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Odnyog avtiypa®ng

FpRyopn dnuioupyia avtiypd@ou

1 TomroBeTOTE £va TTPWTOTUTIO £YYPOPO WE TNV OWn TTPOG Ta ETTAVW, KAI TN MIKPR TTAEUPd TOU TTPWTN GTn BrKn Tou
QUTOUATOU TPOYPOBOTN EYYPAPWY A PE TNV OYN TTPOG Ta KATW OTn YUAAIVN ETTIQAVEIQ GAPWTH.

ZNMEIWOEIG:

® Mnv TOTTOBETEITE TAXUDPOUIKEG KAPTEG, PWTOYPAPIES, MIKPA QVTIKEIMEVA, DIAPAVEIEG, PUWTOYPAPIKO XapPTi A
AETTTG pé€oa (OTTWG ATTOKOUUATA TTEPIODIKWY) GTN BAKN TOU aQUTOUATOU TPOPOdOTN eyypd@wy. TotToBeTOTE
QUTA TA QVTIKEIJEVA OTN YUAAIVN €TTIQAVEIQ GAPWTH.

* H @wrteivr) £vOEIEn TOU auTOUaTOU TPOYOdOTN eyypd@wy avaBel étav To XapTi €xel TOTToBeTNOEI cwaoTd.
2 EAqv ToTro0ETEITE £va £yypa@o aTn BrKn TOU AUTOUATOU TPOPOSATN £YYPAPWY, TIPOCAPUOOTE TOUG 0dNnyoUg XapTioU.
Znueiwon: MNa va armoQuUyeTe TNV TTEPIKOTTH TNG €IKOVAGS, BERaiwBEiTeE OTI TO PEYEBOG TOU TTPWTOTUTTOU EYYPAPOU
Kal TO HEYEBOG TOU XapPTIOU avTiypa@ng sival Ta idia.

3 Ztov mivaka eEAEYXOU EKTUTTWTH], TTATACTE TO KOUMTTI .

AvTiypa@n HE XPON TOU aUTOHATOU TPO@POdOTN eyypa@wyv (ADF)

1 TomoBeTiOTE TO TTPWTATUTIO £YYPAQPO HE TNV OWN TTPOG TA ETTAVW KAl TN MIKPI TTAEUPA va I0EPXETAI TTPWTN OTN
BrKkn Tou AUTOPATOU TPOPODATN EYYPAPWV.
ZNUEIWOEIG:

® Mnv TOTTOBETEITE TAXUDPOUIKEG KAPTES, PWTOYPAPIES, MIKPA QVTIKEIMEVA, DIAPAVEIEG, PLWTOYPAPIKO XaPTi A
AETTTG pé€oa (OTTWG ATTOKOUMATA TTEPIOBIKWY) GTN BAKN TOU auTOuaTOU TPOPOodATN eyypd@wy. TotToBeT OTE
QUTA TO QVTIKEIYEVA OTN YUAAIVN ETTIQAVEIQ OCAPWTH.

* H @wrteivr £vOEIgn TOU auTOUaTOU TPOYOdOTN eyypd@wy avaBel étav To XapTi €xel TOTToBeTNOEI cwoTA.
2 PuBuioTe Toug 0dnyouc xapTioU.
3 A0 TV apxikr 086vn, yeTaBeite oTNV ETIAOYA:
AvTiypaen > kaBopioTe TI pubpicelg avTiypagng >AvVTIyPAYTE TO

AvTiypa@n ME XPARON TNG YUAAIVNG ETTIPAVEIOG CAPWTH
1 TomoBeTOTE TO TIPWTATUTIO £YYPAPO GTN YUAAIVN ETTIPAVEIQ CAPWAONG ME TNV OWN TTPOC Ta KATW OTNV ETTAVW
apIoTEPNA ywvia TnG.
2 ATIO TNV apxIKr 086vn, yeTaBeite oTNV €TIAOYA:
AvTiypaen > kaBopioTe TIG pubpiceig avTiypa@ng >AvTiypayTe TO
Eav €xete TEPIOTOTEPEG OEAIDEG VIO OAPWOT, TOTTOBETAOTE TO ETTOUEVO £YYPAPO OTN YUAAIVN ETTIPAVEIQ CAPWTA
Kal TTaTHoTe ZApwon TNG eTOpevVNG oeAidag.

3 Mariote OAoKARpwON epyaciag.
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Napouciaon Twv eTIAOYWV AvTIYPAPAG

AvTiypa@n amrd

AuTn n €AoYy avoiyel pia 086vn, GTTOU UTTOPEITE VA KATAXWPICETE TO PEYEDOG XaPTIOU TOU TTPWTOTUTTIOU EYYPAPOU.
* EMAEETE TO PEYEBOG XOPTIOU TTOU TAIPIALE! JE TO TIPWTOTUTTO £YYPAQPO.

