PykoBoACTBO NO KONMPOBaHUIO
Ctp.1u34

PyKOBOﬂCTBO Mo KOnuMpoBaHUio

BbinosnHeHue YCKOpPEeHHOro KonmposaHusa

1 3arpysuTe ncxoaHbi AOKYMEHT NNLIEBOW CTOPOHOW BBEPX, KOPOTKOWN CTOPOHOM Briepen B noTok YA unu
NMLEBOW CTOPOHON BHN3 Ha CTEKIO 3KCMOHMPOBaHUA cKaHepa.

MpumeyaHuA.

* He 3arpy>ante B noTtok YAl no4TtoBble OTKPbITKN, POTOKAPTOUKN, LOKYMEHTbI HEBOMbLWOro dhopmara,
npo3payHble NieHKN, oTobymary n AOKYMEHTbI Ha TOHKON Bymare (HanpvMep, BbIpe3KUN 13 XXypHasioB).
MomewanTe Takne OOKYMEHTbI HA CTEKIO 3KCNOHNPOBAHNA CKaHepa.

e Korpa 6ymara 3arpy>keHa npaBuibHO, 3aroputcA ceBeToBon nHankatop YAIL,.
2 Tpu 3arpy3ke fokymeHTa B noTok YA oTperynupyinte nonoxxeHne Hanpasnawowmx ana éymaru.
MpumeyaHue. Bo nsbexxaHne obpeskn nsobpaxeHma ybeantech, 4To hopmaT MCXOAHOrO AOKYMEHTA U

bymaru onsa KonvpoBaHWA CoBnaaatoT.

3 Ha naHenu ynpaBneHua npuHTepa HaXxXMUTe KHOMKY .

KonupoBaHue ¢ ucnonb3osaHuem YAl
1 3arpysuTe opuruHan 4OKyMeHTa NLEeBO CTOPOHOWN BBEPX, KOPOTKOW CTOPOHOM Brieped B noTok YAI[.
MpumeyaHuA.

* He 3arpy>ante B notok YAl no4TtoBble OTKPbITKN, POTOKAPTOUKN, LOKYMEHTbI HEBOMbLWIOro dhopmara,
npo3payHble NieHKN, oTobymary n AOKYMEHTbl Ha TOHKON Bymare (HanpvMep, BbIpe3KU 13 XXypHasioB).
MomewanTe Takne OOKYMEHTbLI HA CTEKIO 9KCNOHNPOBAHNA CKaHepa.

e Korga bymara 3arpy><eHa npasuibHO, 3aropaeTcA CBeTOBOM UHankatop YAIL.
2 OTperynupyiTe NonoXxeHne HanpasnawowWwmx ans éymaru.

3 Ha HavanbHoM aKpaHe BblbepuTe:
KonupoBaHue > ykaxkute napameTpbl konnuposaHua >KonupoBaTtb

KonupoBaHue ¢ nomoLblo CTEKJIa CKaHepa

1 MomecTuTe opyrmHan AOKyMeHTa NMLEBO CTOPOHOW BHWU3 B NEBLIV BEPXHWUIA YrON CTEKIA 3KCMNOHUPOBaHNA
CKaHepa.

2 Ha HavyanbHOM 3KpaHe BbibepuTe:
KonupoBaHue > ykaxuTe napameTpbl KonvposaHua >KonupoBaTtb

Ecnun HeobxoanmMo oTckaHnpoBaTb 6051bluee KONIMYECTBO CTPaHMUL, MOMECTUTE CreayoLWwmniA LOKYMEHT Ha CTEKINO
CKaHepa, a 3aTeM HaXmnTe KHOMKy CKaHUpOBaTb CrieAyloLlyto CTpaHuLy.

3 Haxwmute 3aBepnTb 3apaHue.
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KonupoBaHue choTorpacum
1 lNomecTuTe hoTorpaduio B NEBbI BEPXHUI Yo Ha CTEKII0 CKaHepa NMLEBON CTOPOHOW BHUS.

2 Ha HavanbHoM 9KpaHe BblbepuTe:

KonuposaHue >Copepxxumoe >®doTto > 4

3 B meHto NICTOYHMK coaep>XnMoro BelibepuTe HacTPOKKy, kKoTopana 6onblue NoAX0AUT K KOMUMPYEMOW UCXOAHOM
doTorpacpun.

4 Haxmure ¥ >KonupoBaTb

MpumeyaHue. Ecnn Heobxoanmo oTckaHmpoBaTth 60nbLue hoTorpadunin, MOMECTUTE CreaytoLLyto
doTorpadmio Ha CTEKIO CKaHepa, a 3aTeM HaXKMUTE KHOMKY CKaHMpoBaTb ClIeAyYIoLLyI0 CTPaHuULLy.

