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PyKOBOﬂCTBO no KonMpoBaHUKoO

BbinonHeHUe yCKOPEHHOro KonupoBaHUA

1 3arpysuTe UcxoaHbIi JOKYMEHT NMLEBOM CTOPOHOW BBEPX, KOPOTKOM CTOpoHo Bneped B YA unv nuuesoi
CTOPOHOW BHU3 HA CTEKII0 3KCMOHMPOBaHWA CKaHepa.

MpumeyaHue. He 3arpyxarnte B YAl no4TOBbIE OTKPLITKA, POTOKAPTOYKU, JOKYMEHTLI HEGONbLLIOrO
thopmara, npo3padHbie NaeHKW, poTobymary n 4OKYMEHTbI HA TOHKOW Bymare (Hanpumep, BbIpe3ku U3
>XypHanos). [NomellanTe Takue 4OKYMEHTLI Ha CTEKIIO SKCMOHUPOBaHUA cKaHepa.

2 OTperynupyiTe NonoXeHne Hanpaenawwmx ana éymaru npy 3arpyske gokymenTa B YA,

MpumeyaHue. YbeanTtecs, 4TO hopmaT opurmHana n 6ymaru ana KonMpoBaHua oamMHakoBble. V13-3a HeBepHOro
Bblbopa oopmaTta bymarm nsobpa>keHna MoryT 6biTb 06pe3aHbl.

3 Ha naHenu ynpaBneHvA NpuHTEpPa HaXkMuTe [NA KONMUPOBaHWA.

KonupoBaHue ¢ ucnosib3oBaHMeM yCTPOMCTBa aBTOMaTUYECKOM noaa4um

1 3arpysuTe ncxoOHbll JOKYMEHT IMLEBON CTOPOHOW BBEPX, KOPOTKOW CTOPOHOW Briepe B YyCTPONCTBO
aBTOMaTU4YECKOM Nogayn.

MpumeyaHue. He 3arpy>xante OTKpbITKK, hoTOorpacdmm, Hebosblne AOKYMEHTbI, NPO3paYvHble NAEHKH,
¢oTobYyMary unu TOHKME NUCTbI (Hanpumep, BbIPE3KM U3 XXYPHAaoB) B YCTPOMCTBO aBTOMaTUYECKOW NoAauu.
Wx cnepyeT nomeluaTb Ha CTEKNO cKaHepa.

2 OtperynupyiTe HanpaBnaLme.

3 Ha HavyanbHOM 3kpaHe BblbepuTe:

KonupoBaTtb > n3amMeH/UTe napameTpbl kKonupoBaHus > KonupoBaTtb

KonupoBaHue ¢ NOMOLLbIO CTEKNA CKaHepa

1 lNomecTnTe opuUrMHan AOKYMEHTa B NeBbI AanbHUIA Yron Ha CTEKJI0 CKaHepa NMMLEBON CTOPOHOW BHIUS.
2 Ha HayanbHOM 3KpaHe BblbepuTe:

KonupoBaTtb > n3amMeHuTe napameTpbl kKonuposaHus > KonuposaTtb

3 Ecnu HeobxoauMo oTcKaHMpoBaTh 605bliee KONMYEeCTBO CTPaHWL, MOMECTUTE CReayowwmnii AOKYMEHT Ha CTEKNO
cKaHepa, a 3aTeM HaXXMUTe KHOMKy CKaHUpOBaTb CieAyloLylo CTpaHuLy.

4 Haxxmute KHOMKY 3aBepLIMTb 3afaHue AnA Bo3BpaTa Ha HavasibHbI 9KpaH.

KonupoBaHue cotorpacum

1 lNomecTuTe hoTorpaduio B NEBbIN AasibHWN Yrosn Ha CTEKIOo cKkaHepa NMLEBON CTOPOHOW BHUS.
2 Ha HayanbHOM 3KpaHe BbibepuTe:

KonupoBatb > Coaeprxumoe > ®oTo > ¢ > dororpacma/nneHka > ¢« > KonupoBaTtb > CkaHupoBaTb
cnepayloLwyio cTpaHuly 1nv 3aBeplumnTb 3aaaHue
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CBepneHuA o6 aKpaHax U napameTpax KonMpoBaHUA

KonupoBatb u3

OTa (hyHKUMA OTKpPbIBAET 3KpaH ANnA BBoAA hopMaTa KONMpyeMbIX JOKYMEHTOB.

