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PVKOBOACTBO Nno KONMUMpPoBaHUIO

MpumeyaHue. Bymary MOXKHO 3arpy>aTtb B OpUeHTauumM KOPOTKOWM CTopoHow Bnepes. MoapobHee cM. B pasaene
«Moppep>xxmBaemMble hopmaTbl, TUMbI U MNOTHOCTL ByMaru» PyKoBoACTBa Nosb30BaTe/is.

Co3paHue 6bicTpon Konuu

1 3arpysuTe UCXOaHbI JOKYMEHT NMLUEBO CTOPOHON BBEPX, KOPOTKON CTOPOHOW BNepes B yCTPOMUCTBO
aBTOMaTU4ECKOW NOAAYM UMU NIULEBON CTOPOHOM BHU3 HA CTEKSI0 3KCNOHMPOBAHWA CKaHepa.

MpumeyaHusa.

* [lpu 3arpy3ke gokymeHTa B YAl oTperynnpyrte nonoxXeHne Hanpasnaowmx anAa éymaru.

* VYbeauTechb, 4TO hopmaT opurmHana u bymarvn onqa KonMpoBaHuA oaMHakoBble. V3-3a HeBepHOro Bbibopa
dopmarta 6ymarm nsobpaxkeHna moryT 6biTb 06pe3aHbl.

* He 3arpyxante OTKpbITKW, boTorpachmm, Hebonblume AOKYMEHTbI, NPo3paYdHble NeHKu, hotobymary nnm
TOHKME NNCThLI (HanpuMep, BbIPE3KU N3 XXYpPHASOB) B YCTPOMNCTBO aBTOMaTndeckon nogayu. ix cnegyet
nomeLlaTb Ha CTEKIo cKaHepa.

2 Ha naHenu ynpasneHua npuHTepa Haxkmute <> AnA KonMpoBaHuA.

KonupoBaHue ¢ ucnosib3oBaHMeM yCTPOMCTBa aBTOMaTUYECKOM noaa4um

1 3arpysuTe UCXOoaHbIi JOKYMEHT NMLEBOM CTOPOHON BBEPX, KOPOTKON CTOPOHOW BNepes B yCTPOMUCTBO
aBTOMaTUYECKON NoaaYm.

MpumeyaHue. He 3arpy>kanite OTKpbITKK, dhoTorpacdmm, HebosblUne AOKYMEHTbI, NPO3paYvHble MNNEHKN,
doTobYyMary unu TOHKME NUCTbI (Hanpumep, BbIPE3KMW U3 XXYPHANOB) B YCTPOMCTBO aBTOMaTUYECKOW NoAauu.
Wx cneayeT nomellaTb Ha CTEKNO CKaHepa.

2 OtperynupyiTe HanpaBnaoLme.

3 Ha HavanbHOM 3KpaHe BbibepuTe:
KonupoBatb > usmeHnTe napameTpbl KonnposaHua > KonupoBaTtb

KOI'IMpOBaHMe C NOMOLLbIO CTEeKJ1a CKaHepa
1 lMomecTuTe opurmHan AOKyMeHTa B NEBbIN AaNbHWUIA YrON Ha CTEKIO CKaHepa NLEeBON CTOPOHOM BHU3.

2 Ha HavyanbHOM 3KpaHe BblbepuTe:
KonupoBatb > n3ameHuTe napameTpbl kKonuposaHua > KonupoBaTtb

3 Ecnv HeobxoaMMo 0TCKaHMpoBaTh 60bliee KONMMYEeCTBO CTPaHMUL, NMOMECTUTE CrieAytoLmnii AOKYMEHT Ha CTEKO
cKaHepa, a 3aTeM HaXMuTe KHoMKy CKaHUpoBaTb Creaylolylo CTpaHuLy.