5 Haxwmute 3aBepuTb 3apaHue.

CBepneHuA 0 NapameTpax KONnMpoBaHUA

KonupoBaTb 13

BbibepuTe napameTp, COOTBETCTBYOWMIA hopmaTy Bymarm MCXoOQHOro AOKYMeHTa.
* Bbibepute popmaT 6ymarm, COOTBETCTBYIOLMA OPUTMHASIBHOMY AOKYMEHTY.

¢ Haxmunte CmelwiaHHbI hopmaT, 4To6bl CKONMMPOBaTb OPUIrMHA, CTpaHWLUbl KOTOPOro MMET pasHbii hopmaT
W OOHY LUMPUHY.

KonupoBaTb Ha

HaHHaAa doyHKumnA no3sonAeT BblbpaTh doopmaTt u Tun Bymaru, Ha KOTOPOKM A0/MKHA NPON3BOANTCA NeYvaTb KOMUNA.
* Bbibepute hopmaT 1 TUN, B COOTBETCTBUN C 3arpy>XeHHou 6ymaroin.

* Ecnu 3HaveHna napameTpoB “KonuposaTb ¢” 1 “KonuposaTb HA” OTAMYAIOTCA, MPUHTEP aBTOMaTUYECKU
HacTpamBaeT napameTp "MacwTab" anAa yyeta pasHuubl.

* Ecnv HM B OOWH U3 NIOTKOB He 3arpy>keHa bymara anAa konmposaHua Tpebyemoro Tvna unu oopMara, HaxxmuTe
YCTpOMCTBO PYy4HOW NoAaym 1 BpyyHyto 3arpy3ute bymary BO MHOroueneBoe YyCTPOUCTBO NoAaum.

e Korga ana napameTtpa “KonupoBaTb Ha” 3a4aHo 3HavyeHne "ABTopacno3HaBaHune chopmarta”, oopmat Kaxkaomn
KOMumn cooTBeTCTBYET hopmaTy opuriHana. Ecnm Hu B 0QHOM 13 NTOTKOB He 3arpy>keHa bymara
COOTBETCTBYlOLWEro cpopmaTta, oTobparkaetcA cooblleHne Bymara BamaHHOTO dopMarTa He OBHapyxeHa U
npepnaraeTcA 3arpy3nTb bymary B SIOTOK, YCTPOWCTBO PyYHOM NOAauun Unm B MHOroLeneBoe YyCTPONCTBO NoAAuN.

MacwTabupoBaHue

[aHHbIN NnapameTp No3BosAeT macwTabupoBaTb [OKYMEHT OT 25% A0 400% OT NCXOOHOro pasmepa AOKYMEHTa.
Tak>ke MOXHO 3afaTb aBTOMaTNn4ecKoe maclwtabupoBaHue.

¢ [1pu KonnpoBaHuM Ha Bymary apyroro dgopmara, Hanpumep ¢ oopmata Legal Ha popmaT Letter, 3apanTte ana
dopmaTtoB bymarn "Konunposatb ¢" 1 "KonupoBaTb Ha" aBTOMaTndeckoe macltabuposaHne CKaHMpOBaHHOIoO
nsobpaxkeHuA nog chopmat bymaru, Ha KOTOPbIA BbINOSIHAETCA KONMpoBaHue.

* YTO6bI yMEHBLLUTb UMM YBEMNYUTb 3HAYEHUE HA OMWH MPOLIEHT, HAXMUTE — unn T Ha naHenu ynpaenexus
npuHTepa. YTobbl yMeHbLIATb UM YBENUYMBATDL 3HAYEHNE Ha HECKOJbKO NPOLEHTOB, YAEPXXUBaANTE KHOMKY
Ha)xaTou B TEeYEHNE ABYX UK 6onee CEeKyHA.

PyKOBOﬂCTBO no KonnposaHuio
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MnoTHOCTL

[aHHbIN napamMmeTp NO3BOJIAET 3a4aTb YpOBEeHb OCBeT/IeHNA U 3aTeMHEHNA OTCKaHNUPOBaHHbIX AOKYMEHTOB Mo
OTHOLUEHUIO K UCXOAHOMY OOKYMEHTY.

Konum

OTOT napameTp NO3BONAET 3a4aTh KOMMYECTBO pacredyaTbiBaeMbiX KOMUIA.

CTOpOHbI (ABYCTOPOHHAA Ne4yaTb)

OTOT NapameTp No3BonAeT nevyaTatb 0AHOCTOPOHHME WU ABYCTOPOHHME KOMUU C OAHOCTOPOHHEro Unn
[BYCTOPOHHETO NCXOAHOr0 AOKYMEHTA.

