co34aHnA BOAAHOMO 3HaKa WUnm coobLleHnsa, KOTopble HaknaabiBaloTCcA Ha
coaepxxmmoe Konuu. MoxxHo BbibpaTb 3HaveHune "KoHdumaeHumansHo", "Konuna", "HYepHoBuk" u "Cpo4yHo" nnm
BBECTM NONb30BaTENbCKOE coobuleHne B none "Beeante TekcT". BoibpaHHOe cnoBo byaeT 651ieAHO HanevYaTaHo
6onblUMM WPUTOM NONepeK KaXkaon CTPaHuLbI.

3KoHomMMA Bymaru — Cny>XuT nAa nedaTtun Asyx (unu 6onee) cTpaHuL opurnHana BMecTe Ha OOHOW CTpaHuLe.
DYHKUMA 3KOHOMUM ByMaru Takxxe HasblBaeTcA nedvatbto N-cTpaHuy, roe N o3Ha4aeT KONM4eCcTBO CTpaHuL.
Hanpumep, pexxum "2 cTp. Ha nnCcTe" 03Ha4YaeT nevaTtb ABYX CTPaHWL OpuUrMHana AOKyMeHTa Ha 0QHOM CTpaHuue,
a "4 cTp. Ha nucTe" - NeyaTb YETbIPEX CTPaHWL OpuUrMHana oKyMeHTa Ha OOHOW CTpaHuLe.

CTpaHuubl-pasgenuTenu — CnyXuT AnA pasMeLleHna YUCTbIX IMCTOB ByMaru Mexkay KOnuamm, CTpaHuuaMm 1
3a4aHuAMMU Ha neYvaTb. CTpaHuLUbI-pa3aenMTeny MoryT BbiIHUMATbLCA M3 N10TKA, CoAepXKalLlero LUBeTHyo bymary,
oTnMyatoLlytoca oT 6ymaru, Ha KOTOpPOi neYaTarTca KOMnuu.
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