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Copy guide (Odnyég avtiypa®ng)

Fpyopn dnuioupyia avriypdgou

1 TomoBeToTE éva TTPWTOTUTIO £yYPAPO WE TNV OWN TTPOC TA ETTAVW, KaI T MIKPR TTAEUPA TOU TTPWTN GTOV AUTOUATO
TPOPOOATN EYYPAPWY I JE TNV OWn TTPOG Ta KATW OTN YUAAIVN ETTIQAVEIQ 0APWONG.

Znueiwon: Mnv ToTToBEeTEITE TAXUOPOUIKES KAPTES, PUTOYPAPIES, MIKPA AVTIKEIMEVA, DIAPAVEIEG, PLITOYPAPIKO
XOPTi N AETITA péoa (OTTWG aTTOKOPPaTa TTEPIOdIKWY) aTov ADF. ToTroBeTAOTE AQUTA TA AVTIKEIMEVA OTN YUGAIVN
ETTIPAVEIQ TOU GAPWTH).

2 MMpooapudaTe TOUG 08NYyoUg XapPTIOU KATA TN @OPTWaT eVAG eyyPAQOU 0ToV AUTOPATO TPOPOBOTN eyypdewy (ADF).

Znueiwon: BeBaiwbeite 611 TO PEyeBOG TOU TTPWTOTUTTOU £YYPAPOU Kal TO HEYEBOG TOU XapPTIOU avTIypaPnAg ival
Ta id1a. H atroTuxia opiopou Tou KatdAANAOU JEYEBOUG EVOEXETAI VA £XEI WG OTTOTEAETA TNV TTEPIKOTTI TNG EIKOVAG.

3 Ao Tov Trivaka eAéyXOU TOU EKTUTTWTH, TTATACTE yIa va EEKIVATEI N avTiypagr).

AvTiypa@n HE XPRON TOU AQUTOHATOU TPOPOdOTN eyypdewyv (ADF)

1 ToTmroBeTOTE TO TTPWTOTUTIO £YYPOPO PE TNV OWN TTPOC Ta ETTAVW KAl TN PIKPNA TTAEUPd va EICEPXETAI TIPWTN OTOV
QUTOUATO TPOYPODOTN EYYPAPWV.

Znueiwon: Mnv ToTroBeTEITE TAXUOPOUIKES KAPTES, PUWTOYPAPIES, MIKPA QVTIKEIMEVA, DIAPAVEIEG, PLITOYPAPIKO
XOPTi N AETITA péoa (OTTWG aTTOKOPPaTa TTEPIOdIKWY) aTov ADF. ToTroBeTAOTE QUTA TA AVTIKEIJEVA OTN YUGAIVN
ETTIPAVEIQ TOU GAPWTH).

2 PuBuioTe Toug 0dnyouc xapTioU.
3 Amo6 TV apxikr 086vn, uetaBeite aTnv emAOYA:
Copy (Avtiypa®n) > aAAdETe TIG puBpioeig avTiypa@ng > kai Copy It (AvTiypayTe T0)

AvTiypa@n HE XPAON TNG YUAAIVNG ETTIQPAVEING OCAPWONG

1 ToTroBeTNOTE TO TTPWTATUTIO £YYPAPO OTN YUAAIVN ETTIQAVEI TAPWONG PE TNV OWN TIPOC TA KATW OTNV ETTAVW
apIoTEPH ywvia TNG.

2 AT TNV apxIKn 086vn, yeTaBeite aTnV £mMAOY:
Copy (Avtiypa@r]) > aAAGETe TIG pubuioeig avTiypa®ng > Copy It (AvTiypdyTe T0)

3 Eadv éxete TepioadTepeC 0eAIDES VIO GAPWOT, TOTTOBETHOTE TO ETTOUEVO £YYPAPO OTN YUANIVN ETTIQAVEIQ TOU COPWTH
kail emmIAECTE Scan the Next Page (Zdapwaon tng eméuevng oeAidag).

4 EmAé€Te Finish the Job (OAokAfpwaon TnG epyaciag) yia va eTTavéEABETE aTNV apxIKr 006vn.

AvVTIypa@ @WTOYPAPIWV @QIAM

1 TomoBeToTE YIa QWTOYPAPIa, JE TNV OWn OTPAPUEVN TTPOG Ta KATW, OTNV ETTAVW APICTEPN Ywvia TNG YUAAIvNG
ETTIPAVEIAG TOU GAPWTH).