Pa3obpaTtb

OTa CDYHKLI,I/IFI Nnpu BbINOJIHEHNN 3aJaHUA Ha Nne4vyaTb obecneymBaeT CoxXpaHeHue nopAaaka yknaabiBaeMblX CTpaHUL
npun nevyaTn HeCKOJNTbKUX Konum AOKYyMeHTa.

Copep>xumoe
[aHHbIi napameTp No3BoNnAeT 3a4aTh TUMN N UCTOYHUK OpurMHana.

BbibepuTe 0avH U3 crieayrowmx TUMOB COAEPXMMOro:

* pachmka — UCXOAHbIA OKYMEHT B OCHOBHOM COCTOUT U3 rpachvkun Aen0BOro TUna, Takon Kak KpyroBble
Anarpammbl, rMCTorpaMMbl U aHUMaUMA.

* ®OTO — UCXOAHbIN AOKYMEHT B OCHOBHOM COCTOMT M3 (hoTorpacuii unu n3obparKeHuin.
* TeKCT — cOAepPXXMMOE NCXOLHOI0 LOKYMEHTA B OCHOBHOM TEKCT UMW LUTPUXOBOW PUCYHOK.
* TekcT/POTO — MCXOAHbIA OOKYMEHT NpeactaBnAeT cobon coueTaHne TekeTa, rpadmkm n goTorpadmi.

BbibepuTe oavH U3 cneayrowmx NCTOYHNKOB COAEPXKMMOrO:
* YepHo-6enbin nasep — UCXOAHbIA JOKYMEHT HanevaTaH C MOMOLLbIO MOHOXPOMHOTO NIa3epHOro NpuHTepa.
* LiBeTHOW Nasep — MCXOAOHBIN OOKYMEHT HaneyaTaH C MOMOLLbIO LIBETHOIO Nla3epHOro NpuHTepa.
¢ CTpyMHbIA — NCXOAHbIA AOKYMEHT Harne4yaTaH ¢ NOMOLLbI CTPYAHOrO NpUHTEpa.
* XXypHan — ucxogHbI LOKYMEHT B3AT U3 XypHana.
* [aszeTa — UCXOAHbLIN OKYMEHT B3AT U3 raseThl.
¢ [lpyroe — ncxodHbl AOKYMEHT Harne4yaTaH C NMOMOLLbIO APYroro Uin Hem3BeCTHOro NpuHTepa.
e doTOoNNeHKa — UCXOAHbIN OKYMEHT ABnAeTcA dooTorpadment ¢ NieHKN.
* Mpecca — MCXOAHbIN AOKYMEHT HanevaTaH ¢ MOMOLLBIO NeYyaTHON NPecchl.

LiBeTHOM

[JaHHbIN napameTp No3BONAET BbiOpaTb LBETHYO UM MOHOXPOMHYHO NeYaTb CKaHUPOBaHHOMO M306paXkeHmA.

CoxpaHeHMe B Buae Kkoaa 6bICTpOI'O AocTtyna
[aHHaa pyHKUMA NO3BONAET COXpaHATb TEKYLUME HACTPOVKN B BMAE Koaa 6bICTPOro focTyna.

MpumeyaHue. Mpu BbIGOpe AaHHOrO NapameTpa NPOM3BOANTCA aBTOMaTUYECKOE Ha3HavYeHne crneaytoLero
AOCTYMHOro Koaa 6bICTPOro AocTyna.
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Mcnonb3oBaHue AONONIHUTENbHbIX NapaMeTpoB

BbibepuTe 0f4HYy M3 crieaytolmnx HacTPoeK:

HacTtpoika ckoca B YAIN- BbinpAvneHne ckaHMpoBaHHbIX 306paXkeHunin, cnerka cABUHYTbIX MpuU nojaye 3
notka YAl

ﬂByCTOpOHHﬂH nevyaTtb - AONOJIHUTENIbHO — CNY>XUT ANA 3adaHnA opueHTaumnMm AoKymMmeHTa, ABMAIOTCA
AOKYMEHTbl O4HO- Unn ABYCTOPOHHUMU N KaK OOKYMEHTbI CLUNTbI.

[dononHuTtenbHble NapameTpbl 06paboTKM N306parKeHUn — CIYXNUT OJ1A USMEHEHWUA UNWN PETYNTUPOBKA
napameTpoB nepes KonuposaHuem: "ABToUeHTpupoBaHune”, "V naneHune coHa", "LiBeToBon 6anaHc”,
"BbinageHne useta", "KoHTpacTHOCTh", "3epkanbHoe oTpaxxeHue", "Heratme", "CkaHnpoBaTtb OT KpaA 4o
Kpaa", "3ateHeHune getanen”, "PeskocTtb" u "Temnepatypa”.

