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Multiple Copy Control

The Multiple Copy Control permits the
typing of carben copies without emboss-
ing the back of the original copy.

Set the levar at the position nearsst you
when typing up to thras copies. For
additional copies, mova the Jsver back

- untll you achieve the print guality you

wish, consistent with the weight of your
paper and carbon paper.

As the Multiple Copy Control is moved
back, set the Impression Control ata
higher number to increase the striking

force of the typing element. [See page
18.)

Lim:pacgil’,,{_lféi' )
Thse innat léver on the uppsr right side of
your typewriter is the Linespace Lever.

Linespacing of your choice, single or

double, is selected by moving this lever to
the appropriate setting. The setting for
single spacing is indicated by one line,
double spacing by twao.

Papor Release Levar

Movae this lever forward in order to
reposition or remove paper from the
typewriter. When you are ready to type,
i>e certain that this lever is back, in ths
puosition farthast from you.
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" Paper Guide _

Ta insert and alfign paper accurately,
move the Paper Gulide to the desired
location. Paper Guide marks appear in
half-inch Increments. The longest {center)
mark corresponds to the first mark on the
Copy Guide Scale and to the zero on the
Margin Scale. Square your paper pack.
Insert the paper in the slot behind the
platen with the left edge against the Paper
Guide, The Paper Release Lever should ba
back for this Insertion. Use the typamatic
action of the Index Key to roll the paper
around the platen. _ :

Copy Guide and Copy Guide Scale

The Copy Guide prevents the paper from
refaeding around the platen and provides
a flar surface for erasing.

The Copy Guide Scale permits sasy
centering of any width paper in the
carriage. The numbers of this scale start
from zero at the center and proceed in
ascending order left end right. Insert the
paper 50 that its laft and right edges

touch the same numher on the scale, i.e., '
4% left and 4% right when using standard- -

size {BY%” X 11") paper.

Paper Centering Guidas

. On the left-and right side of the Copy

© Guide there are simall, whits horizontal
_ brackets — the Paper Centering Guidss,
 To center standard-gize (8% X 11"}

. paper in the typewriter, place the paper
- adge at the left edge of the left Paper

Centering Guide. The right edge will be
‘aligned with tha right Paper Centering
Guide. The inner adges of the Guides are
used to center 8’ paper.
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Paper Ball

The Paper Bail holds paper firmly against
the platerr, Pull the Paper Bail forward to
insert paper and push it back, against the
platen, to hold the paper in the typing
position,
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Line Finder

The Line Finder, located on the right end

of the platen, permits you to leave a

typewritten line and return again.

®  Move the lever forward before
leaving the typing line.

®  Make your insertion or correction.

®  Return to the approximate typing
line and return the levar to its home
position.

Maoving the lever farward enables you to
type anywhere on the page. Moving the
lever back will reengage the normal
spacing action to permit a return to tha
original typing location. Touch the
Carrier Return Key to return to the
correct typing afignment,

Youwill find this lever useful in a number
of operations:
&  Erasing
®  Typing superscripts or subscripts
- @ Creating double underscores

Piaten Knobs . .

The left ana_r'igh't.?lnten Knobs enable
you tp rotate tha platen manually in
order to insert paper or to change the
position of the page vertically.

Platen Variablo

Varizble platen getion is achisved by
pressing in against the left Platen Knab
for free roiling of the platen in either

direction. This enables you to permanent-

ly change the position of the writing line

- and aids when reinserting a page for

corrections or additions,

Paga-End Indicator

The Page-End Indicator rota
descending numerical order

as you type. It is calibrated
One complete revolution of
equals 4%, Two ravolution:
For standard-size (8% X 11
the Indicator on 0. When yo
the next time you will be 4¥
bottem of the piage, From
the Indicator will show the
inches to the bottom of the



Page-End indicator
The Page-End {ndicator rotatas in
descending numerical order {4, 3, 2, 1, 0}

as you type. It is calibrated in half inches.