* [ va avTiypAyeTe Eva TTPWTOTUTTO £yYPAQO TTOU TTEPIEXEI CUVOUAOHUO HeEYEBwWY pE TO id10 TTAGTOG, TTATAOTE
Zuvluaouog HEYEBWV.

* [0 va pUBUICETE TOV EKTUTTWTH WOTE VA AVIXVEUEI QUTOUATA TO PEYEBOG TOU TTPWTOTUTTOU £YYPAPOU, TTATHOTE
Autéparn avixveuon peyédoug.

Copy to (AvTiypaen og)
AuTn n €mAoyr avoiyel pia 086vn, OTTOU UTTOPEITE Va KATaXWPIoETE TO PEYEBOG Kal TOv TUTTO XapTioU GTO OTroio Ba
EKTUTTWOOUV Ta avTiypapd odag.
* EmA£ETE TO PEyeBOG Kal TOV TUTTO XAPTIOU TTOU TAIPIAJOUV E TO XAPTi TTOU TOTTOBETEITAL.
® Edv o1 puBpioeig yia Tig emIAoyEG “Copy from” (Avtiypagr] atrd) kai “Copy to” (Avtiypagn a€) ival dIaQopETIKES, O
EKTUTTWTAG TTPOCAPHPOCEl auTOPaTA TN PUBPICN KAINAKWONG, WOTE va dIEUBETACE! TN dIagopd.

® Edv o TUTTOG 1) TO HEYEDOG TOU XaPTIOU OTO BEAETE VO EKTUTTWOETE TA AVTIYPAPA oag dev £XEl TOTTOOETNOEI o€ K&TTOIOV
atod Toug diokoug, TratrioTe To KouuTri Manual Feeder (Mn autépartog Tpo@od0Tng), Kal TOTTOBETAOTE N
auTéuaTa TO XaPTi GTOV TPOPOOATN DIAPOPETIKWY PEYEOWV.

* Otav n emAoyn “Copy to” (Avtiypagn og) €xel pubuioTei o Auto Size Match (Autéuartn Tpocapuoyr peyéBoug),
KABe avTiypago avTioToIxei 0T PéyeBOG XapTIoU Tou TTPWTOTUTTOU £yypd@ou. Edv dev uttdpxel avTioToixo péyebog
XapTIOU O€ Kavévav atrd Toug diokoug, eugavietal To urivupa Paper size not found (Aegv evrotmioTnke 10 péyeBog
XapTIOU) TO OTT0i0 0ag ¢nTd va TOTTOBETHOETE XapPTi 0€ éva BioKO A Evav TPo@odATN DIAPOPETIKWY PEYEOWV.

KAipaka

AuTn n emAoyn emTPETTEI TNV KAINAKWON Tou eyypagou attd 25% £wg 400% Tou apxikou peyéBoug Tou eyypd@ou.
Mrtropeite €TTiONG va OpICETE AUTOUATN KAINAKWO.
e Kard tnv avTiypa®n o€ £va dIapopeTIKO PEYEBOG XapTiou, 0TTwG atrd 1o PéyeBog legal ato péyebog letter, opioTe Ta
MEYEDN xapTioU auTtéuata aTig pubuicelg "AvTiypagn atmé” kal "AvTiypa@r TTpog”, yia KAIUAKwON TG CapwHEVNG
€IKOVOG WOTE va Xwpa oTo PEYEBOG TOU XapTIOU OTO OTTOIO AVTIYPAQPETE.

® 0o va PEIWOETE A va QUEATETE TNV TIWA KATA 1%, TTATACTE '~ R + orov mivaka eAEyXOU TOU KTUTTWTA. [Na guvexn
Meiwon ) aténon TNG TIUAG, KPOATACTE TTATNHEVO TO KOUUTTI YIa U0 SEUTEPOAETTTA A TTEPITTOTEPO.

ZKOTEIVOTNTA

AuTN N €TTIAOYN CAG ETITPETTEI VA TIPOCAPUOLETE TO BaABUO TNG OKOUPATNTAG ] TS QWTEIVOTATAG TWV QVTIYPAPWY O€
ox€on ME TO TTPWTOTUTTO £yYPaQO.

Oyseig (EkTOTTWON OI1TTARG 6YNG)

H emmiAoyr auTtr) oag eTITPETTEI VO KAVETE AvTiypa@a piag r} 800 OWewyv aTrd TTPWTOTUTTA £yypaga Jiag r dUo dyewv.
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ZegAidoTtroinon

AuTn n emAoyn diatnpei TIG 0eAIdES MIOG Epyadiag eKTUTTWAONG WE TN CEIPA KATA TNV EKTUTTWOT TTOAAWYV avTypd@wv
TOU £yypaQou.

