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Odnyog avtiypa®ng

Znueiwon: MTTOpEiTE va POPTWVETE PEYEDN XAPTIOU YE TIPOCAVATOANICHO TOTTOBETNONG WE TN WIKPN TTAEUPd TTPWTA.
lNa TTepIcooTEPEG TTANPOYOPIES, DEiTE TNV vOTNTA "MEeyEBN xapTiou, TUTTOI Kal Bdpn TTou uttooTnpifovTal” aTov
Obnyo xpnong.

Fpriyopn dnuioupyia avtiypd@ou

1 TomroBeTOTE £va TTPWTOTUTIO £YYPOPO WE TNV OWn TTPOG Ta ETTAVW, KAI TN MIKPR TTAEUPd TOU TTPWTN GTn BrKn Tou
AuTOUATOU TPOPOBOTN EYYPAPWY A PE TNV OYN TTPOG T KATW OTn YUAAIVN €TTIQAVEID COAPWTH.

ZNUEIWOEIG:

® Mnv TOTTOBETEITE TAXUDPOUIKEG KAPTEG, PWTOYPAPIES, MIKPA QVTIKEIMEVA, DIAPAVEIEG, PUWTOYPAPIKO XapPTi A
AETTTG pé€oa (OTTWG ATTOKOUUATA TTEPIODIKWY) GTN BAKN TOU QUTOUATOU TPOPOdOTN eyypd@wy. ToTToBeTOTE
QUTA TA AVTIKEIHEVA OTN YUAAIVN €TTIQAVEIQ GAPWTH.

* H @wrteivr] £vOEIgn Tou auTOuaTOU TPOYOdOTN eyypAPwyY avaBel 0tav To XapTi £xel TOTTOBEeTNOEI cwoTA.
2 EAqv ToTro0ETEITE £va £yypa@o aTn BrKn TOU AUTOUATOU TPOPOSATN £YYPAPWY, TIPOCAPUOOTE TOUS 0dNnyoUg XapTioU.

Inueiwon: MNa va armo@uUyeTe TNV TTEPIKOTTH TNG €IKOVAG, BeRaiwBeiTe OTI TO PEYEBOG TOU TTPWTOTUTTOU EYYPAPOU
Kal TO HEYEBOG TOU XapTIoU avTiypang gival Ta idia.

3 Ztov mivaka eAéyXOU EKTUTTWTH, TTATAOTE TO KouuTri | <D .

AvTiypa@n HE XPON TOU AUTOHATOU TPO®POdOTN eyypdagwyv (ADF)

1 TomroBeTOTE TO TIPWTATUTIO £YYPAQPO WE TNV OWN TTPOG TA ETTAVW KAl TN WIKPI TTAEUPA Va EI0EPXETAI TTPWTN OTN
Oikn Tou auTOuaToU TPOYODATN EYYPAPWV.
ZNMEIWOEIG:
® Mnv TOTTOBETEITE TAXUDPOUIKEG KAPTEG, PWTOYPAPIES, MIKPA QVTIKEIMEVA, DIAPAVEIEG, PLWTOYPAPIKO XapTi A

AETTTG pé€oa (OTTWG ATTOKOUUATA TTEPIOBIKWY) GTN BAKN TOU aUTOUATOU TPOPOdOTN eyypd@wy. ToTToBeTOTE
QUTA TA AVTIKEIJEVA OTN YUAAIVN €TTIQAVEIQ GAPWTH.

* H @wrteivr] £vOEIgn Tou auTOuaTOU TPOPOdOTN eyypA@wy avaBel 0tav To XapTi £xel TOTTOBEeTNOEI cwoTA.
2 PuBuioTe Toug 0dnyoug xapTioU.
3 Amd Vv apxIk 086vn, YeTABEITE OTNV ETTIAOYN:
AvTniypaen > kaBopioTe TIG pubpiceig avTiypagng >AvTiypayTe TO

AvTiypa@n ME XPRON TS YUAAIVNG ETTIQAVEING CAPWTN

1 TomoBeTOTE TO TTPWTATUTIO £YYPAPO GTN YUAAIVN ETTIPAVEIQ APWAONG ME TNV OWN TTPOC Ta KATW OTNV ETTAVW
apIoTEPH ywvia TnG.

2 ATIO TNV apxIKr 086vn, yeTaBeite oTNV €TMIAOYA:
AvTiypaen > kaBopioTe TIG puBpicelg avTiypa®nig >AvTIypAyYTE TO

Eav €xete TEPIOTOTEPEG OEAIDEG VIO OAPWOT, TOTTOBETAOTE TO ETTOUEVO £YYPAPO OTN YUAAIVN ETTIPAVEIQ CAPWTA
KAl TTATHOTE ZAPWON TNG ETTOUEVNG O€Aidag.