One complete revolution of the platen
eguals 42", Tweo revolutions equal 9.
For standerd-size (B%"” X 11") paper, set
the Indicator on . Whan you reach zero,
the next time you will be 4% frem the
bottom of the page. From that point on,
the Indicator will show the number of
inches to the bottom of the pags.

8  Before setting the Page-End Indicator,
atign the top edge of the paper with
the top edge of the Copy Guide.

®  FHotate the Indicator untii the 0 {for
standarch-size paper) is in line with
the horizontal mark on the tap of
the typewriter adjacent to the right
Piaten Knob,

When using other than 11" paper, add
one inch to the Indicator setting of zero
{M for each inch longer than 117", For
each inch shorter than 117, subtract one
inch from the {ndicator setting for
standard-size paper, '

NOTE: Remember that there is only 3
half inch of space hetween 0 and the
number & on the Page-End Indicator.
Therefore, when you add 1 te the numbar
4, the setting will be %, The setting you
arrive ot when you add 1 to 3% will be
zero.

Ready Refersnce For
Page-End Indicator Settings

This chart recommends the setting for all
lentiths of paper, ranging from 3 to 14
inches,

L.ength ot
Paper {inches)

Indicator
Satting

3 " [, .I

3" .1 Ya

4 2
A% M
5" 3
51" %
8" 4
6%" o
™ %
% o1
8 o 1%
8% 2
g
%" 3
10" 3%
0% _____ 4
11" )
"y %
12" 1
12" 1%
13" 2
13%" 2%
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Cardholder

Since you can see through this Cardhoid-
ar, the line of type is always visibte, The
Cardholder, which is attached to the
Carrier, holds paper, cards and envelgpes
close to the platen.

A rod vertical line stamped in the top
center of the Cardholder indicates where
the next character will print on the paper.

To realign your paper, place this lina over
an § or /. Then roll the paper up two
linespaces and space to your next typing
position.

The horizontat line toward the lower part
of the Cardholder indicatas the bottom of
tha typing ling.




Your tBM ““Selectric’ Typewriter Keyboard

psy St

|

Typing is convenient and easy on the IBM
“Qelectric’’ Typewriter. The gradual slope
of the keyboard plages all keys within
comfortable reach of the home row. The
sculptured kays invite a natural typing
position,




Margin 8cale and Margin Stops

The Margin Scale and Margin Stops are
located directly above the keyboard
on the front of your {BM "Selectric”
Typewriter. The red arrow, called the
Typing Position Indicator, indicates the
axact typing position, These features
make margin resetting a very simple
operation.

The pitch of your typewritér is shown on
the teft sida of the margin scale. The
number 10 plus a solid triangle means 10

characters print for each horizontal inch.

A0

If the number 12 and an open triengle are

" shown, you will get 12 characters per

inch. {See page 15.}

" To change the left or right margin, push

in on the appropriate Margin Stop and
slide It to the correct position on the
Margin Scals. Usa the Spacebar to move

© the Carrier out of the way when setting a

margin 1o the right of the Carrier’s
present location, '

You can space and tab through the right -

margin, but you cannot type through the

. right margin. ’

‘Margin Relsase Key
T space through the left margin, return

the Carrier to the left margin' then press
the Margin Relzase Key and backspace
through the margin. To type through the
right margin after the keyboard has
locked, press the Margin Release Key and
continue typing.