* HaxkmuTe KHonky "dopmat 6ymarn”, 4tobsl BoibpaTth hopmat ana gyHkuumn "KonuposaTb n3". OTobpasutca
9KpaH KONMpoBaHWA C HOBbIMW NapameTpamMu.

* Ecnn gnAa napameTtpa "KonuposaTb u3" ycTaHOBNEHO 3HayeHne "CmelaHHbli goopmaT”, MOXKHO CKOMMpPOBaThb
opuUrnHarn, cTpaHuLbl KOTOPOro NMET pasHbli dopMarT.

* Ecnv gna pyHkumm "KonupoBaTb 13" ycTaHOBMEHO 3Ha4eHne "ABTopacno3HaBaHue popmaTa”, ckaHep
pacnosHaeT hopmaTt NCXOQHOIo AOKYMEHTa aBTOMaTUYECKN.

KonupoBatb Ha
[aHHaA oyHKLMA OTKPbIBAET 9KpaH AnA BBoAa hopmaTa u Tvna 6ymaru, Ha KOTopon A0KHA NPOM3BOAMTCA NeYaTb
KOoMuA.

* Bbibepute hopmaT 1 TUN, B COOTBETCTBUM C 3arpy>XeHHOW 6yMaroin.

* Ecnu 3HadeHna chopmata 6ymaru gna napameTtpos "KonuposaTtb ¢" n "KonmpoBaTb Ha" oTnnyaroTcA, NpuHTEpP
aBToOMaTU4eCKM HacTpauBaeT napameTp "MacwTab" anAa yyeTa pasHuubl.

MacwTab
[aHHaA doyHKUMA NO3BONAET cO34aTh U3 KoMK U306paxkeHne ¢ nponopumMoHanbHbIM MacluTabupoBaHMEM B
AnanasoHe oT 25% [0 400%. BOo3MOXHO Tak>e aBToMaTndeckoe 3afaHne KosppuumeHTa MaclutabmpoBaHusa.

* Korpa TpebyeTca KonnposaHue ¢ bymarvm ogHoro popmata Ha Apyroun, Hanpumep, u3 cpopmata Legal B
dopmar Letter, 3HayeHna popmata bymaru, 3agaHHsle anAa pyHkumin “Konuposatb n3” n “Konnposats B”,
BbI3bIBAIOT aBTOMATUYECKOE U3MEHEHME MacluTaba ¢ Lenblo NOMECTUTb Ha KOMUW BECb OPUTrMHAN OOKYMEHTA.

* C NOmMOLLbIO KHOMOK CO CTPeNKamMun BNeBo unm BrnpaBo MOXXHO NOCnenoBaTeibHO YMEHbLIATb UM YBENNYMBATb
3Ha4yeHne Ha 1 %.

* HaxkmuTe n yaep>XnBanmte KHOMKY CO CTPENKOWN, YTOObl N3BMEHUTb 3HAYeHNE ¢ 6ONbLUMM NpUpaLleHnem.
* Vaep>XuBaHue nasnblia Ha CTpesike B TeUeHMe 2 CEK Bbl3blBAeT YCKOPEHME Onepauuni.

MnoTHOCTL

3HayeHve AaHHON hyHKUMM onpeaenaeT ypoBEHb OCBETNIEHMA UM 3aTEMHEHWUA KOMUM MO OTHOLLEHWIO K UCXOAHOMY
LOKYMEHTY.

Konuu

OTOT NapameTp NO3BONAET HACTPOUTL KONIMYECTBO KOMWIA ANA nevaTu.