3 MarioTte OAoKARpwON epyaciag.
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Napouciaon Twv eTIAOYWV AvTIYPAPAG

AvTiypa@n amrd

AuUTA n emAoynA avoiyel pia 086vn, OTToU PTTOPEITE VO KATAXWPICETE TO PEYEBOG XapTIOU TOU TIPWTOTUTTOU EYYPAPOU.
* EMAEETE TO PEYEBOG XOPTIOU TTOU TAIPIALE! JE TO TIPWTOTUTTO £YYPAQPO.
* [ va avTiypAyeTe Eva TTPWTOTUTTO £yYPAQO TTOU TTEPIEXEI CUVOUAOHUO HeEYEBwWY pE TO id10 TTAGTOG, TTATAOTE
Zuvluaouog HEYEBWV.

* [0 va pUBUICETE TOV EKTUTTWTH WOTE VA AVIXVEUEI QUTOUATA TO PEYEBOG TOU TTPWTOTUTTOU £YYPAPOU, TTATHOTE
Autéparn avixveuon peyédoug.

Copy to (AvTiypaen og)
AuTn n €mAoyr avoiyel pia 086vn, OTTOU UTTOPEITE Va KATaXWPIoETE TO PEYEBOG Kal TOv TUTTO XapTioU GTO OTroio Ba
EKTUTTWOOUV Ta avTiypapd odag.
* EmA£ETE TO PEyeBOG Kal TOV TUTTO XAPTIOU TTOU TAIPIAJOUV E TO XAPTi TTOU TOTTOBETEITAL.
® Edv o1 puBpioeig yia Tig emIAoyEG “Copy from” (Avtiypagr] atrd) kai “Copy to” (Avtiypagn a€) ival dIaQopETIKES, O
EKTUTTWTAG TTPOCAPHPOCEl auTOPaTA TN PUBPICN KAINAKWONG, WOTE va dIEUBETACE! TN dIagopd.
® Edv o TUTTOG 1) TO HEYEDOG TOU XaPTIOU OTO BEAETE VO EKTUTTWOETE TA AVTIYPAPA oag dev £XEl TOTTOOETNOEI o€ K&TTOIOV
atod Toug diokoug, TratrioTe To KouuTri Manual Feeder (Mn autépartog Tpo@od0Tng), Kal TOTTOBETAOTE N
auTéuaTa TO XaPTi GTOV TPOPOOATN DIAPOPETIKWY PEYEOWV.

* Otav n emAoyn “Copy to” (Avtiypagn og) €xel pubuioTei o Auto Size Match (Autéuartn Tpocapuoyr peyéBoug),
KABe avTiypago avTioToIxei 0T PéyeBOG XapTIoU Tou TTPWTOTUTTOU £yypd@ou. Edv dev uttdpxel avTioToixo péyebog
XapTIOU O€ Kavévav atrd Toug diokoug, eugavietal To urivupa Paper size not found (Aegv evrotmioTnke 10 péyeBog
XapTIOU) TO OTT0i0 0ag ¢nTd va TOTTOBETHOETE XapPTi 0€ éva BioKO A Evav TPo@odATN DIAPOPETIKWY PEYEOWV.

KAipaka

AuTn n emAoyn emTPETTEI TNV KAINAKWON Tou eyypagou attd 25% £wg 400% Tou apxikou peyéBoug Tou eyypd@ou.
Mrtropeite €TTiONG va OpICETE AUTOUATN KAINAKWO.
e Kard tnv avTiypa®n o€ £va dIapopeTIKO PEYEBOG XapTiou, 0TTwG atrd 1o PéyeBog legal ato péyebog letter, opioTe Ta
MEYEDN xapTioU auTtéuata aTig pubuicelg "AvTiypagn atmé” kal "AvTiypa@r TTpog”, yia KAIUAKwON TG CapwHEVNG
€IKOVOG WOTE va Xwpa oTo PEYEBOG TOU XapTIOU OTO OTTOIO AVTIYPAQPETE.

® 0o va PEIWOETE A va QUEATETE TNV TIWA KATA 1%, TTATACTE '~ R + orov mivaka eAEyXOU TOU KTUTTWTA. [Na guvexn
Meiwon ) aténon TNG TIUAG, KPOATACTE TTATNHEVO TO KOUUTTI YIa U0 SEUTEPOAETTTA A TTEPITTOTEPO.

ZKOTEIVOTNTA

AuTN N €TTIAOYN CAG ETITPETTEI VA TIPOCAPUOLETE TO BaABUO TNG OKOUPATNTAG ] TS QWTEIVOTATAG TWV QVTIYPAPWY O€
ox€on ME TO TTPWTOTUTTO £yYPaQO.

2eAidoTroinon

Autn n emAoyn diatnpei TIg oeAidEG MIOG Epyaciag EKTUTTWONG WE T CEIPA KATA TNV EKTUTTWOT TTOAWY avTypdewv
TOU £yypaQou.
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Avriypaga

H emiAoyn auTr] cag eTITPETTEI VO OPICETE TOV APIOPO TWV AvTIyPAPWYV TTPOG EKTUTTWON.