Tab Cor
Toseta
Move th

-the writ

the Tab

To clear
Tab to
press th
Control

. move th

Depress
portion
depress

Carrler
clearing



Tab Control {Set and Clear)
To 24t & tab stop

Move the Carrier to the desired point on
the writing line. Then press the set end of
the Tab Control. '

To clear a tab stop
Tab to the stop you wish to clear and
press the cfear {CLR)} end of the Tab

move the Carrier to the extrema right. . - ' X
f‘,-‘:wAHNING Kaep hair and pemnnl

Depress and hold down the Tab Clear -
portion of the Tab Control whife you - -
depress the Carrier Return Key, Your
Carrier will mova to the laft margin,
clearing ail stops as it moves.

mova the Camér to each wﬁset taﬁ siop :

“on the writing line. The Tab Key does not
_¢ause the camer 10 swp at the right
_margin, H you wish o have a tab stop st
the right mzryin yuu muxt set atsb .

fnr that locatian T : :

Control. if you wish to clear a/f tab stops, - .

- f"omoFF Control -
" Located at the nght slda of the Keyboard

the ON/OFF Control ls the key which
activates your typewriter. Depress the top
partion to turn the motor ON and the
lower portion to turn it OFF. A red band
will appear at the bottom of the Control
when the motor is ON. This is to remind
you to turn it OFF when the typewriter
i not in use.

phjects {such as brauelat:, mcklacas,

m} aut of the Printing and Hbbon area
'when tha machiné is on, - -

In order to prevent long hair and personal
articies from getting caught on the

rotating shaft in the machine, you should

comply with this warning and snsure that

_other persons do also.

11
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Shift Keys and Shift Lock

Depress either the feft or right Shifs Key
in order to typs upper case characters.
Depress tha Shift Lock to keep the
efamant in upper case position to permit
you to type extended sections of upper
case characters. To release ths Shift Lock
depress the feft ar right Shift Key,

12

Multiple Character Kays

On certain keys you may find two sets of
characters. On your |BM “Selectric’'
Typewriter, there are two such Multiple
Characters Keys. However, only one pair
of characters shown on each kay is on
any ane elamant, When you change
elaments, be sure to check which of thesa
sets of characters is on that particular
element.

A o



Typamatic Keys
The five Typamatic Kays — Carrier N
Returh, Index, Hyphen/Underscore, .

Backspace and Spacebar — can save much

typing time and effort. Each of these s a
single-action key until it is depressad to
its second level and hald thers. This
makes the kay typamatic — a repeat-
action key.

Carrier Return Key
To mova the Carrier to the teft margin-
and advance the paper vertically, depress
the Carrier Return Key. For continuous
vartical spacing, hold the Carrier Return
Key at its second leval,

fndex Kev .

To space vertlcaily fri m anv pomt on the
writing line to any llne on the page,’ -
depress the Index Key. Bapreus it I:ghtly
for single action, Hold it at the second
levet for typamatic action. Paper insert;un

- is easy and exact whes you drop the

paper behind the platen < gentered in the
mrrtag_e e
Key. =

Hyphen}l)ndsr:cora

This key prints singly when touched
lightly and ¢ont inuyously when depressed
to its second Ievel and haid.

t__hnrt hqid down tha index

" Backspace Key .
Touch lightly-to move the Carrier back

- ‘one space. To speed the Carrier typamat-
icaily toward the left margin, depress and

hoid the Backspace Key at its second
level, :

Spacebar

Yo advance the Carrier one space, touch

and release the Spacabar, For quick,
smaoth typamatic movemeant across the
page, depress the Spacebar to its second
level and hold. The Spacebar will move
the Carrier through the right margin stop
without depressing the Margin Release
Key.

13
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Inside Your IBM “Selectric” Typewr

[
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Ty

The Carrier - _ . '
The Carrier on your |BM *Selectric™ The Carrier moves from left to right, -
Typewriter holds: : : . cartying the typing element across
8 The Cardholdar ' the writing lina, and is returned to the
® The Typing Element ' ieft margin when the Carrier Return Key
® The Ribbon and Ribbon Control is depressed. ' '

; Levers ' ' '

® The Impression Controt

14




Lever Action Elummt:

seconds to provide the most appropriate
style of type for each typing job you do.
Simply raise the levar on the top to
ramove or replace an elament, Care
should be taken not to drop the typing
slements.