4 Haxmute KHOMKY 3aBepLIMTb 3a4aHue AnA Bo3BpaTa Ha HavasibHbI 3KpaH.
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CBepneHuA 0 napameTpax KOnMpoBaHUA

KonupoBatb u3

OTOT NnapamMeTp OTKPbLIBAET IKpaH AnA BBOAA 3HAa4YeHUA hopmaTa opurnHana.
* BuibepuTe chopmaT, KOTOPbLIA COOTBETCTBYET OpUrnHany.
* Haxmute CmelwaHHbIA hopmat, 4TOObI CKONMMPOBATb OPUrMHas, CTPaHuLbl KOTOPOro MMEKT pasHbii hoopmaT
N OOHY LUMPUHY.
* Haxmnte ABTOpacno3HaBaHue popmaTa, 4Tobbl CKaHep onpenenan dopmMaTt opurnHana aBToMmaTUyYecKu.

KonupoBatb Ha
OTOT NapameTp OTKPbIBAET 3KpaH AnA BBoAa popmaTa u Tuna bymaru, Ha KOTOpPoin A0/MKHa NpoM3BOANTCA NeYaTb
KOMuA.

* BuibepuTe chopmat 1 TMn Gymaru, COOTBETCTBYIOLWMIA 3arpy>XeHHon bymare.

* Ecnu 3HavyeHunA napameTpos “KonmpoBatb ¢” 1 “KonuposBaTb Ha” OTNINYAIOTCA, MPUHTEP aBTOMaTUYECKU
HacTpamBaeT napameTp "MacwTab" anAa yyeTta pasHuubl.

* Ecnu HM B 0AMH 13 NTOTKOB He 3arpy>KeHa bymara ansa KonuposaHuA Tpebyemoro Tuna unu oopmata, HaxmuTe
YCcTpOMNCTBO py4HOU Noaaym 1 BpyyHyto 3arpy3nTte 6ymary BO MHOroLeneBoe yCTPOUCTBO NoAauu.

e Korpa ana napameTpa “KonmpoBaTtb Ha” 3a4aHo 3HadeHne "ABTopacnosHaBaHue popmaTa”, popmart Kaxaom
KOMun COOTBETCTBYET chopmaTty opurmHana. Ecnu Hu B 04HOM 13 NTOTKOB He 3arpy>keHa bymara
COOTBETCTBYOLWEro hopmaTa, oTobpakaeTcA cooblleHe Bymara BamaHHOTO popMaTa He oBHapyxeHa U
npepnaraeTca 3arpy3uTb 6ymary B IOTOK UM BO MHOMOLENeBOe YCTPOMCTBO Noaayn.

Konuu

OTOT NapameTp NO3BONAET HACTPOUTb KONIMYECTBO KOMUIA ANA nevaTu.

MacwTab
[aHHaA dyHKLUMA NO3BOMAET CO34aTh U3 KOMUM U306paxxeHne ¢ NponopuUMoHanbHbiM MacluTabupoBaHMeM B
AnanasoHe oT 25% [0 400%. BO3MOXHO Tak>ke aBToMaTndeckoe 3afaHne KoappuumeHTa MaclutabupoBaHua.

* Korpaa TpebyeTca KonuposaHue ¢ bymaru ogHoro chopmara Ha Apyrou, Hanpumep, n3 oopmarta Legal B
topmar Letter, 3HayeHna popmata bymaru, 3agaHHble anAa pyHkumn “Konmposatb n3” n “Konnposatb B”,
BbI3blBAlOT aBTOMATUYECKOE U3MEHEHME MacluTaba ¢ Lenblo NOMECTUTb HA KOMUM BECb OPUTrMHAN AOKYMEHTA.

* C NomoLLbO KHOMOK CO CTpefnkammn BNeBo NN BNpaBo MOXXHO NocnenoBaTelbHO YMEHbLUATb UM YBENNYMBATb
3Ha4yeHme Ha 1 %.

* Haxkmnte n yaep>XxmpanTe KHOMKY CO CTPENKOWN, YTOObl UBMEHWTb 3HAYeHne ¢ 60NbLUMM NpUpaLleHnem.
* Vpaep>XuBaHue nanbla Ha CTpenke B TeYeHMe 2 CeK BbI3bIBAET YCKOPEHME onepauui.