CTOpOHbI (ABYCTOPOHHAA ne4vaTb)

HaHHaA doyHKUMA No3BONAET 3a4aTh NapaMeTpbl ABYCTOPOHHEN neyaTu. [pegycMoTpeHa BOSMOXHOCTbL nevatu
KOMWI Ha O AHOM UMK ABYX CTOPOHAX, U3roToBfIeHME ABYCTOPOHHUX KOMWIM (ABYCTOPOHHAA NeYaTb) U3 ABYCTOPOHHUX
OpUrNMHaNoB AOKYMEHTOB, U3rOTOBMIEHME ABYCTOPOHHUX KOMWUIA U3 OAHOCTOPOHHUX OPUrMHANOB, U3rOTOBMEHUE
OLAHOCTOPOHHUX KOMUI (OAHOCTOPOHHAA NeYaTb) U3 ABYCTOPOHHUX OPUrMHANOB.
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Copep>xumoe
,D,aHHbIVI napameTp No3BOoNAeT 3adaTb TUMN U UCTOYHUK OpUrnHana.

BbibepuTe TN COAEPXXUMOro - TEKCT, TEKCT/POTO, hOTO nnu rpacmka.
* TekcT — BblbupaeTca, ecnm cogep>XnMoe opuruHana B OCHOBHOM COCTOUT M3 TEKCTA UK LUTPUXOBOW rpacumkum.

* ['pachmka — BbibupaeTca, ecnvm cogep>XMMoe opurmHana B OCHOBHOM COCTOMT U3 Aef0BOV rpachnKm, Hanpumep,
KpyroBeble U CTON6MKOBbIE AnarpaMmmbl, aHMMaUmA.

* Tekct/cpboTOo — BbibMpaeTca, ecnv cooep>XMMoe opuriHana CocTouT U3 TeKCTa, rpadmkn n otorpacpmi.

* ®oTo — BuibupaeTca, ecnu coaepXXMmoe opurmHana B OCHOBHOM COCTOUT U3 choTorpadomin nnm naobpaxeHui.
BbibepnTe UCTOYHMK COAEPXKMMOrO - LBETHAA NlasepHana neyaTb, 4/6 nazepHaa neyartb, CTPynHaA ne4varb,
doTo/NNeHKa, XXypHan, raseTa, TunorpadckanA neyvaTb Unu apyroe.

* LiBeTHaAa nasepHan neyatb — BribnpaeTca, ecnu opurmHan pacnevataH Ha LUBETHOM Nla3epHOM NMpUHTepe.

* Y/6 nasepHana neyaTb — BrbibupaeTtca, ecnv opuruHan pacnedaraH Ha MOHOXPOMHOM fla3epHOM MpPUHTEpe.

e CTtpynHana ne4yaTtb — BbibupaeTca, ecnu opuruHan pacrnedyaTaH Ha CTPYWHOM MpUHTepe.
®doTto/nneHka — BuibupaeTca, ecnv opuriuHan asnAeTcA choTorpadomen ¢ NieHKuU.

* )XXypHan — BblbupaeTca, ecnv opurnHan B3AT U3 XypHana.

* [aseTa — BbibupaeTca, ecnv opurnHan B3AT U3 raseThbl.

Tunorpad)ckaa nedyatb — BbibupaeTca, ecnu opurimHasn HaneyataH TMnorpady)CKum crnocobom.
* Nlpyroe — BoblbupaeTca, ecnu opurnHan HaneyaTaH ApyruMm crnocobom.