2 AT TNV apxIKn 086vn, yeTaBeite aTnV €mMAOY:

Copy (Avtiypagr) > Content (Mepiexduevo) > Photo (PwToypagia) > ¢ > Photo/Film (PwTtoypagia/PiAy) > « >
Copy It (AvtiypayTe Tnv) > Scan the Next Page (Zdpwaon Tng eméuevng oeAidag) ) Finish the Job (OAokArpwon
NG €Epyaaiag)
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Karavénon Twv 00ovwy Kal TwV ETTIAOYWYV avTIypa@nig

AvTiypagn atrd
AuTn n €tmIAoyr] avoiyel pia 086vn, OTTOU UTTOPEITE VA KATAXWPAOETE TO HEYEBOG TWV EYYPAPWY TTOU TTPOKEITAI VO
QVTIYPAYETE.
® [laTtAoTE éva KOUUTTI HEYEBOUG XapTIOU, yia va To ETTIAEEETE, OTTWG aTn pUBuIon “Copy from” (AvTiypa®n ato).
EpgaviCetal n 086vn avtiypa@ng Ye Tn véa pudbuian.
* Ortav n puBuion “Copy from” (AvTtiypagr atrd) £xel opioTei o€ Mixed Sizes (ZuvOuaouo ueyebuwyv), UTTopEiTE va
QVTIYPAYETE £Va TTPWTOTUTTO £YYPOQPO TTOU TTEPIEXEI CUVOUATHOUG PEYEBWYV XapTioU.

* Ortav n puBuion “Copy from” (Avtiypa@r atod) éxel opioTei o€ Auto Size Sense (AutopaTn avixveuon ueyéboug), o
OapwTNG TTPOCdIOPICEl AUTOPATA TO PEYEDOG TOU TTPWTOTUTTOU EYYPAQPOU.

AvTiypagn og
AuTA n emAoynA avoiyel pia 086vn, 6TTou PTTOPEITE va KATaXWPHOETE TO PEYEBOG Kal Tov TUTTO XapTIoU aTOo OTToio Ba
eKTUTTWOOUV Ta avTiypa@d cag.

* EmA£ETE TO YEyeBOG Kal TOV TUTTO XaPTIOU TTOU TAIPIGJOUV [E TO XApPTi TTOU TOTTOBETEITAl.

® Edv n pubuion peyéBoug xapTioU yia Tig emmIAoyEg “Copy from” (Avtiypagr atrd) kal “Copy to” (Avtiypagr ag) €ival
OIAPOPETIKEG, O EKTUTTWTAG TTPOCAPPOLEl aUTOATA T PUBUIoN KAIHAKWAONG, waTe va d1euBeTATE! TN dlagopd.

KAipoka
H emmiAoyn auTr] dnUIoUPYEi Pia EIKOVA TOU QVTIYPAPOU GAG TTOU £XEl avaAoyIKr KAIJAKwaon peTagu 25% kal 400%. H
emAoyn Scale (KANipdkwaon) ytropei etriong va puBuifeTal autéuara.

* Ortav BéAeTe va avTiypawete atod Eva peEyeBog xapTioU o€ AAAo, OTTwG atTd To PéyeBog legal oTo péyebog letter, ol
puBpiceig “Copy from” (Avtiypaer atrd) kai “Copy to” (AvTiypagn o€) aAAafouv auTéuaTta TNV KAIJAKwon yia va
d1atnpPNBoUV OAEG 01 TITANPOYOPIEG TOU TTPWTOTUTIOU £YYPAPOU OTO QVTiYPaPO COag.

® [laTtAoTe TO ApPICTEPO BEAOG YIO VA PEIWCETE TNV TIMA KATA 1%. MNaTtAoTE To Oegi BEAOG yIa va aQuENOETE TNV TIUA KATA
1%.

* KpartnoTe 10 BEAOG TTATAPEVO YIA VO TIPOXWPNOETE € CUVEXT OAAayn TNG TIUAG.

* KpartnoTe 10 BEAOG TTATAPEVO Yia SUO OEUTEPOAETTTA YIa va AUEACETE TO PUBPO TNG aAAayng.

PwrevoTnTa

AuTn n mMAoyR TTPocapuGel TO BaBud TNG OKOUPOTNTAG A QWTEIVOTNTAG TWV AVTIYPAPWY OE OXECN KE TO TTPWTOTUTTO
£YYpaQo.

Avtiypaga

AuTH n €TTIAOYN 0Ag ETITPETTEI VO OPICETE TOV APIOUG TWV AVTIYPAPWY TTPOG EKTUTTWOT).