MnoTHOCTL

3HayeHve AaHHON hyHKUMM onpeaenaeT ypoBEHb OCBETNIEHWA UM 3aTEMHEHWNA KOMUM MO OTHOLLEHUIO K UCXOAHOMY
LOKYMEHTY.
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CTOpOHbI (ABYCTOPOHHAA Nne4vaTb)

HaHHaA doyHKUMA NO3BONAET 3a4aTh NapaMeTpbl ABYCTOPOHHEN neyaTu. [NpeaycmMoTpeHa BOSMOXHOCTbL nNevatu
KOMWI Ha OAHOM UMK ABYX CTOPOHAX, M3roTOBJIEHUE ABYCTOPOHHUX KOMWUIA (ABYCTOPOHHAA NeYaTb) U3 ABYCTOPOHHNUX
OpUrnMHanoB AOKYMEHTOB, N3roTOBSIEHME ABYCTOPOHHUX KOMWUIA U3 OAHOCTOPOHHUX OPUTMHANOB, U3rOTOBJIEHNE
OAHOCTOPOHHMX KOMUI (OAHOCTOPOHHAA NeYyaTb) U3 ABYCTOPOHHUX OPUTMHAMOB.

Pa36op no konuam

OTa (pyHKUMA Npy BbINOAHEHUN 3a4aHNA HA NeYvaTb obecnednBaeT COXpaHeHre nopAaaKa yknaasbiBaemblx CTpaHuy
Nnpu NevYaTn HECKONbKNX KON OOKYMeHTa. B coOTBETCTBMM C 3aBOACKOM HacTponkon dyHkumA "Pasbop no
KonuAam" BKIOYEHa; B 3TOM Cnyyae cTpaHuubl 6yayT BblgaBaTbcA B crieaytowem nopaake: (1,2,3) (1,2,3) (1,2,3).
[na Toro 4Tobbl KONWUKU KaXxaon CTpaHuubl yKnaasiBanucb BMecTe, ycTtaHoBuTe AnAa yHkumm "Pasbop no konuam"
3Ha4veHune "Bbikn." - cTpanunupbl 6yayT BblgaBaTbeA B criegytowem nopaake: (1,1,1) (2,2,2) (3,3,3).

Copep>xumoe
,D,aHHbIVI napameTp NO3BONAET 3a4aTb TUM N UCTOYHUK OpUrnHana.

BbibepuTe TN COAEPXUMOro - TEKCT, TEKCT/POTO, hOTO Unu rpadmka.
* TekcT — Bbibupaetca, ecnu coaep>XXnMMoe opurmHana B OCHOBHOM COCTOUT U3 TEKCTa U LITPUXOBON rpadonki.

* 'pacdhmka — BbibnpaeTca, ecnmn coaep>XMmoe opurmHana B OCHOBHOM COCTOUT U3 AeNoBOn rpadouku, Hanpmmep,
KpyroBeble 1 CTONOMKOBLIE AnarpaMmmbl, aHMMaumA.

* Tekct/cboTOo — BblbnpaeTtca, ecnm cogep>XMMoe opurnHana CocTomT 13 TekcTa, rpadukm n potorpacmia.

* ®oTo — BhibupaeTca, ecnv coaep>XXMMoe opurmHana B OCHOBHOM COCTOUT U3 choTorpacmim nim n3obpaxKeHni.
BbibepnTe NCTOYHMK COAEPXKMMOrO - LUBETHAA NasepHana neyatb, 4/6 nazepHaa neyaTtb, CTPyNHaA ne4varb,
doTo/nNNeHKa, XXypHan, raseTa, Tunorpadckana neyaTb Unu Apyroe.

* LiBeTHaA nasepHan ne4yatb — BuibupaeTca, ecnv opurnHan pacnevaTaH Ha LBETHOM fla3epHOM MPUHTEpe.

* Y/6 nasepHana neyatb — BbibupaeTtca, ecnu opurmHan pacrneyaTaH Ha MOHOXPOMHOM fla3epPHOM MPUHTEpe.