NOTE: The lever on sach elamant is
usually black. Only those with a specially
requested character will have a white
lever. This is to help distinguish batween
two alements bearing the same typa name
but differing in this one respect,

% This denotes the number of characters
.~ ;thatare typed per inch, Your typewriter
: is aither a 10- or 12-pitch machine. This

‘means that. it permits 10 or 12 cheracters

'piaten wheneuar the t\fpewntsr is in
tower cass pasltfon. A solid triangle
denntas 10-pitch lype, an upan

triangle’ 12‘pltch ype. -

® - The |BM logo in reised ia_fters on the

E!ement Raleasa levar, .
part number In raised
p the etemant and
undsr the end of the Element '

to print for sach horizontal inch of space.

‘The pitch of your typewriter is indicated
'by & 10 pius a solid triangle or a 12 plus

an open trizngie stampad an the left side
of the Margin Scale,

Using o typing element of ons pitch on a
typewriter of another pitch will alter onfy
the amount of space between each
character. Try different typestyles and
pitches to determine which is most
suitable for your neads,

15
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Changing Typing Elemants To ﬂaplau an Element

When removing or replacing an ¢lement, ® Make sure the typewnter is In the
make sure that your typewriter is in the lower case position, -

lower case position, l.a., the triangle an ® - Grasp the element release lever
the slement cap is pointing toward the with your thumb and index finger
platen. Never force the element by - and place the typing slement on the
manually rotating or tnltmg it on the post. slement post with the trlangle
facing the platen. .

With the thumb and forefinger
holding the lever, slip the element
into place on the slement post and
clase the lever. Avoid using farce.

To Remo\m an Elament [ ]
®  Make sure the typswriter is in the
- lower casa position.

# Lift the element release lever with

your right thumb and forefinger

until the lever clicks into position.
®  Remove the element by grasping it

by the element refease Jever and

lifting it off the elemant post,

16

Bcientific:

Advocate
Letter Gothic

. Manifold (006) -
Serlbe

.Prestige Pica 72

- Booktacs

.. Academic 72

Delegate

Dual Gothic
Light ltalic
Symbol 10 or 12

Executive:

Courier 12

Light [talic
Qrator

‘Beript

Bookface
Academic 72

Farms:

Artisan 12
Courier 12

Dual Gothic
Manifold 72 {010}

General Typing:
Advocate
Courier 12
Letter Gothic

" Prestige Elite 72
. Prestige Pica 72
. Bookface

Academic 72

Suggested Elemeant Sats
Accounting:

Lagal:

Large Elite
Light ktalic
Pica 72 {legal)

Presitge Elite 72

Prettige Pica 72

" Bookface

Academic 72

Library:
Delegate

Elite 72 {Iibrarvl
Orator

Script

Medical:

Advocate
Courler 12 .
Courier 12 {talic
Letter Gothic

Personnel:
Advocate
Artisan 12
Letter Gothic
Qrator

Sales:

Courier 72

Dual Gothic
Orator

Prestige Elite 72

Statistical:
Artisan 12

- Light Italic

Manifold 72 {018} -
Prestige Elite 72
Prestige Pica 72




n

Elemﬁm Application Rating*

Maximum Dtfice
Carbon Offsat ~ Spirit Copier
- Copies Masters Mastars Stancils Diazo Machines

Adjutant B A B B A A
Advocate A B A A 8 A
Artisan 12 72 B 0] B ;] <] A
Hookface Academic 72 . B A B C B A
Courier 12 - B A B B B A
Courler 12 Italic B A B B B A
Courier 72 B A ] B B A
Delegate B A 8 C A A
Dual Gothic 8 B B A B A
 Elita 72 A A A A A A
~ Large Elite 72 A A A A A A
Letter Gothic A A 8 B 8 A
Light italic A A A A A Y
. Manifold 72 A 8 B B A A
Qratart C C C C C A
Pica 72_ A A A A A A
Prastige Elite 72 A A A A A A
Prestige Pica 72 B A B B 8 A
Scribe A 8 A A A A
-Seript C B C C B A

"Astingn: A -Good; B—Fair; C—Marginat

Assumptlons:

" tFor bast resuite, s fabric ribbon s recommuendad.