MNMAgupég (ekTUTTWON BUO SYPEWV)

XpNOIJOTIOINCTE QUTA TNV €TTIAOYN YIa va TTIAEEETE TIG puBuioeIg ekTUTTWONG OITTAAG OYWNG. MTTOPEITE VO EKTUTTWOETE
avTiypa@a piag r} 800 OYWewv, va KAVETE avTiypaga SITTANG OWNG TTPWTOTUTTWYV eYYPAPWY U0 OYEWV, Va KAVETE
avTiypa@a JITTARG OWnG TIPWTOTUTTWY EYYPAPWY HMOVAGS OWNG ] va KAVETE avTiypapa JovAS Oyng TTPWTOTUTTWY
EYYPAaQwy OITTANG OYnG.
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Mepiexébpevo
AuTH n €TTIAOYN 0Ag ETITPETTEI VO OPICETE TOV TUTTO KaIl TNV TTPOEAEUCN TOU TTPWTOTUTTOU £yYPAPOU.
EmAEETE TOV TUTTO TrEpIEXOPEVOU aTTO TIG ETTIAOYEG Text (Keipevo), Text/Photo (Keipevo/Pwtoypaegia), Photo
(PwToypagia) i Graphics (Fpagikd).
* Text (Keiyevo) - XpnOIUOTTOICTE TO OTAV TO TTEPIEXOPEVO TOU TTPWTOTUTTOU £YYPAPOU Eival KUPIWG KEIPEVO N
YPOUMIKO OXEDIO.
* Graphics (I'pa@ikd) - XpnOIUOTTOINGTE TO OTAV TO TIPWTOTUTTO £YYPAPO Eival KUPIWG YPAPIKE ETTAYYEAUATIKOU TUTTOU
OTTWG KUKAIKG dlaypduuaTta, pafdoypduuaTa Kal YPa@iuaTa Je Kivnan.
* Text/Photo (Keipevo/QwTtoypagia) - XpnaoIJOTIOINOTE TO OTAV TO TIPWTOTUTTO £yYPAPO £ival GUVOUATHUOG KEIPJEVOU,
YPOAQPIKWY KOl PUITOYPAPIWV.

* Photo (Pwroypagia) - XpnOILMOTTOIACTE TO OTAV TO TIPWTOTUTTO £YYPAQPO Eival KUPIWG QwToypaia r €IKOva.
EmAEETE TNV TTPOEAEUDT TOU TTEPIEXOUEVOU aTTO TIG £TTIAOYEG Color Laser (Eyxpwpo AéiCep), Black/White Laser
(AoTtrpouaupo AéiZep), Inkjet, Photo/Film (PwToypagia/PiIAy), Magazine (MNepiodikd), Newspaper (Epnuepida), Press
(Tutroypageio) ) Other (AAAO).

® Color Laser (Eyxpwuo A£1lep) - XpnOIUOTIOICTE TO OTAV TO TIPWTOTUTTO £YYPOPO £XEI EKTUTTWOEI aTTO £YXPWHO
EKTUTTWTA A£I1CEP.

* Black/White Laser (Actrpouaupo AéICep) - XpNOIPOTTOINOTE TO OTAV TO TTPWTOTUTTO £YYPOPO £XEI EKTUTTWOEI aTTd
MOVOXPWHO eKTUTTWTA AéICEP.

* Inkjet - XpnoipotroifoTe 10 1AV TO TTPWTOTUTTO £YYPAPO £XEI EKTUTTWOEI aTTd eKTUTTWTH inkjet.

* Photo/Film (Pwtoypagia/PiAy) - XpnoIYoTToINaTE TO OTAV TO TTPWTOTUTTO £YYPAPO Eival QUTOYPAPIO EKTUTTWHEVN
atré QIAY.

* Magazine (IMep1odikd) - XpnoIPMOTIOINCTE TO OTAV TO TIPWTOTUTTIO £YYPAPO TTPOEPXETAI ATTO TTEPIODIKO.

* Newspaper (E@nuepida) - XpnoIJoTToIAOTE TO OTAV TO TIPWTOTUTTO £YYPOPO TTPOEPXETAI ATTO £QNUEPIA.

* Press (Tutroypa@eio) - XpnOIUOTIOIRCTE TO OTAV TO TIPWTOTUTTO £YYPAPO EKTUTTWONKE ATTO TUTTOYPOQIKA KNXAVH).

® Other (AAAO) - XpnOIUOTTOIACTE TO OTAV TO TIPWTOTUTTO £YYPAPO EKTUTTWONKE aTTO EVAAAAKTIKO ] AyVWOTO
EKTUTTWTH.