Pa36op no konuAm

OTa oyHKUMA Npun BbINONHEHNN 3a4aHnA Ha neyaTb obecnevnBaeT coXxpaHeHne nopaaka yknaablBaembix CTpaHuL
Nnpu NevyaTn HECKONbKNX KOMUA OOKYMeHTa. B coOTBETCTBMM C 3aBOACKOM HAacTponkon dyHkumA "Pasbop no
KonuAam" BKIOYEHA; B 3TOM Cnyyae cTpaHuubl 6yayT BblgaBaTbcA B crieaytowem nopagke: (1,2,3) (1,2,3) (1,2,3).
[na Toro 4To6bl KONMK KaXk4on CTpaHuLbl yKnaablBanncb BMecTe, ycTaHoBuTe Ana oyHKkumm "Pasbop no konnam"
3Ha4veHune "Bbikn." - cTpanunupbl 6yayT BblgaBaTbecA B criegytowem nopagke: (1,1,1) (2,2,2) (3,3,3).

LiBeTHOe

C nomoLLbto 3TOro NapameTpa paspeluaeTca Uy 3anpeLLaeTca LBETHOe CKaHMpoBaHne n3o6pakeHui.

PacwupeHHble hyHKLUUN

Mpn HaxxaTUM KHONKM "PaclumpeHHble hyHKUMK" 0ToBpaXkaeTcA 3KpaH, B KOTOPOM MOXHO U3MEHUTb cneaytowme
napameTpbl:

hd ﬂByCTOpOHHFIFI nevyaTtb - AONOJIHUTEJIbHO — CJ'IY)KI/IT OnAa 3agaHnAa opneHTaunm JOKyMeHTa, ABNATCA
OOKYMEeHTbl OAHO- U1 ABYCTOPOHHUMU N KaK OJOKYMEHTbI CLUUTbI.

MpumeyaHue. HekoTopble OOMNONHUTENbHbIE NapamMeTPbl ABYCTOPOHHEN NeYaTn NPUCYTCTBYIOT He Ha BCeX
MOZenAX NPUHTEPOB.

¢ [lononHuTeNbHble NapameTpbl 06paboTkn n3obpakeHnn — Cny>xut onAa N3SMEHEHWA WU PETYNTIMPOBKHN
napameTpoB nepea KonvpoeaHuem: "ABToueHTpupoBaHue"”, "YaaneHme cgoHa", "LiseToBon 6anaHc",
"BbinageHne useta", "KoHTpacTHoCTh", "3epkanbHoe oTpaxeHue", "Heratme", "CkaHnpoBaTb OT KpaA 4o
Kpaa", "3ateHeHne getanen”, "PeskocTb" 1 "Temnepartypa".
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* Cospatb 6powtopy — Cny>xnt ana cosgaHna 6powtopbl. MoXXHO Bbl6paTb 1-CTOPOHHIO NN 2-CTOPOHHIOKD
neyarb.

MpumeyaHue. TOT NapameTp AOCTYMNEH TOMbKO, KOrAa yCTaHOBMEHbI 610K Ayniekca U XXeCTKUA AUCK
NnpuHTEepa.

* HacTtpoika cTpaHuubl 0610KKKU — Cny>xuT anAa 3agaHua CTpaHuubl 06/I0XKKM KON 1 6poLtopsbl.

* [lonb3oBaTtenbcKoe 3agaHue — CJ'IY)KI/IT AnA 06beaNHEHNA HECKONbKMKX 3a4aHni CKaHunpoBaHuA B egnHoe
3ajaHue.

* OuucTtka KpaeB — CnyxuT Ana yaaneHva nATeH nnbo hparMeHToB M306paKeHua unm TekcTa BAOMb KpaeB
AOKyMeHTa. [MpeaycMOTpeHbl PEXUM OYMCTKM OAMHAKOBOrO NPOCTPAHCTBA CO BCEX YEThbIPEX CTOPOH U PEXUM
OYUCTKM OnpeaeneHHon CTOpoHbI. C nomoLbio KomaHabl "OuncTka Kpaes" yaanAtTcA BCE AaHHbIE BHYTPU
Bbl6paHHOM 061aCTU CKaHMPOBAHHOIrO N306paXxXeHus.