Proper setting of the Imprasasion Control. (See page 18.)

Praper seinction af ribban, carbon paper, stencils, ae,

NOTE: Symbal and OCH slamants are spicial application typsetyies.

17




imprassion Control
“The impression Control, on the right sida
of the typing element, enables you to
adjust the striking force of the element to
meet the requirements of different typing
applications. When typing stencils or
-multiple carbon copias, greater typing
Impact than usual Is required, and the
tmpression Control should be set at a
higher number than it would be for
standard typing, Offset masters require
less typing Impact and consequently
2 lower number setting. Numhers on the
tmpression Control range from one |
to five,

18

Experience will indicate the best setting
for each kind of typing job. However, for
most routine typing, a setting of three is
satisfactory.

To change the setting, push the lever to

the right and slide it either forward or
backward to the desired numbar. Be
careful not to force the lever against the
position notches when changing settings.

When the Impresslon c )
to increase the striking foree of the
elemant, you may- need 10 move the.

“Multipla Copy Cantrol to ¥ positmn away

from you, This zllows the elemant 10
print without embossmq the  originat - ©
copy. e




- Stwncil Control

. Film Ribbon Typewriter

| Whan you wish to type stancils on 2 film
- ribbon typewritar, press the Stencl!

" Control toward the platen. {1t will lock in
- position,) Return the Stencil Control
_Lever 15 its original position after you

* finlsh typing stencils by pulling the end

. of the Lever toward you.

 Fabric ﬂibbon TvPe?mter

- Stencit typmg Mova the Cuntro!- t;:

Regular typlng Set the Contrdl at
position 1, 2 or 3 as |llustrated to ty

ribbon Change the
allow the ribbon to 1 |
longer lite. For red-black ribbons, seit
Control at position
at position 1 to typa ed :

posniQn 0 for typmg stencni&.

10 type inblacknnd'. IR

s bt bt e ]
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~Changing Rlbhons on Your IBM “Salectric” Tvpew:ter

Your 1BM “Selectric” Typewriter is
equipped with either a flim ribbon or a
tabric ribbon mechanism. Each ribbon is
" designed for maximum performance —
only one Is appropriate for your type-
writer. See the following directians for
removal and installation. . :

To Remove a Film Ribbon

When the cross-hatching appesrs on the
ribbon from the ieft spindle, it is time to
change to a new ribbon. '

@ Center the Carrier and turn the

motor OFF,
® | ift the cover.
& Keep the Paper Bail against the
Platen.
® Push the Load Lever toward the
platen to lift the ribbon gu ides {A
. and B).
®  Turn the clear ribbon spoal clock-
wisa, in the direction of the arrow,
and |ift while turning to remove the
spool from the right spindle.
& Remove the ribbon from the two
ribbon guides (A and B).
®  Turn in a clockwise direction and {ift
the small gray ribbon core fram the
left ribbon spindle. _ '
® Discard the core and the plastic
takaup spool, '

20

" To Install 8 New Film Ribbon

Before threading, hold the clear ribbon
spoo! (printing on top) in your right
hand; with tha ribbon in your Mt hand,
gently separate the two. The pink leader

- should remain in pesition connecting the

two parts.
® . Be sura the Load I..wer is tocked into
- 'position toward tha platen.

® Drop the ribbon with the gray center
core onto the feft spindle and guide
-tha ribbon using the clear plastic
.spoal ta the feft of the tension wire
{C).

& Continue holding the clsar plastic
spool and thread the ribbon through
_the ribbon guides {A and B).