Avriypaga

H emiAoyn auTr] cag eTITPETTEI VO OPICETE TOV APIOPO TWV AvTIYPAPWY TTPOG EKTUTTWON.

Mepiexdpevo
AuTN n €TTIAOYN 0AG ETITPETTEI VA OPICETE TOV TUTTO KaI TNV TTPOEAEUCN TOU TTPWTOTUTTOU £yyPAQOU.
EmAEETE aTTd TOUG TTAPAKATW TUTTOUG TTEPIEXOMEVOU:
* pa@Ikd — To TTPWTOTUTTO £YYPAPO Eival KUPIWG YPAPIKA ETTAYYEAUATIKOU TUTTOU OTTWG KUKAIKG diaypduuaTa,
paBdoypduuaTta Kal ypagAiuata Ye Kivnan.
o QwTroypagia — To TTPWTOTUTTO EYYPAPO Eival KUPIWG GWTOYPAQIa ] EIKOVA.
* Keipevo — To TTEPIEXOUEVO TOU TTPWTOTUTTOU £YYPAPOU Eival KUPIWG KEIPEVO R YPAUMIKO GXEDIO.
* Keipevo/Qwrtoypagia — To TpwTOTUTIO £yYPAQPO gival TuVOUAT OGS KEIHEVOU, YPAPIKWY KAl PUITOYPAPIWV.
EmAEETE aTTO TIC TTAPAKATW TTPOEAEUTEIG TTEPIEXOUEVOU:
* AotrpOopaupo AéIlep — To TTPWTOTUTTO EyYPaPO €XEl EKTUTTWOE aTTO HOVOXPWHO EKTUTTWTH AEICEP.
* ‘Eyxpwpo Aé&ilep — To TTPpWTOTUTTO EyYPAPO EXEI EKTUTTWOEI aTTd EyXPWHO EKTUTTWTH A€ICEP.
* Inkjet — To TTPWTOTUTTO £yypPaPO £XEI EKTUTTWOET aTTd eKTUTTWTH inkjet.
* [Megp108IKO — TO TTPWTOTUTTO £YYPAPO TTPOEPXETAI ATTO TTEPIODIKO.
* E@nuepida — To TTPWTOTUTTO £YYPaPO TTPOEPXETAI ATTO EPNUEPIDQ.
® AAAO — To TTPWTOTUTTO £yypaAPO eKTUTTWONKE aTTO EVOAAOKTIKO 1] AYyVWOTO EKTUTTWTH.
o Qwrtoypa@ia/PIAy — To TTPWTOTUTTO £YYPOPO Eival QUTOYPAPIa EKTUTTWHEVN OTTO QIAY.
* Tutroypageio — To TTPWTOTUTTO £YYPAPO EKTUTTWONKE ATTO TUTTOYPAQIKA KUNXAVH.

ATTo0RKEUO WG OCUVTOUEUON
H emmiAoyr auTr] oag emMTPETTEI va ATTOBNKEUETE TIG TPEXOUCEG PUBUICEIG EKXWPWVTAG £€va OVOUO CUVTOUEUONG.

Znueiwon: EAv opioete autrv TNV €TTIAOYT EKXWPEITAI QUTOUATA O ETTOUEVOG BIOBETINOG apIBPOG CUVTOUEUONG.

XpRon Twv ocUvOETWY £TIAOYWV

EmAEETE Q1o TIG TTAPAKATW PUBUICEIC:

® 20vBeTn ekTUTTWON SITTARG OYNG - KaBopilel Tov TTpocavatoAiopd Tou eyypagou, Av Ta £yypaga gival Jovig N
OITTANG OYnNG Kal Tov TPOTTO SETiUaTOG TWV OEAIdWY PETALU TOUG.

® YUvBeTn atreEIKOVION - XpNOIPOTTOIEITAI VIO aAAayr) ) TIPOCaPUOYA TwV pubuicewyv AUTOUATO KEVTPAPICHQ,
Katdpynon @dévTou, looppoTtia xpwudtwy, Xpwua amoppiyng, Avtibeon, EidwAo avTikatomrTpiopou, ApvnTiKO
€IKOvag, Zapwarn atrd dkpn o€ dkpn, AeTTTouépeia okiaong, Eukpivela kal Ogpuokpaacia, TTpiv TNV avTiypa@r] Tou
EYYpA®ou.