2eAidoTroinon

AuTn n emmiAoyn dlaTnpEi TIG 0eAIdES MIOG Epyaaiag eKTUTTWAONG WE T TEIPA KATA TNV EKTUTTWON TTOAAWY avTIypa@wv
TOU gyypa@ou. H TTpoeTAeyuévn epyooTaciakr) puBuion yia mn ZeAidoTroinan cival evepyotroinan. O1 oeAideg
ATTOTEAETPATWY TWV avTIypa@wy oag Ba £xouv Tnv e€A¢ oeipa (1,2,3) (1,2,3) (1,2,3). Edv BéAeTe OAa Ta avTtiypa@a TnNG
KABe aeAidag va TTapapeivouv padi, atrevepyoTtoinoTe TN ZeAIDOTTOINGN Kal N Tagivounaon Twv avTiypdewy Ba yivel wg
€€nc (1,1,1) (2,2,2) (3,3,3).

‘EyXpwpn

H e1mIAoyr auTr] EVEPYOTTOIE I ATTEVEPYOTIOIEI TO XPWHA YIO TN COPWEVN EIKOVA.
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20vOeTEG ETTIAOYEG

Me 1o ratnua Tou kouuTniou Advanced Options (ZUvBeTeG €TTIAOYEG) avoiyel Jia 08Gvn oTNV OTToia UTTOPEITE VO AAANGEETE
TIG aKOAoUBEG pubpioelg:

* Advanced Duplex (Z0vBeTn ekTUTTWON OITTAAG OWNG) - XPNOIUOTTOINCTE TO YIA VA KABOPIoETE TOV TTPOCAVATOAITUO
TOU EYYPAQYOU, TO €AV Ta £yypaga gival Jovig  SITTARG Owng Kail To TTw¢ dévovTal ol oeAideS JETAEU TOUG.

Znueiwon: Opiouéveg eTIAOYEG GUVOETNG EKTUTTWONG OITTAAG OWNG €ival OI0BETIPEG TE ETTIAEYUEVOUG EKTUTTWTEG.

* Advanced Imaging (ZUvBeTtn ameikévion) - XpnoIUOTIOINGTE TO yia aAAayr] ) TTpocapuoyr Twy pubuicewv Auto
Center (Autoparo kevipdpioua), Background Removal (Katdpynon @ovrou), Color Balance (lcoppotria
xpwpdaTtwyv), Color Dropout (Xpwua amoppiyng), Contrast (AvtiBeon), Mirror Image (EidwAo avTikatoTrTpiguou),
Negative Image (ApvnTikoé €ikévag), Scan Edge to Edge (Zdpwan atrd akpn o€ dkpn), Shadow Detail (AemrTopépeia
okiaong), Sharpness (Eukpiveia) kal Temperature (@gppokpaaia) Trpiv TNV avTiypagr Tou gyypagou.

* Create Booklet (Anuioupyia @uAladiou) - XpnaoiyoTroifaTe To yia Tn dnuioupyia @uAAadiou. MTTopeiTe va €TTIAECETE
106Yng N 2 dyewv.

Znueiwon: H emAoyr auth eg@avidetal ovo €xel eykaTaoTaBel povada eKTUTTWONG OITTANG OWNG KAl OKANPOG
0iOKOG EKTUTTWTA.

* Cover Page Setup (PUBpion ouvodeuTIKr G aeAidag) - XpnOIUOTIOINCTE TO VIO VO PUBUICETE TN GUVOOEUTIKN TEAIdQ
TOU avTIypa@ou I Tou QuAAadiou.

® Custom Job ([Mpocapuocuévn epyaaia) - XpnoIUOTTOINCTE TO YA VO GUVOUACETE TTOAATTAEG Epyaaieg oapwaong
o€ Jia uévo gpyaaia.

* Edge Erase (Aiaypagr dkpwv) - XpnoIUOTIOINCTE TO YIA VA AQAIPETETE JOUTCOUPEG I TTANPOQYOPIES TTOU UTTAPXOUV
OTa AKPQ VOGS eyypa@ou. MTTopeiTe va eTTIAECETE va AQAIPETETE IO iON TTEPIOXN KAl ATTO TIG TEOTEPIG TTAEUPES TOU
XOpPTIOU A va BIaAEEeTE Eva ouyKeKpIuEVo dkpo. Me Tnv emmiAoyr Edge Erase (Alaypagn dkpwyv) diaypdgeeTal O,TI
BpiokeTal evidg TNG €TTIAEYPEVNG TTEPIOXNAG, APAVOVTAG KEVO QUTO TO TUNUG TNG OKAVOPIOUEVNG EIKOVAG.