* CrtpyuHana ne4yatb — BbibvpaeTca, ecnu opurMHan pacneyaTaH Ha CTPYWHOM MPUHTEpE.

* doto/nneHka — BuibupaeTca, ecnu opurmHan ABNAeTCA poTorpacuert ¢ NNeHKM.

* XypHan — Bblbupaetca, ecnvm opurnHan B3AT U3 XypHana.

* [aseta — Bbibupaetca, ecnv opurnHan B3AT U3 ra3eTsbl.

* Tunorpadckana neyatb — BroibupaeTca, ecnv opurnHan HanevataH TunorpacckmM crnocobom.

* Nfpyroe — BuibupaeTca, ecnv opurmHan HaneyaTtaH ApyruM crnocobom.

LiBeTHOe

C nomoLLbto 3TOro NapameTpa paspeLiaeTca Unv 3anpeLlaeTca LBeTHOe CKaHUpoBaHne N300paXKeHui.
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PacwupeHHble hyHKLUUN

Mpu HaxxaTUM KHONKM "PaclumpeHHble hyHKUMK" oTobpaXkaeTcA 3KpaH, B KOTOPOM MOXHO U3MEHUTL cleaytowme
napameTpbl:

hd ﬂByCTOpOHHﬂﬂ nevyaTtb - AONOJIHUTEJIbHO — CJ'IY)KI/IT OnAa 3agaHnA opneHTaunm JOKyMeHTa, ABNAKTCA

OOKYMEeHTbl OAHO- U1 ABYCTOPOHHUMU N KaK OJOKYMEHTbI CLUNTbI.

MpumeyaHue. HekoTopble OONONHUTENbHbIE NapamMeTpPbl ABYCTOPOHHEN NneYaTn NPUCYTCTBYIOT He Ha BCeX
MOZenAX NPUHTEPOB.

DdononHutenbHble NapameTpbl 06paboTku n3obpakeHnn — Cny>xut onAa N3MEHEHUA NN PEryMpoBKHN
napameTpoB nepej KonuposaHueMm: "ABToueHTpupoBaHue", "YaaneHue coHa", "LiBeToBoun 6anaHc”,
"BbinageHne useta", "KoHTpacTHOCTh", "3epkanbHoe oTpaxkeHune", "Heratme", "CkaHnpoBaTb OT KpaA 4o
Kpaa", "3ateHenne getanen”, "PeskocTb" 1 "Temnepartypa".

Cospaatb 6powtopy — Cny>xut ana cosgaHna 6powtopbl. MOXXHO Bbl6paTb 1-CTOPOHHIO NN 2-CTOPOHHIOH
neyarb.

MpumeyaHue. TOT NapameTp AOCTYMNEH TOMbKO, KOrAa yCTaHOBNEHbI 610K Ayniiekca U XXeCTKUA AUCK
npuHTEepa.

HacTtpoika cTpaHuubl 06710k — Cny>XuT AnA 3agaHva cTpaHuubl 06/10KKU KONuK 1 BpoLutopbl.

Monb3oBaTenibCKOe 3afaHne — CJ'IY)KI/IT AnA 06beaNHEHNA HECKONbKUX 3a4aHni CKaHunpoBaHuA B egnHoe
3adaHue.

OuucTtka KpaeB — Cny>uT Ana yganeHua nATeH nnbo oparMeHToB U306paxkeHna Unmn TekKcTa BAOMb Kpaes
AOKyMeHTa. [MpeaycMOoTpeHbl PEXUM OYUMCTKM OAMHAKOBOro NPOCTPAHCTBA CO BCEX YEThIPEX CTOPOH 1 PEXNM
OYMCTKM OnpeaeneHHon CTopoHbl. C nomoLbio KoMaHabl "O4ncTka Kpaes" yaanAlTcA BCe AaHHbIE BHYTPU
BblbpaHHOM 061aCTU CKAHPOBAHHOIO U306paXkeHuns.