* Anuioupyia @uAAadiou - Anuioupyei éva QUAAGDIO. MTTopEiTe va TTIAEEETE PETACU 1 OWNG 1 2 SYewv.
Znueiwon: H emAoyni auth epgavietal yovo Qv €xel eyKaTtaoTabel Evag OKANPOG BiOKOG EKTUTTWTH.

* PUBuion ouvodeuTiKAG oeAidag - PuBpilel Tn ouvodeuTIKr oeAida Twv avTiypd@wy Kal Twv QUAAAdiwV.

* [pooappoouévn epyacia - Zuvoualel TTOAEG epyaadies oapwaong o€ dia uévo epyaaia.
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Alaypaen dkpwyv - Agalpei poutloupeg A GAAa onuddia TTou UTTApXoUV OTa AKpa evog eyypdgou. MTTopeite va
EMAEEETE VO AQIPETETE WIA 0N TTEPIOXH KAl ATTO TIG TEOOEPIG TTAEUPES TOU XAPTIOU A va SIOAECETE EVA CUYKEKPIPNEVO
dakpo. Me tnv emiAoyr Aiaypa@n dkpwyv diaypa@eTal O,TI BPIOKETAI EVTOG TNG ETTIAEYUEVNG TTEPIOXNG, APHVOVTAG KEVO
auTd TO TUNAUA TG CAPWUEVNG EIKOVAG.

Keg@aAida/YrooéAido - Eicaydyel oToIxEia OTTWG TNV nUEPOUNvVia ] TNV wpa, Tov apiBud Bates ) Tpocappocuévo
KEIMEVO Kal, OTN OUVEXEIQ, TO EKTUTTWVEI OTNV KaBopIouévn BEon TNG KEPAAIDAG ) TOU UTTOTEAIDOU.

AAANayn TrePIBwpPiwV - Auavel ) pelvel To PEyeBog Tou TTEPIBwpiou piIag oeAidag, JETATOTTICOVTAG TN CAPWHEVN

eikova. MNathoTte + N = yiavaopioeTe To TEPIBWPIO TTou BEAETE. EAV TO eTITTAé0OV TTEPIBWPIO €ival TTOAU peydAo,
Ba TTePIKOTTEI TO avTiypaQo.

EmikdAuyn - H emkdAuywn dnuioupyei éva udatoypd@nua (A €va grvupa) TTou ETTIKOAUTITEI TO TTEPIEXOMEVO TOU
avTiypagou oag. Mtropeite va emIAEEETE ETALU Twv Kelpévwy ETreiyov, EtTioTeuTik®, Avtiypago kal Mpdxeipo i
MTTOPEITE Va €I0QYAYETE VA TTPOCAPUOCUEVO PAVUNG oTo TTEdio "Elcaywyr TTpocappocuévou Kelyévou". H AEEn
TTou Ba emAEEeTE Ba epavioTel axvd, o€ Jeyalo PEyeBOG KaTa PNKog KABe oeAidag.

Eoikovounon xapTioU - ExTutrovel dU0 1} TeEPIooOTEPES OEAIBEG TOU TTPWTOTUTTOU eyypAagou oTny idla aelida. H
E€oikovounon xapTiou ovopadetal miong ekTUtwon N-up, 61rou o xapaktipag N gival o apiBuog Twv aeAidwy. MNa
TTOPAdEIYUa, N ETTIAOYH 2-up EKTUTTWVEI DUO OeAIBEG TOU eyypAPOU 0aG O€ Pia oeAIda KAl N ETTIAOYRA 4-Up EKTUTTWVEI
TEOOEPIG OENIDEG TOU EYYPAPOU A O€ Jia aeida.

AlaxwpioTIKd @UAAA - ToTToBETEN £va KEVO QUANO XapTIOU PETAEU TWV avTIYPAQWY, TWV CGEAIDWV I TWV EPYACIWV
EKTUTTWONG. Ta d1aXWPICTIKA GUAAQ UTTOpOUV va TOTTOBETNBOUY aTTd Hia BrKn TTou TTEPIEXEI €vav TUTTO 1 XPWHO
XOPTIOU TTOU €ival SIAQOPETIKOG ATTO TO XAPTi OTO OTTOI0 EKTUTTWVOVTAI TA avTiypa®d cag.

AioOnTipag TTOAAATTARG TPOPOBATNONG - AviXVeEUEl €AV £xouv TPoPodOTNOEI TTEPIOTOTEPA aTTO £va QUAAQ
XapPTIOU KABE popa OTOV QUTOPATO TPOPODATN EYYPAPWY KaI, TN CUVEXEIQ, EUPaVilel Eva pAVUPa O@AAUATOG.

Znueiwon: Auth n emmAoyr uTTooTNPICETAI UOVO O€ ETTIAEYUEVA JOVTEND EKTUTTWTWV.
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