* Header/Footer (KepaAida/YTToo£AIO0) - XpNOIUOTIOINCTE TO VIO VA EPJQAVIOETE TIG eTTIAOYEG Date/Time
(Huepounvia/Qpa), Page number (ApiBud oeAidwy), Bates number (ApiBuodg Bates) i Custom text
(MpoocapuUOCPEVO KEIMEVO) Kal VA TIG EKTUTTWOETE OTNV KaBopiouévn B€on TNG Ke@aAAidag ) Tou UTTOGEAIDOU.

* Margin Shift (AAayr TepIBwpiwv) - XpnoIUOTTOINOTE TO yIa va augroeTe To PHEyeBOG TOU TTEPIBWpPIOU HIag
KaBoplopévng atrdéoTaoNG YETATOTTICOVTAG TN OKAVAPICKEVN €IKOVA. AUTO UTTOPEI va €ival XproIUo yia TV
e€ao@AANIon Xwpou yia To d€ciPo A TN dIATPpNoN Twv avTiypd@wy. XpnoIPJoTroInoTe Ta BEAN aufoutciwang yia va
opioete TG00 TTEPIBWPIO BEAETE. EGV TO emITTAéOV TTEPIBWPIO €ival TTOAU peydAo, Ba TTEPIKOTTEI TO avTiypa@o.

* Overlay (EmkaAuyn) - H emkaAuywn dnuioupyei éva udatoypdenua (A €va grivupa) TTou TTIKAAUTITEI TO
TTEPIEXOUEVO TOU avTiypa@ou cag. Mtropeite va emAEEeTe peTalu Twy Kelpévwy Urgent (Etreiyov), Confidential
(EummoTeuTikO), Copy (Avtiypago) kail Draft (Mpdxeipo) A UTTOPEITE va ElI0ayAyETE £va TTPOCAPHUOCUEVO PFVUUA GTO
medio "Enter custom text” (Eicaydyete TTpocappocuévo Keipevo). H AEEn TTou Ba emIAEEETE Ba epavioTei axvd, o€
MeyaAo péyeBog KaTa PNKog KABe oeAidag.

Znueiwon: H Tpocapuoouévn MIKAAUWN UTTOPEi €TTioNG va dnuioupynBei atrd Tov utreUBuvo UTTOOTAPIENG
ouoThuaTtog. Otav dnuioupynBei pia TTpocapuoCpEéVn ETTIKAAUWDN, Ba gival DIOBECIUO £€va KOUUTTI JE TO €IKOVIDIO
QUTAG TNG ETTIKGAUYNG.

* Paper Saver (E¢oikovounon xapTiou) - XpnoIJOTIOINOTE TO YIO VA EKTUTTWOETE BUO 1) TTEPIOTOTEPES OEAIDES TOU
TTPWTOTUTTOU gyypdgou aTnyv idla aeAida. H emAoyn Paper Saver (E¢oikovounon xapTiold) ovoudeTal £TTioNng Kal
N-up printing (N oeAideg o€ éva @UAAO). To N gival 0 apiBude. MNa TTapdadelyua, n AOYN 2-Up EKTUTTWVEI BUO TEAIDEG
TOU EYYPAYOU CAg € Hia geAida Kal n €TMIAOYN 4-up EKTUTTWVEI TECOEPIG OEAIOES TOU €yypAPOU 0ag € pia aeAida.
Me 1o ratnua tng emAoyng Print Page Borders (EKTUTTWON TTEPIYPAPPOTOS O€AIBAG) TTPOCOETETE | APAIPEITE TO
TEPIYPANMPA YUPW aTTO TO TTPWTOTUTTIO £yypa®o oTn aeAida e¢6dou.

* Separator Sheets(AiaxwpIioTIKG QUAAQ) - XpNOIUOTTOIEIOTE TO YIO VO TOTTOBETACETE £va KEVO QUAAO PETALU TwV
avTIypaQwy, Twv CEAIdWY A TWV EPYACIWY EKTUTTWONG. Ta SIaxwpIoTIKA QUAAA uTTopoUV va ToTToBeTNB0UV aTTd
Mia BrKkn TTou TTEPIEXEI Evav TUTTO 1 XPWHa XaPTIOU TToU €ival SIAQOPETIKO ATTO TO XAPTi OTO OTTOI0 EKTUTTWVOVTAI TA
avTiypapd oag.
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Save As Shortcut (ATTo8iKEUON WG CUVTOUEUON))

H emmiAoyn auTr oag eMITPETTEI va ATTOBNKEUETE TIG TPEXOUOEG PUBUICEIG WG TUVTOUEUDT EKXWPWVTAG £vav apIBuo.