* BepXHUW/HWKHUIA KONOHTUTYN — Cny>XXuT AnA akTMBauMmn 3HadeHuA napameTpoB "[data n Bpema”, "Homep

cTpaHuubl”, "Yucno ybéasneHnn" mnm "lMonb3. TEKCT" 1 BLINONHAETCA UX NeYaTb B 3a4aHHOM 3arofioBKe UM B
BUAE HUXKHErO KOMOHTUTYIA.

e Casur otcTyna — Cny>XuT AnA yBeENMYeHUA pasmepa Nofen Ha yKasaHHyo BENMUYMHY CABUTOM
OTCKaHUPOBAHHOro n3obpaxeHna. ITo obecnevnsaeT HEO6X0AMMOE NPOCTPAHCTBO AS1A CLUMBAHUA UK
nNpobunBaHnA OTBEPCTMI B KONMAX. YCTaHOBUTE TpebyeMbli OTCTYM, UCNOMb3YA CTPENKN YBENNYEHNA U
yMeHblUeHnA. Ecnn gononHuTenbHoe none cnvwkom 6onblioe, konva byaet obpesaHa.

* HanoxxeHue — Cny>XuT AnAa cosgaHuA BOAAHOrO 3HaKa Uin coobLeHnA, KOTOpble HaknaasbiBaTcA Ha
copepxxmmoe Konuu. MoxHo BblbpaTb 3HaveHue "CpoyHo", "KoHpuaeHumansHo", "Konna" u "HepHoBuk" nnm
BBECTM NoNb30BaTeNbCKOe coobuleHne B none "Beeante TekcT". BoibpaHHOe cnoBo byaeT 651ieaHO HanevYaTaHo
60NbLWMM LWPUKTOM NOMEPEK KaXKaon CTpaHULbI.

MpumeyaHue. CUCTEMHbIN aAMUHACTPATOP MOXET TakXKe co3aaTb TEKCT AnA HanoxeHuA. Koraa éyaoeT
CO3/1aHO NMOJb30BaTEeNIbCKOE HANOXKEeHNe, NOABUTCA KHOMKA CO 3HaYKOM, COOTBETCTBYIOLLUMM 3TOMY HanOXEHMHO.

* DkoHomMmuA 6ymarn — Cny>uT gnAa neyatu Asyx (unm 6onee) cTpaHuy opurmHana BMecTe Ha O4HOWN CTpaHuLe.
Pexxunm akoHOMMM ByMaru Tak>ke HasblBatoT pexkumom "N cTp. Ha nucTe" (neyaTb HECKONbKUX CTPaHUL, Ha O AHOM
nncTe). B paHHom cnyyae napameTp N o3HavaeT KonmyecTBo. Hanpumep, pexkum "2 cTp. Ha nucTe" o3HayaeT
neyaTb ABYX CTPaHWL, OpurmHana AOKyMeHTa Ha OAHOM CTpaHuue, a "4 CTp. Ha nUCTe" - NnevaTb YeTbipex CTpaHuL
opurmHana goKyMeHTa Ha ogHon cTpaHuue. Haxxmunte "lNMeyaTtb pamku Ha cTp" onAa gobaBneHna Nnm NcKnoYeHna
paMoOK BOKPYr CTpaHWL, OpuriHana AoKYMeHTa Ha BbIXOOHOW CTpaHuLe.

e CTtpaHuubl-pasgenutenu — CnyXuT Ana pasmeLleHna YUCTbIX IMCTOB ByMarv Mexay KOnuAmM, CTpaHuuamm
1 3a4aHNAMM Ha neYaTb. CTpaHuLbl-pa3aenMTeny MoryT BbIHUMaTLCA U3 NOTKA, COAepXKallero LBeTHyo 6ymary,
OTNMYaloLLYOCA OT ByMaru, Ha KOTOPOW neYaTaloTCA KOMuK.

CoxpaHeHue B Buge Kkoga bbicTporo gocryna

OTOT NnapameTp NO3BOSIAET COXPaHUTb KoAbl ObICTPOro 4OCTYNa ANA TEKYLIUX NapaMeTpoB, Ha3Ha4uB UM
COOTBETCTBYIOLLMIA HOMEP.