#® Guide the ribbon to the inside and
‘past the carrier position post (D).

& Continue around to the outside of
the guide post (E}.

@ Thread the ribbon carefully between
the two ribbon feed rollers (F),

: o Drop the ¢lear ribbon spoal onto

“the right spindle and turnin a
-clockwise diraction untll it clicks
‘into position,

® Take up slack by turning the ribbon

roll on the feft spindle clockwise,

.Press the Clase Lever,

:Close tha cover,

~Turn the motor ON. You ara ready

10 type,




To Remove a Fabric Ribbon Cartridge
The IBM Ribbon Cartridge makes ribbon
changes quick, easy and clean, enabling
you to change ribbon colors ar put on a
new fabric ribbon with ease.

&  Center the Carrier and then turn the
motor OFF. :

@ Lift the front caver,

® Keep the Paper Bail against the
platen, _

®  Movs the ribbon change lever {A)

- to the far right ta raise the ribbon

guides {B and C). '

®  Lift the cartridge upward and off the
ribbon cartridge spindles (€} and EJ.

® Ease the ribbon out of the ribbon
guides {8 and C).

You can use the fabric ribbon again,
When it is placed back pn tha typewriter,
rewind the excess ribbon by Inserting a
pencil in eithar of the holes in the base of
the cartridge and turning in the direction
of the arrow,

To instsll & New Fabric Ribbon Cartridge
®  Center the Carrier and then turn the
" motor OFF, ' '
& - Lift the front cover.
&  Keep the Paper Bail agamst the
~ platen,

@ Be sure the ribbon change taver is

at the far right. _
¥ Pogsition the cartridge in front of the
" ribbon guides (B and C) and thread
. the ribbon through thase guides.

® . Place the cartridge on the two ribbon
spindtes {D and E} and press down
evanly and firmly.

@ Move the ribbon change laver (A)
back to the left to lower the ribbon
into typing position.

® . To take up the slack in the ribbon,

- turn either spindle {D or E} in
- the direction of the arrows.
®  Close the cover.
® ° Turn the motor ON and continue

'WP""Q-

NOTE: The name and reorder number of

- each ribbon appear on the underside

of tha ribbon cartridge.

21
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‘Care and Cleaning of Your I1BM

Sarial Rumber

To locate the Serial Number

®  Use the Tab Key to move the Carrier
all the way to the right. -

*  Raise tha typswriter cover.

Locate the number directly below the
platen towsrd the left on tha metal
bar behind the biack base plata as indi-
cated in the lllustration,

22
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“Selectric’’ Typewriter

Typawriter Mairtanance
Your |BM “Selectric” Typawriter js a
precision writing instrument. It has been

- angineered to extremely close and exacting

standards to provide more usable speed
and versatility than has sver befors bean
available. In order to maintaln efficiera
operation, it is essential that your 1BM
“Calectric’’ Typewriter receive periodic
inspection and lubrication by trained
personnel, For maximum service on your
typewriter, it i3 suggested that you ask
your §BM representative about the
advantages of paricdic inspection and
service provided under the |BM Servi
Agreement. o :




Tvpmg Tips and Remmders

Tab Stops '

The tab action af the |BM "Selectric”
Typewriter enables you to type faster
and more efficiently by allowing you to
move the Carrier to frequently used
points quickly. '

No matter what you are typing, set tabs
at the center of the page, at the right
margin, and a few spaces to the left of the

rFight margin. This allows you to move the

Carrier quickly to s new typing pasition.

To speed typing on forms
®  Set margin staps.
®  Set tabs at the points on the form
. where most of the typing begins.
®  Use the Partial Carrier Return to go
directly to a predetermined pomt
an the pags,

To typa information on the form where

no tab is set

®  Tab to the nearest tab stop.

® Llse the typamatic action of the
Spacebar or tha Backspace Key to
reach the dasired location.