BepXHUA/HUXHUIA KONOHTUTYN — Cny>XXUT AnA akTuBaumm 3HadeHnA napameTpoB "[darta u Bpema”, "Homep

cTpaHuubl”, "Yncno ybasneHnin" unm "lMonb3. TEKCT" 1 BbINONHAETCA UX NeYaTb B 3a4aHHOM 3arofioBKeE Unu B
BUAE HUXKHENO KOMOHTUTYIA.

Cpsur otctyna — CnyxuT ona yBennyeHna pasmepa nosemn Ha yKasaHHy BENMYUHY COBUTOM
OTCKaHUPOBaHHOro n3obpaxeHna. 3To obecneynBaeT He0H6X0AMMOE NPOCTPAHCTBO AS1A CLUMBAHWA UNn
npobmnBaHna OTBEPCTMI B KONMAX. YCTaHOBUTE TpebyeMbli OTCTYM, UCMOMb3YA CTPENKY YBENIMYEHWA UK
yMeHblUeHnA. Ecnn gononHuTenbHoe none cnmwkom 6onblioe, konva 6yaeT obpesaHa.

HanoxeHue — Cny>XuT anAa cosgaHua BOAAHOrO 3HaKa Un coobLEeHNA, KOTOpbIe HaKNnaasLIiBaTCcA Ha
copepxxummoe kKonuu. MoxkHo BbibpaTb 3HadveHune "CpoyHo”, "KoHdmaeHuuansHo", "Konma" n "YepHoBuk" nnm
BBECTM NONb30BaTENbCKOE coobLeHne B none "Beeante TekcT". BoibpaHHOe cnoBo byaeT 651ieaHO HanevYaTaHo
6onblUMM WPUTOM NONepeK KaXkaon CTpaHuLbI.

MpumeyaHue. CUCTEMHbBIN aAMUHUCTPATOP MOXET TakXKe co3AaTb TEKCT AnA HanoxeHua. Korga ébyaet
CO34aHO0 NOoJIb30BaTENbCKOE HANOXEHUE, MOABUTCA KHOMKA CO 3HAYKOM, COOTBETCTBYIOLUMM 3TOMY
HaNOXEHWIO.

3KoHomuAa 6ymarn — Cny>xuT onA nedaTtu AByX (unu 6onee) cTpaHuLy opurnHana BMecTe Ha O4HOM CTpaHuLe.
Pexunm akoHoMMM ByMaru Takxke HasblBatoT pexkumom "N cTp. Ha nucTe" (neyaTb HECKONbKUX CTPaHUL, Ha O4HOM
nucTe). B paHHom cnyyae napameTp N 03HavaeT KonmyecTBo. Hanpumep, pexkum "2 cTp. Ha nucTe" o3HayaeT
neyaTb ABYX CTPaHWL OpurmHana AOKyMeHTa Ha 0AHOW CTpaHuue, a "4 CTp. Ha nUCTe" - neYaTb YeTbipex CTpaHuL
opurmMHana AoKyMeHTa Ha 0gHon cTpaHuue. HaxxmuTe "lNMeyaTb pamkun Ha cTp" onAa go6aBneHna nim NCKNYeHua
paMOK BOKPYr CTpaHuL OpurinHana AOKYMEHTa Ha BbIXOAHOM CTpaHuue.

CtpaHuubl-pasgenutenn — Cny>XXuT ana pasMeLleHna YUCTbIX TUCTOB Bymaru mexxay KonmAmMu, CTpaHuuamm

1 3aaHMAMM Ha NeYaTb. CTpaHULbI-pa3aenuTen MoryT BbIHUMATLCA U3 NTOTKA, CoAepXKaLlero UBeTHyo bymary,
oTnMyatoLlytoca oT 6ymaru, Ha KOTOpPO neyaTarTca KOMnuu.
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CoxpaHeHue B Buge Kkoga bbicTporo gocryna

OTOT NnapameTp NO3BOSIAET COXPaHUTb KOAbl OLICTPOro AOoCTYNa Af1A TEKYLMX NapaMeTpoB, Ha3HaumB UM
COOTBETCTBYHOLMIA HOMEP.
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