Meprexoépevo
AuTn n emAoyr odg eMITPETTEI VO OPICETE TOV TUTTO KAI TNV TTPOEAEUCT TOU TTPWTATUTIOU £yyPAQOU.
EmAEETE aTTd TOUG TTAPAKATW TUTTOUG TTEPIEXOMEVOU:
* Keipevo — To TTEPIEXOUEVO TOU TIPWTAOTUTTOU £YYPAQOU Eival KUPIWG KEIPUEVO A YPAUUIKO OXEDIO.
¢ Keipevo/Pwroypagia — To TTPpwTOTUTIO £yyPAQO €ival CUVOUATHOG KEINEVOU, YPAPIKWY KAl WTOYPOAPIWV.
o Qwrtoypa@io — To TTPWTOTUTTO £YYPAYPO Eival KUPIWG pwToypagia ] eikdva.
* pa@Ikd — To TTPWTOTUTTO £YYPAPO Eival KUPIWG YPAPIKA ETTAYYEAUATIKOU TUTTOU OTTWG KUKAIKG dlaypduuaTa,
paBdoypduuaTa Kal ypagAiuata Ye Kivnan.
EmAEETE aTTO TIG TTAPAKATW TTPOEAEUTEIG TTEPIEXOUEVOU:
* ‘Eyxpwpo Aé1lep — To TTPpWTOTUTTO £yYPa@o €XEl EKTUTTWOET aTTd EyXpwHO EKTUTTWTH A€IZEP.
* Inkjet — To TTPWTOTUTTO £yypa@O £XEI EKTUTTWOEI aTTd eKTUTTWTH inkjet.
* [Megp108IKO — TO TTPWTOTUTTO £YYPAPO TTPOEPXETAI ATTO TTEPIODIKO.
* QuAAGSI0 — To TTPWTOTUTTO £yYPAPO TTPOEPXETAI ATTO QUAAGDIO.
* Aomrpopaupo Aéifep — To TTPWTOTUTTO EyYPAPO EXEI EKTUTTWOEI aTTO JOVOXPWHO EKTUTTWTH AEICEP.
o Qwrtoypa@ia/PIAy — To TTPWTOTUTTO £YYPAPO Eival QUTOYPAPIa EKTUTTWHEVN OTTO QIAY.
* Epnuepida — To TTpwTOTUTTO £yYPaPO TTPOEPXETAI ATTO EPNUEPIDA.
® AAAO — To TTPWTATUTTO £yYPAPO EKTUTTWONKE OTTO EVOAAAKTIKO i} AYVWOTO EKTUTTWTH.

ATTo0BnKeUON WG CUVTOUEUOT

H emmiAoyr auTtr) oag eTITPETTEI v ATTOBNKEUETE TIG TPEXOUOEG PUBUIOEIG EKXWPWVTAG £vav apIBPo cuvTOPEUONG.

XpARon cuvoleTWY TIAOYWV
OpioTe KATTOIEG ATTO TIG TTAPAKATW PUBUICEIS:

® YUvBeTn amreikovion - [Npoocapuodel Tig emAoyég Katdpynaon ovtou, looppoTria XpwudaTwy, ATTOpPIYN XPWUATOG,
AvtiBeon, MoiotnTa JPEG, EidwAo kaToTrTpIouoUu, ApvnTiko €IKOVAG, ZApwan atro akpn o€ akpn, AETITOPEPEIQ
okiaong kal PuBuiceig euKpivelag, TTpIV CAPWOETE TO £yYPAPO.

* [lpoocappocévn epyacia - XpnoIUoOTTOINATE AUTAY TNV €TTIAOY VIO va cuVvOUACETE TTOAAEG Epyaadies odpwang O€
MOvo pia.

* Alaypa@n AKpwyV - XpNOIKJOTTOIAOTE QUTAV TNV ETTIAOYA YIO VA AQAIPETETE TIG JOUT{OUPES R Ta onuddia TTou
UTTAPXOUV OTA AKPO VOGS eyypa@ou. MTTopeite va eTTIAEEETE va QQAIPECETE PIA ioN TTEPIOXT KOl ATTO TIG TECOEPIG
TIAEUPEG TOU XapPTIOU 1 va SIOAECETE Eva OUYKEKPIYEVO AKpo. Me Tnv eTmiIAoyn Alaypagn diaypd@eTal 0,TI BpioKeTal
EVTOG TNG ETTIAEYPEVNG TTEPIOXAG, APHVOVTAG KEVO AUTO TO TUAUA TG OAPWHEVNG EIKOVAG.

* ApxEio KATaypa@PnRg METABOONG—XPNTIKOTIOINCTE QUTHV TNV ETTIAOYN VIO TNV EKTUTTWAN TOU GPXEIOU KATaypa®ng
METAdOONG 1) TOU apXEiou KaTaypaPrng CPaAudTwy petddoong.

¢ Mpooappoyn rapapdpewaong Tou ADF—Me auTrv Tnv ETTIAOYI UTTOPEITE VA ICIWOETE TIC COPWHEVEG EIKOVEG TTOU
TTapouaialouv eEAa@pia aTpEPAwan otav TTpoEpxovtal atrd Tn 6Akn Tou ADF.

Znueiwon: Auth n emmAoyr uttooTNPICeTal POVO O€ ETTIAEYUEVA JOVTEND EKTUTTWTWV.
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