Cospaatb 6powtopy — cny>XuT gnAa co3gaHma 6powwtopbl. MOXXHO BbibpaTb 1-CTOPOHHIOK MW 2-CTOPOHHIOK
neyaTb.

MpumeyaHue. STOT NapameTp OTOGPa>KAETCA TOMNBKO NPU HANMYUK B NMPUHTEPE YCTAaHOBNEHHOIO,
0T(HOPMaTUPOBAHHOIO XXECTKOro AMCKa.

HacTtpoWka cTpaHuLbl 0651I0XKKU — CIy>XXUT AN1A HACTPOMKM CTPaHuLbl 06/10XKKM NPY KOMMPOBaHUW U CO34aHUN
6poLutopsl.

NMonb3oBaTenbcKoe 3agaHue — CJ'Iy)KVIT AnA 06beanHeHnA HECKONMbKMX 3aaHni CKaHunpoBaHuA B egnHoe
3anaHue.

MpumeyaHue. STOT NapameTp 0TOGPadKAETCA TONBKO NPU HANMYUK B MPUHTEPE YCTAaHOBNEHHOIO,
0T(hOPMaTUPOBAHHOIO XXECTKOro AMCKa.

OuucTka KpaeB — CTupaeT NATHA UM NOMETKM Mo KpaAM AOKYMeHTa. [peayCcMoTpeHbl pexxum yaaneHuma
0MHAaKOBOro NPOCTPaHCTBA CO BCEX YEThbIPEX CTOPOH U PEXMNM OYUCTKU ONpeaeneHHon CTOPOHbI. C NOMOLLLIO
KoMaHabl "O4ncTKa Kpaes" yoanAatoTcA BCe AaHHble BHYTPU BblIOpaHHOM 0611acT CKaHUPOBAHHOIO
n3obpaxxeHus.

BepXHUA/HMXHUA KONOHTUTYN — CNY>XXUT ANA akTuBauum 3Ha4deHusa napameTpos "[aTa v Bpema", "Homep
cTpaHuubl”", "Hncno ybasneHmin" nnm "lMonb3. TEKCT" 1 BbINOHAET UX NeYaTb B 3a4aHHOM 3arofloBKe Uiy B Buae
HUXXHEro KONOHTUTYNa.

Casur OTCTYyna — CNYy>XXUT AnAa yBenn4eHnAa nim cokpallueHma pasmepa nonen Ha YKa3aHHYI0 BeJIN4nHy caBUrom

OTCKaHUPOBAHHOTO U306padkeHna. Boibepute © unu ™ ona 3apaHna HyxHoro nonAa. Ecnvm AononHUTenbHoe
none cnvwkom 6onblioe, konua byaet obpesaHa.

HanoxxeHue — cny>xuT AnAa co3faHnAa BOAAHOMO 3HaKa MUnu coobLLeHns, KOTopble HakaabiBatoTCA Ha
coaep>xnumoe Konmn. MoxxHo BbibpaTh 3HavyeHue "KoHdumaeHumansHo", "Konuna", "HYepHoBuk" n "CpoyHo" nnm
BBECTM NONb30BaTeNbCKoe coobueHne B none "Beeante TekcT". BoibpaHHOe cnoBo byaeT 6neaHo HanevYaTaHo
60NbLUMM LWPUTOM NONEpeK Kaxkaon CTpaHULbI.

OKoHOMMA Bymarum — cny>XuT anAa neyatu Asyx (unu 6onee) cTpaHul opurnHana BMeCTe Ha OHOW CTpaHumue.
DyYHKUMA S3KOHOMMM Bymaru Takxxe HasblBaeTcA nedvatbio N-cTpaHuy, rae N o3Ha4yaeT KONM4ecTBO CTpaHuL,.
Hanpumep, pexxum «2 cTp. Ha IMCTE» 03HaYaeT neyvaTb ABYX CTPaHWL OpUrmHana 4oOKyMeHTa Ha O4HOW CTpaHuue,
a «4 CTp. Ha NMCTe» — NeYyaTb YeTbIpeX CTPaHWL OpurnHana AOKYMEHTa Ha OAHOW CTpaHuLe.

CTpaHuubI-pasgenuTenu — CnyXXuT Ana pasMeLleHra YUCTbIX TMCTOB ByMary Mexxay KOnuMAMWU, CTpaHuLamm u
3agaHnAMK Ha nevaTb. CTpaHuubl-pa3aenMTeny MoryT BbiIHUMATbLCA U3 NI0TKA, CoOAep KaLlero UBeTHyto bymary,
oT/MyaroLLytocA oT bymaru, Ha KOTOPOW nevaTarTcA KOMuu.
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