The typamatic action of the Index Key is
. 8 fast way to linespace to any vertical
location an the form. -

Partial Carrier Retumn

. For a Partial Carrigr Return, touch the

Carrier Return Key and then touch the
Tab Key immediately after the Carrier
has passed the set tab stop. This will
send the Carrier back to that tab setting

~ immediately, without the Carrier reaching

the left margin stop. With practice you
will be able to stap the Carrier at any
presat tab stop along the way.

Maldng Carrections

. When making corrections, erase the

incorrect letter and locate the horizontal

. pesition of the typing element by using -
. either the red line on the Cardhotlder

or the Position Indicator, the red arrow
on the Margin Scale {just above the

. keyboard}. If you use the Cardholder as
- your indicator, position the red line
. over the point on the papar at which you

want to insert the new character. Be sure

- that you are at the appropriate typing

fina (two linespaces below the vertical rad
line) and type the correct character.

After erasing, retype the charactsr with
the Stencit Control depressed, Then

_relnase the Control, backspace and typs

the character again.

Typing Cards and Lahals

To type on small cards or lgbels, make »
pleat sheet this way:

1. Fold a sheet uf paper in half horizon-

tally.

2. Fold the folded edge the depth of

one linaspace.

'3.  Open the paper, rataining the pleat in

. the center of the page.

- 4. Tape the pleat with cellophane tape.

- Roll the pleat sheet into the typewriter
_untif the pleat is behind the Cardholder.
-Place the card or labe! in the pleat, roll
the pleat shest and card back, and type.

23




Orawing Vertical Lines

Piace a psncil or ballpoint pen in the
notch of the Cardholder. Vertical lines
may be drawn by rolling the platen
manually or using the Index Key. {By
pulling forward on the Line Finder, you
¢an achisva a frae-rolling motion while
you draw a vertical line. Remember to
return the Line Finder to its home
position to achieve normal linespacing.)

24

Line Return Without Vertical Spacing
When you wish to raturn to the beginning
of the same writing line, press in on the
left Platen Knob. {Be caraful not to turn
the Platen Knob.) While this is held,
touch the Carrier Return Kay. The
Carrier will return-to the heginning of the
writing line without spacing vertically,

Printing Vartical Columns

Printing a uniform column of any symbol
— quotation mark, parentheses, etc, —
can be accomplished easily and guickly,
For example, depress the Quotation Mark

Keys simultaneously, Repeat this sequence
a5 many times as needed. Use the fore-
finger of your left hand to depress tha
particular key you wish to type,

Chacklist for Proper Typewriter Operation
& Beo sure the electric cord is plugged
inta the outlet correctly.
@ The ON portion of the motor eontrol
- shoutd be depressed.

@ Make eartain that the Ribhon Position

Lever is not in ' Stencil” position
{unless, of course, you are typing
stencils} and that the Multiple Copy
Control Lever is appropriately set.

@ - 1f the Carrier wil! not move, turn the _
motar OFF for a few saconds,
then ON. With the switch ON,
depress the Margin Release Kay or
the Tab Key.

@ For other than normal printing,

" remove the typing element to check
for a broken tooth at the bottom,
which requires replacing the element,
On fabric-ribbon typewriters, reverse
the ribbon manually and continue
typing. {See page 21.)

@ When erratic linespacing occurs,
Kay, than touch the Backspace and Index

check to see that the Line Finder
is engeged {back against the platen).

ot Your Typing Easa
Upper arms sloped slightly forward.
Forearms on same slope as keyboard.
Back erect, supported by backrest.
Feet flat on tha floor,

Typing Toueh

‘Begin slowly when you start typing. Keep

your fingers close to the keys in & curved

‘position. Tap tha keys squarely in the

‘center, using a quick, resilient touch, and -
. relax finger pressure the instant you

‘cantact the keys. Practice this with
-familiar words or sentences.
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Optional Features

Velocity Control . :
When a typewriter with a correspondenca @
keyhoard is used for special applications,

a Velocity Control Dial, located to the

right of the ON/OFF Control, adjusts the @
striking force of some of the characters

on the ¢lement.

® Move the Diat toward the thick line

" {pasition 1) when typing with
optical character recognition (QCR)
slements, card punch simulator -
slements, universal symbol elements,
atc.

To type with a correspondence
element, maove the Dial to the centar
{position 2).

For pccasional typing with language
slements, move the Dial to the

thin tine (position 3) and hold it at
that position as you type small
characters such as accent marks.

Dead Kay Disconnect
" Typewriters normally using a library,
~ trilingual, or language typing eiement are
" squipped with dead keys to allow a

foreign language accent mark to be typed
before the alphabetic character without
advancing to the next spaca, '

 Sat the Dial at the X position when using

a library, trilingual, or language typing
alement to allow normal use of a dead
key. Set the Dead Key Disconnact Dial at
the = position to use a correspondence
element an & typawriter equipped with

- dead kays. While the Dial remains in this
- mode, a dead key will escape — or space

_— to the next typing position when you
- aetivate it '
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Supplies

_tBM “Satactric” Typewriter s:.uppllas and
the IBM Supply Agresment
For convenience and economy in pur-
chasing supplies, ask your {BM represent-
ative about the 1BM Supply Agreement,
It gives you quantity prices, systematic
shipments as supplies are required, with
no advance payment, and full protection
against price increases during the period
covered by tha agreemant,

Tvplng Elements :

Becatise your |1BM “Selectric” Typawruter
employs a unique kind of printing mecha-
nism — a selective element — you hava
typing versatility never befora possible.
When you change typing applications,
you can change to the typestyls bast
suited for the job. There ara interchange-
able 1BM typing elements designed
specifically for general correspondencs, a5
well a3 for special typing applications.
Whatever your typing requirements, the
- 1BM “Selectric” Typewriter brings ease,
speed and versatility to your work.
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Film Ribbons
{BM Film Ritibons combine special

dry-writing, smear-resistant inks witha

highly elastic ribbon base that “shapes™
to each character a3 it prints. The result is
typed copy of unsurpassed clarity and
definition. The pink ribbon leader makes
ribbon installation clean and sasy. In
addition to black, thase ribhons are
available in a variety of colors — medium
blue, medium green and medium brown.
Whatever the typing application, 1BM
Film Ribbons for your 1BM “Salactric™
Typewritar provide quality Impressions.

Fabric Ribbons

{BM manufactures a complete line of
nylon “Selectric’’ Typawriter Ribbons
offering uniformity of impression and
excellence of performance, These ribbons
are contained in, and used from, easy-to-

- handla cartridges. Rihbons designed for

the 1BM “Selectric” Typewriter with a
fabric ribbon mechanism are available in
black, black and red, plate writing, and
three special colors — medium blua,
medium green, and medium brown,

IBM 762 Carban Papar

- Ideal for typing jobs requiring up to flve

carbon copies, IBM 762 Carbon Paper
comtaing a dry-writing ink that assures

_clear, smudge-free copias every time. In

addition, 762's sponge-like surface re-inks
itself after aach use, to provida fonger
an-the-job life.

1BM Photo-Master Paper

" This paper is specifically designed to

accept direct-impression images with
varied typestyles for camara-ready copy.
This impression is then photographed to
make & negative and plate for the offsst
press. Sharp character-sdge definition,
ahsence of voids, and uniform impression
resuit in copy of superior quality.

Ordering FBM Supplies (U.S.A. Only)
Any 1BM Office Products Division supply
item cen be ordered in the continental
United States by contacting your local
{BM Offica Praducts Division Branch
Offica or by calling |1BEM DIRECT at the
following toll-free numbers (Alaska,
Hawait, and Puerto Rico sre excluded):

.800-831.8582

-B800-362-4960 (New Jersey)




